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ATTENTION STUDENTS

You will find this page to be helpful in planning and carrying out
your program for the first year. Use it as & guide and you will eliminate
many of the problems first-time college students encounter.

. First and foremost, see your advisor who is assigned by the Coun-

seling Office, prior to each registration.

Become familiar with the requirements for graduation with an
Associate degree Or a certificate. You will find these described in
the catalog. Your advisor must help you meet the requirements.

. In most cases a sttident does not fail because of lack of ability.

Failure most often results from absence from class, improper
preparation or negative attitudes. It is largely up fto you. Your
advisor and your instructors can help you.

. Many students decide to drop a class. There is a procedure for

doing this. Always check with your advisor first. Otherwise\ your
grade reports may show it “WF."”

. Don't hesitate to confer with your instructors during the guarter

regarding your Progress in your classes.

. This is important! Determine from each of your instructors what

his “ground rules” are for the course, (i. e, attendance, examinations,
agsignments, efe.).

, Though you may be unsure of a major at this time, it would be

to your advantage to select one (even temporarily) for purposes
of planning a programn. Counselors are available in the Adminis-
trative Office to assist you.

. This catalog should not be considered & contract between Morgan

Community College and any prospective student. The College re-
tains the right to cancel programs or course offerings where enroll-
ments are insufficient to permit them on an educationally sound
basis. Similarly, published charges for tuition and fees are subject
to change as circumstances may require.
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1974-75 CALENDAR

Orientation & Testing ....ocoveerreereeeo Sept. 18

Fall Quarter Classes Begin ... Sept.ml—s

Fall Quarter Final EXams . ocoreemereeee Nov. 20-21-22
Fall Quarter Ends oo Nov. 22
-iter Quarter Classes Begin ..o Dec. 11
Christmas Vacation ... Dec. 21-Jan. b
Classes ReSUMe ..o Jan. 6
Winter Quarter Final Exams ... ... March 5-6-7

Winter Quarter Ends e March 7

iE Spring Quarter Classes Begin ...ooooeoeeer March 19
‘ Spring Break ......... ] March 24-30
' Classes Resume . e March 81

Summer Session Classes Begin ... June 18
Independence Day ... July 4

, Classes Resume ... July 7

| Summer Session Ends ..o July 81
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1975-76 CALENDAR

Registration for Fall Quarter ...................... Sept. 10-11
Orientation ... eeeeee Sept, 12

Fall Quarter Classes Begin ... . . ... Sept. 15

Fall Quarter Final Exams ... .ooee... Nov. 19-20-21
Fall Quarter Ends ..ol Nov. 21
Registration for Winter Quarter ................. Dec. 8-9
Winter Quarter Classes Begin .. ... ... Dec. 10
Christmas Vacation ... Dec. 19
Classes Resume ... Jan. 5
Winter Quarter Final Exams ... ... March 3-4-5
Winter Quarter Ends ... ... March 5
Registration for Spring Quarter .........._. March 15-16
Spring Quarter Classes Begin ... March 17
Spring Break ... April 12-18
Classes Resume .. i April 19
Spring Quarter Final Exams .......................... May 26-27-28
Spring Quarter Ends ... May 28 |
Registration for Summer Session ... June 14-15
Summer Session Classes Begin ...................... June 16
Independence Day ... July 5
Classes Resume .. ... eeeeeeaee July 6
Summer Session Endg ... July 31
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GENERAL INFORMATION

Philosophy

The development of Morgan Community College is based on the
philosophy that education is needed beyond the high school level in order
to prepare people for the labor market in the professional, business, or
occupational area and to allow the furtherance of education at four year
institutions. The college also revolves around the theory that learning does
not stop at any time in a person’s life and that regardless of the level of
attainment an education can be gained which is interesting and personally
satisfying to the individual.

Purposes and Goals

The overriding purpose of the college is to serve the needs of the people
by providing courses which they desire while at the same time following
the ideas expressed by the philosophy. Morgan Community College has
four general goals which it strives to attain:

1. Providing a post-secondary education for those who do not desire
the programs offered at other institutions and who cannot afford
the cost of those institutions.

2. Training students to fullfill the vast need which exists in occupa-
tional areas in the agricultural, business and industrial world.

3. Providing courses which would allow students to continue their edu-
cation by transferring to a four year college or university.

4. Increasing the general educational level of all people of the com-
munity by providing courses for adults from the basic skills to post-
secondary study.

Historical Sketch

In July of 1964, a committee was formed to consider the feasibility of
establishing a junior college or community college district that would better
serve the educational needs of Morgan County which the committee and
other interested groups of citizens felt were not being adequately met by
the existing system.

An outgrowth of this local initiative was a printed and published report
entitled “Central Northeast Junior College”, Feasibility Report. The re-
port served two very useful purposes: (1) it established the point of stu-
dent interest and community need and (2) it portrayed a community
which desires the best possible educational opportunities for its residents
and one which is not discouraged by the hard work required to pursue such
an organized effort,

Subsequent to that the Community College Concept, unencrusted with
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tradition and an agent of social change, became more clearly identified and
was totally accepted as the type of educational pursuit desired by the popu-
lace rather than the traditional Junior College.

On May 7, 1967, Senate Bill 405 was signed into law creating the Mor-
gan County Junior College District bringing the first phase of the commu-
nity action program to fruitful conclusion. On August 14, 1967, the people
elected to approve a local tax levy to accrue funds for the initial operation
of the College and on September 19, 1967, elected a Board of Trustees to
guide its development.

In November of 1969, the board chose Robert W. Johnson, Ed.D. as
president and the first week of December, 1969, college offices were opened
at 210 Cameron Street in Brush.

In July, 1970 the Administration offices were moved to 300 Main Street,
Fort Morgan, to make room for the growing administrative staff.

On September 14, 1970, classes began for the fall quarter and the first
full year of operation for Morgan County Community College. Since that
date Morgan County Community College has continually increased its en-
rollment and the programs offered have been constantly improved.

On June 29, 1973 the voters of the Morgan County Junior College
District voted in favor of the college joining the state system. On July 1,
1973 the college officially became a state system two-year college.

Buildings

Morgan Community College is increasing in enrollment and the space
which it requires is increasing at the same pace. At present there are
seven facilities in use at Morgan Community College.

The Administration building located downtown at 300 Main Street in
Fort Morgan is easily accessible to all of the college students.

The Occupational Center also in Fort Morgan at the corner of Platte
Avenue and Aurora Parkway provides much of the classroom space for our
academic courses as well as the program in Swine Management. The
Occupational Center Annex right next door is devoted to the areas of adult
basic education, GED, and the Developmental Center. Both buildings are
tully carpeted and air-conditioned providing an excellent atmosphere for
classroom study.

At 423 Main Street the Auto Mechanics Center houses all the latest
equipment nece$sary for preparing a student in the field of Auto Mechanics.
The front third of the building is a classroom and lecture area where full
scale models of engines, transmissions, etc., are used to demonstrate what
is being taught. The remainder of the building provides a large garage
which is fully equipped to handle all kinds of auto mechanical problems.

The MCC Auto Body Center is located at 608 East Railroad and de-
signed in a manner similar to the Auto Mechanics building. It is alse
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fully equipped and has the capabilities of repairing a car body from start
to finish,

At 219 Main Street in Fort Morgan is the Technical Center, the newest
addition to Morgan Community College’s campus. It houses the Secretarial
and Business, Sales Technology, Radio Broadcasting, and Electronics
programs.

In addition to these seven buildings the college also makes use of high
school facilities when nhecessary. The use of the recreational facilities in
the Morgan County area enhances our physical education program,

Degrees and Certificates Offered

The Associate in Arts Degree, The Assoclate in Science Degree and
The Associate in Applied Science Degree are awarded to students success-
fully completing two-year programs. For shorter Programs, Certificates of
Achievement and Certificates of Completion are granted,

Accreditation

Morgan Community College now has Candidate for Accreditation Status
in the North Central Association of Colleges and Secondary Schools, ‘the

“Open Door” Policy

Morgan Community College has adopted a policy whereby a student
can enter our programs at any time with any educational background -—
hence the name “open door,” Students are encouraged to decide upon a
degree or certificate program and they will be counseled to enroll in pro-
grams commensurate with their interests and abilities. This policy does
not apply to general studies (transfer) coursesg after the second week of
the quarter and has no application to courses requiring prerequisites.
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Health and Accident Insurance

nts can receive insurance to cover them in case of accident
or sickness while they are attending Morgan Community College. This
coverage is not limited to the time a student is in the classroom but offers
full 24 hour coverage. The cost is $8.50% per school quarter for each
student and is recommended for all students, especially those in occupa-

tional fields of study.

All stude

*Subject to change.
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STUDENT SERVICES

Orientation

There are two types of orientation programs required at Morgan
Community College. All freshmen must take an orientation program
during the fall quarter. This course acquaints the student with the services
provided by the college and informs him of what is expected of him as a
student at Morgan Community College. In addition all freshmen and all
new students must attend a one day orientation during the week prior to
the fall registration. During this orientation a battery of tests designed
to help the student choose a field of study will be given and an informal
discussion on student life will take place.

Guidance and Counseling

The college offers all students counseling in order to help them make
the proper decision on their field of study. It is important that the student
make his own decision; therefore, the counseling office acts as a sounding
board and supplies information to the student. A counselor is available
at all times and the student should feel free to discuss educational problems
with him whenever he desires, The Counselor and/or Advisor also aids the
student in meeting graduation requirements and offers information regard-
ing transferring credits,

Job Placement

The Placement Office maintains close contact with business and indus-
try concerning job opportunities and training needs. A record of available
positions, both full- and part-time, is kept in the Placement Office. This
office will assist students in obtaining full-time employment after they
have completed an approved certificate or degree program at the college.
Students interested in part-time jobs should contact the Placement Office
and complete an application for employment.
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FINANCIAL AID

The Office of Financial Aid endeavors to help deserving students cobtain
financial assistance in meeting their college related expenses. The college
participates in several federal, state and institutional financial aid programs
including loans, grants, scholarships and work-study jobs.

The college uses the American College Testing Program Financial
Needs Analysis in determining need of students applying for aid.

Student loans are available through the National Direct Student Loan
Program and the federally insured Student Loan Program. Each repre-
sents a long-term, low-interest loan repayable after the student completes
his education or terminates his student status, '

Grants are available through the Supplemental Opportunity Grant
(SEOG) Program, the Colorado Student Grant (CSG) Program and the
Basic Educational Opportunity Grant (BEOG) Program.

Part-time jobs are available through the College Work-Study and the
Colorado Work-Study Programs. These programs permit the student to
earn a portion of his educational expense through part-time employment
on the campus,

Demonstration of financial need is an essential requirement to qualify
for assistance from the programs listed above. Students who need financial
aid in order to secure a college education are encouraged to contact the
college Financial Aids Office for further information.

]
]
]

There is no deadline for submitting application for any of the financial
aid programs; however, those students who have all application require-
ments complete and on file with the Admissions and Financial Aids Office
by March 15 and have demonstrated financial need will receive priority.
This includes, in addition to submitting the ACT Financial Needs Analysis, £ Eé‘_ g, /(/
a completed application for admission. cc/Q,eA_ca -

) ot

Scholarships are available through the Colorado Scholarship Program,
the Greater Gifts Committee, and from individual citizens and organiza-
tions. For further information contact the Financial Aids Office.

Veterans Benefits

In order to qualify for Veterans benefits the student must apply to
the Veteran’s Administration to receive a certificate of eligibility. This
certificate means that the veteran is qualified to receive benefits. Applica-
tion forms can be obtained at the Office of Admissions. On registration
day the certificate of eligibility along with a schedule of classes should be
submitted to the Registrar. Any veteran who has received previous train-
ing through the Veteran’s Administration should procure a supplemental
certificate of eligibility. Any veteran registering without this certificate
must pay tuition and fees without government aid until such time as the
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certificate of eligibility is received by the college and returned to the
Veteran’s Administration. Payment by the Veteran's Administration goes
directly to the student and it is the responsibility of that student io pay
tuition and fees with the money he receives. z utorial Servi ay be

m
availa tb}clisable\d‘ erans\t%cier\%;ms at a vate of>pot moxe than
$-\1\.g:)‘ pehoux and™\ot td exceed twenty-four (24) hours pe subject per
qu ter._)

tification the Veteran’s\ Administrati concerflgg the
student’s enroibment and pMagress is done only when the stident is cla fied
th

as seeking a deg from college.

Educational benefits vary in amount according to course load and
number of dependents. The present rates are in the table below.

Quarter Each Dep.

Cours Hours O Dep. 1 Dep. B Over Two
Full time $298 $18
% time $14
$110 $131 49 $9

$177 $208

If a veteran Is taking less than % time course load or is still on active
duty, the veteran’s administration will pay for tuition and fees. If any prob-
lems arise or additional information is needed, contact the office of admis-
sions for assistance.

Recreation in the Area

The Morgan County area has an abundant supply of recreational facil-
ities which provide enjoyment in a student’s spare time. A municipal golf
course in Fort Morgan has an 18 hole lay-out which is inexpensive and very
accessible. Fort Morgan and Brush have tennis courts available to all
students, and both communities offer swimming pools and picnic facilities.
Although winter months hamper many activities, there is ice skating at the
Riverside Park in Fort Morgan and intra-mural sports activities in the
major communities to keep an individual occupied. Of course, the greatest
ski slopes in the United States are just two hours away. Also, the metro-
politan recreational offerings of the Denver area are only 1% hours driving
time on Interstate Highways from the Morgan County area.

-

Textbooks

The books required for all courses offered at MCC must be purchased.
by the individual student. A College-operated bookstore is located at the:}
Administration Building. The Bookstore provides books and related worke-{
book materials only and it shall be the responsibility of the student to ac-§
quire other necessary supplies from non-college suppliers.
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Adult and Continuing Education

Morgan Community College offers many courses to people who are not
seeking an advanced degree or occupational certificate, but gimply desire
to increase or broaden their education and occupational background or
who are seeking new interests and avocations.

The Adult Education Department offers courses in the areas of in-
service training, personal interest and community service. In-service train-
ing classes are offered primarily so that residents may have the opportunity
to upgrade or earn new vocational skills. In-service training classes are
offered in such areas as: agriculture, police sclence, fire science, business,
electrical, electronics, welding, autoc mechanics, and upholstery.

The personal interest classes are offered to those persons who would
like to learn a new hobby, who wish to enjoy a new leisure time activity,
or who have a special avocational interest area. A brief sampling of classes
in the personal interest area might include sewing, handwriting analysis,
fly tying, candle making, beginning guitar, karate, art, history, bridge, and
many others.

Community service classes are offered to meet the needs of area resi-
dents in such areas as Adult Basic Education, the completion of high school,
English for the foreign born, naturalization classes, cooking and nutrition,
first aid, and other classes which might be directed toward a specific
segment of the community such as the elderly, the socio-economically dis-
advantaged, ethnic groups and other special interest groups.

As community desire is expressed, new classes in adult education will
be developed in any community in the college service area. The individual
who is interested in adult and continuing education classes should check
with the Morgan Community College Department of Adult and Continuing
Education for the latest adult education offerings.

Developmental Education

The program of studies in Developmental Education is intended to be
highly individualized in order to provide opportunity for students to
strengthen and develop their learning skills, to complete high school diploma
equivalency requirements or to prepare for entry into Occupational or
General Studies programs. Student needs are diagnosed and individual pro-
grams are planned, including study in learning laboratories and participa-
tion in fundamental and preparatory classes,

Morgan Community College offers two programs which allow adults
to better realize their educational potential. The first of these is the Adult
Basic Education program (A.B.E.) designed to prepare students for high
school equivalency study. There are no requirements for entry in the
program and it is open to any adult who could profit from the instruction
given. Attendance at every session is recommended and the student has
an individualized schedule. An individualized program of this nature is
recommended for non-English speaking students.
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A second program open to all those who could gain from the study s
the General Egquivalency Diploma program (G.E.D.). The program is de-
signed to prepare the student to take an examination leading to a high
school equivalency diploma. Passing the examination is generally accepted
as being equivalent to receiving a high school diploma.

Developmental Center

This type of learning center is a new concept in education; it is par-
ticularly valuable in the community college program where there are no
entrance requirements. Through individualized instruction students can
improve basic skills in spelling, reading, writing, mathematics, and science.
The goal of the center is to help students acquire and improve the skills
they need to successfully complete their college program. Although this
opportunity is available to any student, it may be required of others as a
pre-requisite for admission to a specific program.
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ADMISSION

Requirements For Admission

The college will admit high school graduates and non-graduates of high
school who are{éyears of age or older, and any other person who can
profit from instruction for which he enrolls. However, admission to the

college does not assure acceptance of an individual student in a particular
- course or program. Some students may be requested to enroll in special
courses for correction of scholastic difficulties. It is recommended that the
student take either the American College Test (ACT) or College Guidance
& Placement (CGP) exam. The CGP is preferred.

Application Procedures

Students are requested to submit their application to the Admissions
and Records Office at least ten days prior to the quarter for which they
are applying. The application should include, if available, the results of
the American College Testing (ACT) or College Guidance & Placement
(CGP), a report of physical health by :
the first semester of your senior year in RIp f e last transcripts

Registration

Registration takes place at the beginning of every quarter and is
required of all those who attend classes. On registration day all students
prepare their final schedule of classes and arrange for payment of tuition
and fees. All students applying for financial aid will be required to pay,
at the time of registration, the applicable fees.

Veterans should submit their certificate of eligibility to representatives
of the Admissions and Records Office at the time of registration. Students
enrolling in Occupational Programs are encouraged to apply and register
according to the above procedure, but they are allowed to enroll and make
application any time when school is in session.

Advising

Faculty Advisors are assigned to all students on the basis of major
division of study and specific field of interest. Usually an instructor con-
tinues as the student’s advisor as long as the student is in college, unless
the student requests to be transferred to another advisor. If a student
changes majors or educational objectives and needs a new advisor, he must
make his change through the Counseling Office.

It is the student’s responsibility to:

1. Meet with his faculty advisor to discuss the most appropriate
courses for his career objective.
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2. Discuss program and classes prior to each registration and work
out his class schedule.

3. Contact his advisor when problems arise in the program or if
class changes are necessary.

; 4. Make certain he is fulfilling the department’s requirement for
graduation.

The student must assume the responsibility of contacting his faculty
advisor each quarter before registration.

Students who have not selected a program of study are urged to contact
the Counseling Office where they may receive additional assistance in

selecting a program of study.

Pre-Registration

All new students will have an appointment with the college counselor
who will aid the student in selecting a program and assign the student to

a faculty advisor.

The student will then meet with his faculty advisor and set up an in-
dividual class selection check sheet for the student’s college program. The
faculty advisor will also aid the student in selecting the classes to be

taken during the next college quarter,

After this process has been completed, the student will be permitted
to register for classes at the regular registration period.

All continuing students who are planning to be in school the next quar-
ter should meet with their assigned faculty advisor prior to the registration
day. The advisor, again, will assist these students in the specific class se-
jection for the next quarter which will permit the students to register for
classes at the prescribed registration periods.

Registration For New and Transfer Students

Part of the registration procedure for new and transfer students is
the submission of grade transcripts from their high school or former college
and a report of physical health from: their family physician, Students
wishing to transfer credits from other jnstitutions of higher education
should have their transcript submitted to the Admissions and Records
Office approximately six weeks prior to registration in order that they may
be properly evaluated. Transfer students will also begin their registration
process with an appointment with the counselor who will follow the steps

described under the advisor system as listed above.
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EXPENSES
Tuition
For all students taking 12 hours or more who qualify as a resident of
Colorado, the tuition is $76.20* per quarter. The tuitlon for non-residents
taking 12 hours or more is $486* per guarter. In-state students taking 11

hours or less pay by the hour at the rate of $6.35 per hour. Non-resident
students taking 11 hours or less pay at the rate of $40.50* per credit hour.

tion Refunds \
No refunds are possible after the tenth day of class nor are refunds \
;ade if students drop a partial course load at any time.
/.7 The student may claim a seventy-five percent refund of tuition paid if
a complete withdrawal is made before the eleventh day of classes of the
new quarter. Tuition refund request forms are available in the Oifice of
Admissions and Records. No tuition refunds of less than $1.00 will be made.
Unusual circumstances concerning refunds should be referred to the
usiness Manager.

Shecial Refund Policy For Veterans _
The government through VA Regulation 14254 (C) (13) has established
a special refund policy for veterans which has been adopted by Morgan
Community College. This policy states that the amount charged to the
veteran for tuition, fees and other charges for a portion of & course shall
" not exceed the gpproximate pro rata portion of the total charges for tuition,
fees and other charges. This policy is subject to the following limitations:
(1) An established registration fee in an amount not to exceed $10.00
is not subject to proration;
(2) A breakage fee and consumable instructional supplies which the
~ student might buy will not be prorated;
(3) All books and equipment bought personally by the student will not
be prorated as part of the refund.

The percentage refund policy for veterans based on the guidelines provided
above is as follows: :

1st week of quarter 100%
2nd week of quarter 80%
3rd week of quarter 60%
4th week of quarter 40%
5th week of quarter 20%

Student Services Fee

Each quarter all students must pay a student services fee which sup-
ports approved student activities and allows a student to attend all college
functions. This fee is determined by the number of hours for which a
student enrolls. Those taking 12 hours or more will pay $6.00*; students
taking 6 to 11 hours will pay $4.00%; and students taking 5 hours or less
will pay $1.00.

*Subject to change.
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ESTIMATE OFEEiPENSES FOR AN ACADEMIC YEAR

Colo. Resident Non-Resident

E.E' Tuiticn-....@....--...-.....;.--....$ 246-0b* ) $1290g60ﬁ
' ' Books, Supplies, Equipment, (Est.).. 150.00 154.00
. Student FBES...cesvsrocersiactracnes 18.00 18.00
' Room & Board (EStd..eeevercrerincans 1200.00 1200.00
| TOTAL COST (EST.).eseasssvnunnncaess 1614.00 ~2658.00
0 *Subject to change -
ﬂ;  (Est.) abbreviation for-estimate
Lo RESIDENCY

At the time of application for admission, students are classified for
tuition purposes as Colorado residents or out-of-state residents according to
provisions of Colorado law.

1! Any student who has been classified as a non-resident and who believes
B he can qualify as a resident may secure from the Registrar an application
. form for in-state status. A copy of the regulations governing residence
classification is a part of the application.

The final decision regarding tuition status rests with the institution.
All questions regarding residency classification should be addressed to the

i
|
1
| l Registrar.
l
l
|

Classification of Students

A student registered for 12 hours or more is considered to be a full-time
student. Anyone taking fewer hours is a part-time student.

Morgan Community College also classifies its students according to the
| type of program which they enter. High School students who are taking
RN college courses in the occupational fields through their local high school are
. considered secondary students. Students who have graduated from high
0l school or have received high school equivalency through the GED program
and are working towards a degree, certificate or transfer to a four-year
b institution are post-secondary students. Those people who are working for
‘15 } - high school equivalency and improvement of educational ability, or are

; taking courses to broaden their interests and learn new avocations are
adult students.

Post-secondary students are classified as freshmen or sophomore. All __-'
those who have completed over 45 credit hours are considered sophomore 1
and all others are freshman. : ]
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Minimum Standards and Probation

quarters he may be dismissed.

factory 1.71 qual_ity. .

Grading System

Grades at MCC are indicated as follows:

continuous registration philosophy of the college.

of credits for the course,and a “0” for quality points.

the instructor and the approval of the Dean of Instruction.

to a WF and will be recorded on the permanent record.

In order to remain at Morgan Community College, a student must
maintain at least a 1.71 grade point average. Failure to do so will mean
that the student will be placed on academic probation for the next quarter.
If the student does not maintain a 1.71 grade point average for two full

A student who has been dismissed for unsatisfactory progress may be
readmitted following an interval of at least one full quarter and shall be
placed on a one-quarter probationary status subject to his attaining a satis-

Symbol Quality of Work Grade Points Per Credit

A Superior 4

B Good 3

C Average 2

D Poor . 1

WP Withdrawal, Passing

WF Withdrawal, Failing 0

I Incomplete

This policy does not preclude adjustments (arranging for change of courses
in the interest of the students), nor does it preclude initial enrollment of
new students during the course of the quarter in conformity with the ‘

g

Withdrawal Passing (WP) -—If the student wishes to withdraw from the
course after the last day to drop classes and is passing (a grade of “D” or
better) the instructor is allowed to give this person a WP. On a GPA
system, this would be recorded as “0” credit and “Q" quality points.

Withdrawal Falling (WF) — If the student wishes to withdraw from the
course after the last day to drop classes and is failing, the instructor has
the prerogative of giving a WF which would be recorded under number

Incompletes — A grade of I (Incomplete) may be reported when due to
illness or emergency immediately prior or during the time of final quarter
examinations. This grade may be given only upon the recommendation of

Incompletes

not removed within the first two weeks of the following term will be revert
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Grade Point Average

All students will have a grade point average determined by multiplying
the grade points per credit hour by the number of course credit hours and
then averaging that number with comparable calculations for all other

courses taken during the quarter.
For example, if a student took English, Math and Electronics his grade point

aL average would be computed as follows:

& Course Cr. Hours Final Grade Grade Point

4 English 3 B=3 points 9 (3x3 ]
ik Math 3 A—4 points 12 (3x4) '
i Electronics 2 C=2 points 4 (2x2)

i TOTAL 8

‘ The total grade points are then divided by the total credit hours to get
1 the final grade point average. In this case it turns out to be 3.125 as can
be seen if 25 is divided by 8.

Dean’s List and President’s List

' Those Wwho "excel in their courses of study at Morgan Community

* College may qualify to be named to the Dean’s List. To be eligible, &
student must carry at least 12 quarter hours, excluding Practicum, and

maintain a 3.25 grade point average. Those students who maintain the
395 average throughout the academic year will be named to the President’s

List.

Student Class Load

The normal course load is 14 to 18 hours. These courses include only
courses taken for credit at the college. Courses obtained in any other man-
ner or from an institution other than Morgan Community College are not

included. Only with special "permission may & student enroll for more
than 18 hours.

Students who hold or expect to hold full or part-time employment
while enrolled in the college must register for course loads they can expect
to complete without unusual difficulty.

Withdrawal

A student who desires to completely withdraw from the college must
obtain the necessary forms from the Admissions & Records Office. Official
withdrawal from the college will not be granted after the first three weeks
of a quarter, except in documented cases of emergency.

Adding and Dropping Classes

~ If a student wishes to drop or add classes to his schedule for the curren
quarter, he may obtain the necessary forms in the Admissions and Recort
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Office. The student will take the drop-add form to his advisor who will
aid the student in the completion of the form and sign the form indicating
the advisor’s approval. The card will then be returned to the Admissions
and Records Office and the appropriate class list changes will be made by
the Registrar,

It is the policy of the college that a student may not add a course
classified as general studies after the second week of the quarter. Qccupa-
tional classes can be added at any time with approval of the instructor.
It is also the policy that a student may not drop a class after the end of
the third full week of each quarter.

Any student who fails to follow the procedures and dates desecribed
above for dropping a class shall be graded by the instructor as a class
member. If a student does not follow the drop procedure and does not
meet the requirements for the class, the instructor shall grant the student
a WF grade for the quarter.

Transferring Credits

Those students desiring to transfer credits from Morgan Community
College to a four-year institution may do so by contacting the Registrar,
Transcripts of courses taken and grades received will be sent to the institu-
tion of your choice. The decision as to whether certain courses offered at
Morgan Community College will transfer to a four-year ingtitution is made
by the college accepting the student’s credits.

To transfer credits to Morgan Community College a student should
submit grade transcripts from the institution he last attended. The Dean
of Instruction of Morgan Community College will decide whether the credits
will be accepted by the college.

Auditing Courses

Students may elect to attend a class but not to receive credit by declar-
ing at registration that he is auditing the course. No credit will be granted
towards a degree or certificate although the instructional standards are
the same as for students taking the course for credit. There is no charge
for auditing a course for full-time students. Part-time students will pay
the same tuition and fees as those taking the class for credit.

A student may change from Credit to Audit, or from Audit to Credit
only during the first three weeks of a quarter.

L

Attendance

College personnel believe that regular class attendance is necessary if
a student is to recelve maximum benefits from his work and students are
expected to attend all sessions of the classes for which they are registered.
The individual instructor may determine that the quality of a student's
work has been adversely affected by absence or tardiness.
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Students should explain the reasons for absence to their instructors.
The student is responsible for making up work missed because of any
absence. Students who anticipate being absent should contact the instruc-
tor prior to the absence.

The student has a responsibility of learning the instructor’s policy on
attendance and abiding by it. '

Student Conduct

Each individual is expected to conduct himself as a responsible, mature
person. Therefore, the college has no strict rules of conduct for its students.
However, we feel that all students should honor the rights of others and
observe civil and moral laws. Failure to do so will result in disciplinary
action.

Dismissal

In addition to dismissal for academic reasons any student can be dis-
missed for unsatisfactory conduct. Such conduct is defined as felony con-
viction, continuous misdemeanor or other conduct as viewed by the college
to be destructive or disruptive to the college,

Advanced Placement Program

Beginning with the 1971-72 academic year, Morgan Community College
has participated in the College Level Examination Program (CLEP). CLEP
was conceived to serve non-traditional students as well as the traditional
student recently graduated from high school. The non-traditional student
who has acquired knowledge through living experiences, adult education,
on-the-job training, and independent study is in the position to gain the
most from this servicee What a person knows is more important than
how he came to know it, and academic credit by examination is the key
to a more flexible and innovative educational system. Students will be
given advanced placement in accordance with the scaled scores listed below.
Credit through the CLEP will be limited to a maximum of 45 gquarter hours
and will apply to the basic studies requirements only.

For further information inquire at the Office of Admissions and
Records.

. Quarter Hours
Examination Scaled Score Credits
English gt T ¢ 10 460 5
Mathematics 440 4
Humanities 450 12
Natural Sciences 450 12
Social Sciences—History 450 15
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Allowance of Credit

Students are permitted to apply for an allowance of credit for com-
petency they have attained through previous study and experience., This
procedure is limited to the challanging of courses which are listed in the
prescribed program and the student’s career objective. In order to chal-
lenge a course the student must enroll in the course, pay the necessary
fees and take a comprehensive examination on the course content. Satis-
factory performance on the comprehensive examination will result in a
grade and credit for the course.

If the student does not attain a satisfactory level on the comprehensive
examination, he or she will be permitted to remain in the class and earn
the grade and credit in the normal manner.

Non-Discrimination Policy

Morgan Community College does not discriminate on the basis of race,
color, religion, national origin or sex. The College complies with the Civil
Rights Act of 1964, Related Executive Orders 11246 and 11375 and all Civil
laws of the State of Colorado. Accordingly, equal opportunity for employ-
ment and admission shall be extended to all persons, and the College shall
promote equal opportunity and treatment through a positive and continuing
Affirmation Action Program.,

Course Cancellations

The college must retain the customary right to cancel programs or
course offerings where enrollments are insufficient to permit them on an
educationally sound and economically efficient basis or to alter them for
other reasons.
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GRADUATION REQUIREMENTS

Upon successful completion of one of the programs offered in the
occupational area or in the academic area, the student becomes a candidate
for graduation. All candidates for diplomas or certificates must have a
grade point average of 2.0 and have earned at least fifteen (15) quarter
hours of credit at Morgan Community College. '

Degrees Conferred
ASSOCIATE IN ARTS DEGREE

L. Successful completion of a minimum of ninety (90) quarter hours of
credit in TRANSFER COURSE WORK including the following:
A. English 101, 102, and 103 9 hours —

B. Nine (9) quarter hours of course work in Communications 9 hours .
and Arts- (in addition to English 101, 102, and 103) which

includes Literature, Fine Arts and Modern Languages " 5
C. Twelve (12) quarter hours of course work in science and 12 hours <
mathematics N

D. Twelve (12) quarter hours of course work in Sacial Sciences 12 hours
E. Electives that fit in with the student’s transfer program 48 hours -

TOTAL 90 hours

In addition three (3) quarter hours of Physical Education and one (1)
hour of Orientation are required, making a total of ninety-four (94) quarter
hours required for the Associate in Arts Degree,

ASSOCIATE IN SCIENCE DEGREE

I. Successful completion of a minimum of ninety (90) quarter hours of
credit in TRANSFER COURSE WORK including the following:

¢ A. English 101, 102, and 103 9 hours

s ' B. Nine (9) quarter hours of course work in the Communica- 9 hours
' tions and Arts (in addition to English 101, 102, and 103)
which includes Literature, Fine Arts and Modern Languages

C. Thirty (30) quarter hours of course work in Science and 30 hours
Mathematics

D. Twelve (12) quarter heurs of course work in Social Sciences 12 hours
E. Electives that fit in with the student’s transfer program 30 hours

TOTAL 90 hours

In addition three (3) quarter hours of Physical Education and one (1)
hour of Orientation are required, making a total of ninety-four (94) quarter
hours required for the Assoclate in Science Degree,
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ASSOCIATE IN APPLIED SCIENCE

The associate in Applied Science Degree will be awarded to those
students who complete the two year programs as outlined in the curricula.
Ninety (90) quarter hours of course work are required in order to receive

the degree.

CERTIFICATE

A certificate will be awarded to students who complete training
programs In certain areas. Employment skills will be listed and certified
by & program advisory board for documentation of secondary or post-
secondary job skills. Previous training and experience through testing will
allow the student to be placed at a more advanced level. The student,
therefore, may acquire skills for job entry at several levels in each
occupational program or he may elect additional academic courses which
would qualify him to receive an Associate Degree in Applied Science. All
candidates for certificates must have earned at least fifteen (15) quarter
hours of credit at Morgan Community College.
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Quarter 1 Credits
130:100 Minor Automotive Body Repair B8
008:050 Communications I 3
“014:050 Applied Math (if required) 3
006:104 Orientation 1
130:191 Automotive Practicum (if student qualities) 3
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OCCUPATIONAL CURRICULUMS

Associate In Applied Science Degree

Automotive Body Program

or Elective

18
Quarter 2
130:120 Automotive Body Painting & Refinishing 8
" 008:051 Communications II 3
139:100 Beginning Welding 4
130:105 Automotive Wiring & Accessories 4
130:192 Automotive Practicum 3
22
Quarter 3
130:130 Automotive Glass & Trim s 8
131:220 Suspension, Steering & Servicing R i
019:100 Human Relations 4
130:193 Automotive Practicum 3
21
Summer
130:194 Automotive Practicum 15
Quarter 4
130:200 Major Automotive Body Repair 12
004:107 Introduction to Business 3
130:295 Automotive Practicum 3
18
Quarter 5
130:210 Automotive Frame & Chassis - 12
070:120 -Ceonsumer -Satesmanship - Citiszy abee T B
130:2906 Automotive Practicym 3

Hours
10

W= L
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Quarter 6

130:220 Automotive Body Service

130:270 Auto Shop Management
Elective

130:297 Automotive Practicum

Contact
Credits Hours
6 7.5
6 7.5
3 3
3 9
18 27

Quarter credits for practicum will vary according to the work load of the
student with one credit granted for 3 hours per week of work.
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Automotive Body Program—Certificate

Contact
Quarter 1 Credits Hours
130:100 Minor Automotive Body Repair 8 10
006:104 Orientation 1 1
130:191 Automotive Practicum (if student qualifies) 3 9
12 20
Quarter 2
130:120 Automotive Body Painting & Refinishing 8 10
130:105 Automotive Wiring & Accessories 4 4
130:192 Automotive Practicum 3 9
15 23
Quarter 3
130:130 Automotive Glass & Trim 8 10
131:220. Suspension, Steering & Servicing 6 7.5
130:193 Automotive Practicum 3 9
17 265
Summer
130:194 Automotive Practicum 15 45
Quarter 4
130:200 Major Automotive Body Repair 12 15
130:295 Automotive Practicum 3 9
15 24
Quarter 5
130:210 Automotive Frame & Chassis 12 15
130:296 Automotive Practicum 3 9
15 24
Quarter 6
130:220 Automotive Body Service 6 75
130:270  Auto Shop Management 6 75
130:297 Automotive Practicum 3 9
15 24

Quarter credits for practicum will vary according to the work load of the
student with one credit granted for 3 hours of work per week,
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Automotive Mechanics Program
Associate In Applied Science Degree

Contact
Quarter 1 Credits Hours
131:130 -Automotive Engines I 6 7.5
131:100 * Automotive Electrical Systems 6 7.5
008:050 “Communications I 3 3
014:050 Applied Math 3 3
006:104 Orientation 1 1
131:191 Automotive Practicum 6 18

25 40
3 }5’/) Qu

\"'“131: rouble Shooting & Tune-Up I 6 7.5
131:120 -Automaotive Fuel Systems 4] 75
008:051 Communications II 3 3
139:100 Beginning Welding or Elective 4 6
131:192 Automotive Practicum 6 18

25 42
Quarter 3
131:250 ‘Trouble Shooting & Tune-Up 1 6 7.5
1317430 : Automotive Engines I7 6 7.5
019:100 Human Relations 4 4
Elective 3 3
131:193 Automotive Practicum 6 18
25 40
Summer
131:194 Automotive Practicum 15 45
Quarter 4

l.._131:140 Automotive Braking Systems 6 7.5

131:220 - Suspension, Steering & Servicing 6 75
( z 04:107 Introduction to Business 3 3

7&6‘ —Eoncepts —of-Selling ~Saatrimty. 7 3 3

131:295 Automotive Practicum 6 18
24 39

M" C 131: Automotwe Air Conditioning 1.5 ;‘5
. 1:270 Automotive Shop Managemew 5 3
: @ , . @3 ‘.'q‘jy'/*-)é jazm,j

131.296 Automotive Practicum

M &

21
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Qu&rter = )g/c( ju Y
131:2 0 Power Train T 6 7.5
131:20 \@_Trmn 1T 6 7.5
. Elective 3 3
131:297 Automotive Practicum 6 18
19 36.0
-
; Quarter credits for practicum will vary according to the work load of the
- student with one credit granted for 3 hours of work per week,
|
wnad

i

i

_—
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Automotive Mechanics Program—Certificate

Contact
Quarter 1 Credits Hours
131:130 Automotive Engines 6 7.5
131:140 Automotive Braking Systems 6 7.5
006:104 Orientation 1 1
-%131:191 Automotive Practicum 6 18
f 19 34
Quarter 2
131:100 Automotive Electrical Systems 6 7.5
131:120 Automotive Fuel Systems 4] 5
131:192 Automotive Practicum 6 18
18 33
Quarter 3
131:150 Trouble Shooting & Tune-Up 1 6 7.5
131:220 Suspension, Steering & Servicing 6 7.5
131:193 Automotive Practicum 6 18
18 33
Summer
131:194 Automotive Practicum 15 45
Quarter 4
131:230 Engine Repair & Overhaul 1 6 7.5
131:250 Trouble Shooting & Tune-Up I 6 7.5
131:205 Automotive Practicum 4] 18
18 33
S Quarter 5
| 131:235 Engine Repair & Overhaul II 6 7.5
3 131:200 Power Train 6 75
‘ 131:296 Automotive Practicum 6 18
18 33
Quarter 6
131:260 Auto Air Conditioning 6 7.5
130:270 Auto Shop Management 6 75
131:297 Automotive Practicum 6 18
18 33 |

Quarter credits for practicum will vary according to the work load of the
student with on credit granted for 3 hours of work per week. ;

*Practicum must have the approval of the instructor,

LAY
3
%

S
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Building Trades

Associate In Applied Science Degree

} Quarter 1 Credits AREA COURSES
; 133:101 Supervised Internship I 1 Carpentry
014:050 Applied Math 3 133:120 Hand & Power Tools
_ (if requu:ed) 133:123 Planning & Construction I
] 134:100 Basic Drafting 4 133:124 Excavation & Foundation
; 014:052 Applied Slide Rule 2 133:221 Framing & Construction
006:104 Orientation 1 133:223 Finishing & Roofing
133:191 Building Trades 3 133:225 Cabinets & Built-ins
_.[ Practicum
cosat Area Course 3
- Electrical
B | 17 133:130 Wiring Principles
} 133:132 Controls & Circuits
N 133:134 Installation Planning
Quarter 2 133:231 Analysis & Maintenance
™ 133:102 Supervised Internship II 1 133:233 Residential Wiring
! 133:104 Construction Safety 2 133:235 Industrial Wiring
- 134:110 Residential Drafting 5
& Planning
- 019:100 Human Relations 4 Painting
J 133:192 Buildlng. Trades 3 133:150 Interior Decorating
Practicum 133:152 Equipment & Supplies I
Area Course 3 133:153 Equipment & Supplies IT
- - 133:254 Exterior Decorating
o 18 133:250 Painting I
133:251 Painting II
Quarter 3
] 133:103 Supervised Internship III 1 Roofing
133:105 Surveying I 3 133:170 Tools & Equipment I
_ 133:122 Materials & Con- 3 133:171 Tools & Equipment II
] struction Theory I 133:172 Residential Roofing I
- 133:214 Specifications, 3 133:272 Residential Roofing II
Codes & Contracts I 133:273 Industrial Roofing I
133:193 Building Trades 3 133:274 Industrial Roofing II
: Practicum
- Area Course 3
. — Masonry
f, 16 133:140 Bricklaying I
' 133:141 Bricklaying II
™. 133:144 Stone I
Summer 133:241 Stone II
133:194 Summer Building 15 133:243 Block 1
Trades Practicum 133:244 Block II
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Quarter 4

133:204 Supervised Internship IV 1
008:050 Communications I 3
070:105 Concepts of Selling 3
133:215 Specifications, 3
Codes & Contracts 11

133:295 Building Trades 3
Practicum
Area Course 3
16
Quarter 5

133:205 gupervised Internship V. 1

008051 Communications I1 3
133:217 Bidding, Estimating 3
& Cost Control T
004:263 Finance & Credit 3
133:296 Building Trades 3
Practicum
Area Course 3
16
Quarter 6
133:206 Supervised Internship VI 1
133:218 Bidding, Estimating 3
& Cost Control 11
070:150 Advertising 3
133:207 Building Trades 3
Practicum
Elective

Area Course

5 wew

Plumbing

133:160 Tools & Equipment
133:162 Residential Plumbing
133:164 Industrial Plumbing
133:261 Water Supply & Waste
123:263 Residential Heating
133:265 Industrial Heating

Dry Wall & Plastering

133:180 Tools, Materials &
Equipment
133:181 Basic Dry Wall
133:182 Exterior Design
133:280 Advance Dry Wall
133:281 Basic Plastering
133:282 Advance Plastering
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Business Program

Associate In Applied Science Degree |

Quarter 1 Credits

006:104 *Orientation v

008:101 English

004:101 “Principles of Accounting I

019:100 “Human Relations \

004:107 “Introduction to Businessy

004:050 -Applied Math for Businesd. or Approved Elective

W Wty =
w

17

Quarter 2

008:102 English .
004:102 “Principles of Accounting 1T}

004:141 Office Machines 1 ‘
; ' acessing. 2l prcs . Edplime
004:126 Salesmanship I ' —

Gl LI AR U

Quarter 3

023:101 “Principles of Speech ), ‘
004:103 ™~Principles of Accounting ITIV
022:103 “Principles of Sociology \
004:135 “Business Correspondence

™ 014:130 Elementary Statistics

Quarter 4
005:101 “~Economics I v
004:201 “Intermediate Accounting Is
004:132 ~Retailing I \ e
070:105 ~Concepts of Selling™,
Elective |,

G!w‘&www

Quarter 5

005:102  Economics IIN
004:202 Intermediate Accounting II
004:205~Cost Accounting T\

004:264 \'Records Management,
004:263 ~Finance & Credit Y

»

&
v oo W oow
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Quarter 8 ;
- 004:111 VBusiness Law I\‘
004:206 Cost Accounting II
~- 004:121 Marketing I
004 :270 “+Money Management\a
070:230 Business & Industrial Relations'y

Credits

5‘11 Lyt 03 L3t
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DAIRY TECHNOLOGY

Associate of Applied Science Degree

Quarter 1

052:102 Dairy Orientation

008:050 Communications I

050:106 Agricultural Accounting I
052:100 Dairy Management 1
052:191 Dairy Technology Practicum

Quarter 2

008:051 Communications II

052:130 Dairy Nutrition I

050:107 Agricultural Acecounting IT
052:105 Dairy Management 1I
052:192 Dairy Technology Practicum

Quarter 3

052:110 Dairy Records & Taxes
052:135 Dairy Nutrition II

052:226 Anatomy & Physiology
019:100 Human Relations

052:193 Dairy Technology Practicum

Summer
052:194 Dairy Technology Practicum

Quarter 4
052:203 Artificial Insemination

052:215 Genetics of Livestock Improvement

052:210 Dairy Judging
052:208 Dairy Facilities & Equipment
052:295 Dairy Technology Practicum

Quarter 5

050:205 Basic Shop Skills I

050:110 Agricultural Law

052:220 Dairy Herd Heslth

052:260 Marketing & Distribution
(052:296 Dairy Technology Practicum

Credits

l GG W

16
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' Quarter 6 Credits
052:230 Dairy Records 3
P 052:200 Dairy Management III 3
1 050:206 Basic Shop Skills 11 3
1 050:270 Agricultural Finance & Credit 3
052:297 Dairy Technology Practicum 5
17
1 _' . Quarter credits for practicum will vary according to work load of the
' » student with one credit granted for 3 hours of work per week.

R 3
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Electronics Program

Associate In Applied Science Degree

Contact

Quarter 1 Credits
137:101 Basic Electronics 8
006:104 Orientation 1
008:050 Communications I . 3

U 11 L Math-Bleetive: (o/ige dAy 2 3 5
134:100 Basic Drafting I 4
-39

SO
Quarter 2
137:102 Basic Electronics IT 8
008:051 Communications II 3
134:105 Basic Drafting II 3
ST AV | Pﬁ// 4}; e ju.;j 77 fé
by ’ -7
Quarter 3
137:103 Basic Electronics IIT 8
~019:100 Human Relations 4
13T185—Blucprimt-Reading—forBleetronic Majors- - S
©rdpry Elective /1’-::?{, &l & oc%;? s e
2 /7
Summer
137:194 Electronics Practicum 15
Quarter 4
137:201 Advanced Electronics I o
004:107 Introduction to Business 3
076:105—Concepts of Setting ¥ & Lot / 3
137:295 Electronics Practicum or Elective 3
-3 /7
Quarter 5
137:202 Advanced Electronics II 7 | e ¥
T s ARy % T o 3
137:270 Specialized Electronics Program or 137:260 6
137:296 Electronics Practicum or Elective 3
). g
Quarter ¢ <
137:203 Advanced Electrdnics IIT a3 ¥
137:275 Specialized Electronics Program or 137:261 6
137:297 Electronics Practicum or Elective 3
21~ /"7

Quarter credits for practicum will vary according to the work load of the
student with one credit granted for 3 hours of work per week.
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Consumer Electronics Program
Associate In Applied geience Degree

Contact
o Summer Credits Hours

1 137:104 Summer Practicum 15 45

Quarter 4 B 4 /0

137:205 Imtroduetien 1o Consumer Electronics i T 35

ped M3 mggprs—of—ﬁtﬂ*ﬂg Z g Co 3 3

Elective 3 3

137:295 Electronics Practicum 2 3 9

21 30

Quarter 5 Lo e £ /{7“ 7

. £ 5
prys s e 076-130—Sates-Peyehology. b T 3 3
137:296 Electronics Practicum 7 3 9
38 27
/<
Quarter 6 o, . EAicl L 4
. el b3 42 15
004:111 Business Law 2 o 3 3
137:297 Electronics Practicum ot Eheot. 3 9
~38/4 27
Summer
, 15
137:250 Electronics Shop Management . 3 3
137298 Etevtronies Practicum 7 e Tt 3 9
g L7 Bl A A ercrnan -;; ;; i
&

: i Quarter crédits for practicum will vary according to the work load of thet
IR student with one credit granted for 3 hours of work per week. 3

R s




LP-Gas Technology Program

Summer

006:104 Orientation
008:050 Communications I
135:101 LP-Gas Service I
135:102 LP-Gas Service II

Summer

0707105~ Coneepts—ofBeling £ vou [ [Ape o
019:100 Human Relations

135:103 LP-Gas Service III

135:104 LP-Gas Service IV

Quarter 1
135:193 LP-Gas Practicum

Quarter 2
135:194 LP-Gas Practicum

Quarter 4
004:101 Accounting Principles 1

. 004:107 Introduction to Business ,
2 N-M%rﬂ':%?mmmt CL Hre s s,
= 7

135:201 LP-Gas Management
135:205 LP-Gas Service & Maintenance
R XY N 4 ?M-’W <& (’/)(-{ (J(.d

-~

] Quarter 5 Doson J&%:Z
004 265— FPinanee—&—Credit '

004:102 Accounting Principles II

Associate In Applied Science Degree
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Credits
1

3
6
6

16

!mmmw

19

15

15

W ww

s
& |

‘] 004:126 Salesmanshlp I

g

Quarter ¢

004:111 Business Law I ~
135:210 LP-Gas Promoti

2t e

004: 103 Accounting Principles III
004:121 Marketmg

& O rg s /chta [M':Ta . -
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LP-Gas Technology Program——Certificate

Summer Credits
006:104 Orientation

008:050 Communications 1
135:101 LP-Gas Service 1
135:102 LP-Gas Service 11

o, wH

Summer W
memf-—sm

, peif /00 Dok 3
019:100 Human Relations 4
13%5:103 LP-Gas gervice IIT 6
135:104 LP-Gas Service IV 6

19
Fall
135:193 LP-Gas Practicum 15
Winter

135:194 LP-Gas Practicum 15
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Radio Broadcasting Program

Associate In Applied Science Degree

Quarter X Credits

136:100 Introduction to Broadcasting
136:120 Radio Speech I

008:101 English I

004:161 Typewriting I

004:107 Introduction to Business
006:104 Orientation

Sl oS W Wt

Quarter Il

136:121 Radio Announcing 1

019:106 Human Relations

136:130 Management Programming & Sales
008:102 English II

004:162 Typewriting II

Elwmwhw

Quarter 11X

136:115 Radio News I

136:131 Radio Sales & Continuity

008:103 English IIT or 023:101 Principles of Speech
136:135 Radio Writing

136:145 Radio Programming & Production

136:193 Radio Practicum 2

oW

15

Summer
136:194 Radio Practicum 12-18

Quarter IV

136:222 Radio Announcing II 3
136:216 Radio News II 3
136:235 Radio Writing II 3
137:101 Electronics I or approved elective 8
136:295 Radio Practicum
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Quarter Vv

136:223 Radio Announcing 111

136:250 Radio Production Techniques
136:217 Radio & T.V. News

137:102 Electronics II or approved elective
136:296 Radio Practicim .

Quarter IV

136:205 Radio Broadcasting Practicum
136:210 Review or Specialization

137:103 Electronics 111 or approved elective
136:297 Radio Practicum

Suggested Electives for Radio Broadcasting

s Principles of Speech

“sJournalism
Survey of American Literature
Spanish
German
Introduction to Theater
Play Production

~ Economics

~+ Anthropology

v Western Civilization
Concepts of Selling
Sales Psychology
Advertising

"+ Salesmanship

00 W

1

Credits

m%w X

16
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Ranch & Feedlot Management
Associate In Applied Science Degree

Quarter 1 Credits
050:102 Livestock Orientation
008:050 Communications or English
050:106 Agricultural Accounting I
051:100 Beef Cattle Management I
051:191 Ranch & Feedlot Practicum

5;’ Ut o o b

Quarter 2

008:051 Communications or English
051:130 Nutrition I

051:105 Beef Cattle Management II
050:107 Agricultural Accounting II

051:192 Ranch & Feedlot Practicum

51
-3 Ul ot o

Quarter 3

051:110 Records & Taxes

051:135 Nutrition II

052:226 Anatomy & Physiology
019:100 Human Relations

051:193 Ranch & Feedlot Practicum

W w

17

Summer
051:194 Ranch & Feedlot Practicum 12-18

Quarter 4

052:203 Artificial Insemination
051:210 Records & Selection

051:215 Range Management

051:208 Facilities & Equipment
051:295 Ranch & Feedlot Practicum

ﬂ! Do ow

Quarter 5 -
051:220 Diseases & Parasitology
050:110 Agricultural Law

051:250 Products & Processing
051:260 Marketing & Distribution
051:296 Ranch & Feedlot Practicum

:IJIUleWCﬂW




050:270
: 050:205
‘ 051:230
051:297

50 MORG

Quarter 6

AN COMMUNITY COLLEGE

Agricultural Finance & Credit

Basic Shop Skills 1
Personnel Managemcn
Ranch & Feedlot Practicu:l

t & Econormics

E’:‘ oo W

Ptz
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Sales Technology Program

Associate In Applied Science Degree

Quarter 1 Credits

006:104 Orientation

070:100 Career Selection

070:105 Concepts of Selling (or elective)
008:056 Communications I

004:107 Introduction to Business

070:262 Sales Personality Development

& |
3] W W=

Quarter 2

004:263 Finance & Credit

070:130 Sales Psychology

070:120 Consumer Salesmanship

070:115 Sales Preparation
Elective

Wthwoww

Quarter 3

023:101 Principles of Speech

070:270 Advanced Selling Problems I
004:127 Salesmanship II

004:111 Sales Law

004:135 Business Correspondence

& |
[+:] Wt h ww

Summer
070:290 Personal Adjustment to Selling or Practicum 12-18

Quarter 4
004:132 Retailing I
004:101 Accounting Principles I
070:265 Merchandise Display
070:150 Advertising
Elective or Concepts of Selling

Gi Lowwww

Quarter 5 .
070:210 Sales Marketing & Distribution
004:128 Salesmanship III
070:265 Personal Management
019:100 Human Relations
Elective

':ll! Wk W W



52 MORGAN COMMUNITY COLLEGE

Quarter 8

070:230 Industrial Relations

070:260 Sales Management

070:275 Advanced Qelling Problems 1I

022:103 Principles of Sociology
Elective

'C_J'I‘I oot o

Quarter credits for Sales Technology Practicura will vary according to the
work load of the student with onc credit granted for 3 hours of work per
week,
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Secretarial Science Program
Associate In Applied Science Degree

Quarter 1 Credits
004:104 Orientation 1
008:101 English or 023:101 Speech 3
004:050 Applied Math for Business 3
004:145 Secretarial Science 3
004:151 M‘srmrthand I or roved Electives 5
004:161 Typewriting I or 004:162 Typewriting II Ao
o .[D‘ )ﬂgyésx 2 ) 2 Ak -QL
pelhls S, (otige L g iy =
Quarter 2

004:141 Qffice Machines I \&L}a
004:152 Shorthand or 004:155 Bé‘gl‘rrmng

ABC Shorthand*av o oprg ! :&» rehoyan jﬁﬂf

004:162 Typewriting IT or 004:163 Typewr 1tmg 111 - A

004:147 Secretarial Etiquette -3
004:100 -Business Bookkeeping 3
17
Quarter 3 _
004:142 Office Machines II Ui T Ne.j‘

004:153 " Gregg Shorthand III or 004:156 ABC
Dictatiom#-TFranseription . b

= by, sy

004:135 Business Correspondence 3
004:163 Typewriting III or 004:164 Production ~844
Typewriting

004:254 Secretarial Procedures 3

004:193 Secretarial Practicum T 3
20

Summer

004:194 Summer Secretarial Practicum 15

Quarter 4

004:101 Principles of Accounting I ~3 4/

004:240 Gwegg Speed Dictation & Transcription 5

i

or Approved Electives
004:164 Production Typewriting or Approved Electives "%

022:101 Introduction to Sociology 3
004:295 Secretarial Practicumy- 3
1T

(4% )
S| ww

o cb
.
b

B e
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004:102
7/ 004:230
| o04:264
008:102
004:296

|
|
o
|
/

Qg 23 - Jgf’“

G
podfl A 3H =f

B
Principles of Accounting II

gpecialized Elective or 004:231 or 004:232
Records Management
English .
gecretarial Practicum Nl

Quarter 6

019:100 Human Relations

004:266 Administrative Secretary

004:111 Business Law
i ive.Secretary—— /,___———5—//—6’ .

266 —Administralive
fey: 297 dee. Fract. (v

Quarter credits for practicum will vary according to
student with one credit granted for 3 hours of work

cod - 1 3 ) » ’
A , 6)‘:"2—»{--’ E' ’&/i‘«‘:/-- &?A_l"’
i Tt

s ld g)z,ﬂm,'tiuy"

Credtis
~g+

3
3
3
3
15

4
6
3

16

Contact
Hours

EH o W W

the work load of the

per week.
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Secretarial Science Program—Certificate
Contact
Quarter 1 Credits Hours
006:104 Orientation 1 1
008:101 English or 023:101 Speech 3 3
004:050 Applied Math for Business 3 3
004:145 Secretarial Science 3 3
004:151 Gregg Shorthand I or Approved Electives 5 5
004:161 _Typewriting I or 004:162 Typewriting II 3 5
18 20
Quarter 2
004:141 . Office Machines 1 3 5
004:152 Gregg Shorthand II or 004:155 Beginning 5 5
ABC Shorthand
004:162 Typewriting II or 004:163 Typewriting III 3 5
004:147 Secretarial Etiquette 3 3
004:100 Business Bookkeeping 3 3
17 21
Quarter 8
004:142 Office Machines II 3 51
004:153 Gregg Shorthand III or 004:156 ABC 5 5
Speed Dictation & Transcription
004:135 Business Correspondence 3 3
004:163 Typewriting III or 004:164 Production 3 5
Typewriting
004:254 Secretarial Procedures 3 3
004:193 Secretarial Practicum 3 9
20 30

Quarter credits for practicum will vary according to the work load of the
student with one credit granted for 3 hours of work per week.
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SWINE MANAGEMENT
Associate of Applied Science Degree

Quarter 1

054:102 Swine QOrientation

008:050 Communications I or 008:101 English I
050:106 Agricultural Accounting 1

054:100 Swine Management 1

054:191 Swine Practicum

Quarter 2

008:051 Communications II or English
054:130 Swine Nutrition 1

050:107 Agricultural Accounting II
054:105 Swine Management 1I
054:250 Products & Processing
054:192 Swine Practicum

Quarter 3

054:110 Swine Records & Taxes

054:135 Swine Nutrition 1I

054:226 Biological Geience to Swine Management
019:100 Human Relations

054:193 Swine Practicum

1

Suminer
054:194 Swine Management Practicum

Quarter 4

054:120 Diseases & Parasitology 1
054:215 Swine Breeding

054:210 Swine Selection

054:208 Swine Facilities & Equipment
054:295 Swine Practicum

L4

Quarter 5

054:220 Diseases & Parasitology II
050:205 Basic Shop Skills 1
050:110 Agricultural Law

054:260 Marketing & Distribution
054:296 Swine Practicum

Credits

Bl cwweew
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Quarter 6 Credits

054:200 Swine Management IIT 3
050:270 Agricultural Finance & Credit 3
050:206 Basic Shop Skills II 3
054:297 Swine Practicum 5

14

Quarter credits for practicum will vary according to the work lead of the
student with one credit granted for 3 hours of work per week.

PRACTICUM OR COOPERATIVE EDUCATION COURSES

Most occupational programs offer practical training through supervised
work experience as part of the program curriculum. This fraining is under
the complete supervisory control of the college. Student and employer
work experiences are arranged and monitored by the Director of Qccupa-
tional Education and his staff. All employment shall meet occupational
standards within each program and must be approved by the college. No
credit will be given to a student who arranges his own employment without
this approval. The credit given for these courses is on a 1 to 3 ratio with
one hour of credit for every three hours spent in supervised training
programs,
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Automotive Body Repair and Painting

Minor Automotive Body Repair (130:100) 8 credits, 10 hours

A course designed to introduce students to automotive body repair and
refinishing. The student will be well oriented in theory and gain practical
knowledge through work on late model automobiles in the shop. The stu-
dent is introduced to basic oxyacetylene welding.

Automotive Wiring & Accessories (130:105) 4 credits
This course covers the necessary wiring required in the body and repair
field. It acquaints the student with accessories involved in automotive re-
building, the body phase, and upholstery and materials in the upholstery
headliner. It also acquaints the student with insulation and removal.

Automotive Body Painting & Refinishing (130:120) 8 credits, 10 hours

A course in the methods and procedures of automobile refinishing.
Proper use of refinishing materials, the development of basic skills are
stressed.

Automotive Glass & Trim (130:130) 8 credits, 10 hours

This course covers the procedures and problems involved in removing
and installing automotive glass and trim. Jobs will be selected as represen-
tative of body and front end collision.

Major Automotive Body Repair (130:200) 12 credits, 15 hours

Advanced instruction in the use of portable frame straighteners to
straighten frames and repair major body damage. The three common types
of damaged areas studied are represented by front, rear-end, and side col-
lision damage.

Automotive Frame & Chassis (130:210) 12 credits, 15 hours
This course covers the problems involved in the repairs of various frame

designs. Laboratory work includes the use of portable frame straightening

equipment. This course also covers wheel alignment and balancing.

Automotive Body Service (130:220) 6 cregits, 7.5 hours
This course is designed to review all previous work in automotive body
service and to develop specific skills where needed.

Automotive Shop Management (130:270) - 6 credits, 7.5 hours

A course in shop manfgement. The student will be familiarized with
the shop procedures required in a typical franchised automobile dealer’s
operation. Training in the parts department is required.
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Automotive Mechanics

Automotive Electrical Systems (131:100) 6 credits, 7.5 hours
The study of electricity and how it is applied to today's automobiles.
The theory of electricity, batteries, charging, starting and ignition systems,
and their diagnosis and servicing are covered.

Automotive Fuel Systems (131:120) & credits, 7.5 hours
The student will become familiar with the entire fuel systems from gas
cap to exhaust pipe. He will progress from basic principles 10 major service
diagnosis and repair procedures. The student will become acquainted with
all models of one, two, and four parrel carburetors. Bench models of
modern carburetors will pe used to familiarize the students with parts,
overhaul, and adjustment procedures.

Automotive Engines I (131:130) ¢ credits, 7.5 hours
Principles of design, construction and operation of modern automotive
engines are studied both in theory and practical application, engine testing
and diagnosis is followed by minor overhaul and servicing procedures.
Students will have an opportunity to perform an engine overhaul.

Automotive Braking Systorls_ (131:140), 6 credits, 7.5 hours
Hydraulic principles as ap‘ﬂi@d"f’)dautomotive hydraulic brake systems
and the operation of modern automobiles are studied both in theory and
practical application. Diagnosis and servicing of the hydraulic system, drum
type, and disc type brakes are included.

Qe g credits, 7.5 hours

Trouble Shooting & Tune-Up 1080
A study of the diagnosis © toiotive malfunetions and remedial
measures, stressing modern test equipment and procedures. This includes
a complete study of ignition and carburetor systems and how to perform

tune-ups and diagnosis and adjustments of engine problems.

Power Train I (131:200) 6 credits, 7.5 hours
A detailed study of construction, operation and service techniques for
clutches, standard transmissions, both three and four speeds, drive lines
and rear axles, both standard and locking. A large variety of transmis-
sions and differentials are used to give the student practical experience.

Power Train IE (131:205) 6 credits, 7.5 hours
A study of the theory, construction, operation and service of modern i
automatic tr%nsmission. Late model transmissions are used to enable the |
student to acquire the necessary knowledge and skill to perform automatic |
transmission overhaul.

Suspension, Steering & Servicing (131:220) 6 credits, 7.5 houts
A detailed study of wheel alignment, balance, theory and servicing of |
front suspension gystems. Diagnosis, service and overhaul techniques fof
both standard and power steering systems are covered. Students will learh
to perform complete front-end alignment on a modern front-end maching, ;
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Automotive Engines IT (131:230) 6 credits, 7.5 hours

An advanced course in engine rebuilding and machinery operations.
This includes cylinder boring, crankshaft grinding, rod reconditioning and
other necessary skills for performing a complete engine rebuild.

Trouble Shooting & Tune-Up II (131:250) 6 credits, 7.5 hours

An advanced course in trouble shooting and tune-up. Diagnostic equip-
ment will be used to diagnose the function of engine components with the
latest test equipment and procedures. The engine crank systems, fuel
systems, ignition systems, and charging systems are covered as well as the
equipment needed to make the correct diagnosis,

Autometive Air Conditioning (131:260) 6 credits, 7.5 hours

A study of theory operation, construction and service of automobile
air conditioning. Included are diagnosing, repair and charging of air condi-
tioning systems. The student will learn on a operating lab model and
progress to on-the-car service.

Ladies Auto Mechanics (131:261) 2 credits

A class designed éspecially for women, Included is automobile theory
and design, basic maintenance, trouble shooting, and minor tune-up and
repairs.

Special Studies in Automeotive Mechanics and
Automotive Body (131:275) 3 -12 credits
Provides an opportunity for the serious-minded student to engage in
intensive study and research on a special topic under the direction of a
qualified faculty member. Conditions for electing this course will he
evaluated by the Director of Occupational Education, who will assist in
selecting an advisor and determine the amount of credit to be granted for
successful completion of the work.
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()

Building Trades

1 credit

Supervised Internship (133:100)
This course includes all internship programs 133:101, :102, :103, 1204,

.205 and :206. This class meets one hour per week to discuss problems
encountered with on-the-job training. The supervisor discusses personal
relationships and problems that arise in the everyday world of work and
also closely maintains and supervises the apprenticeship training as far
as the textbook and lab work are concerned. He acts as an evaluator to
the area course which the area supervisor and the student work out on a

quarterly basis.

2 credits
per week to review safety standards and
al area of construction. O.5.H.A.
studied. Safety procedures and

Construction Safety (133:104)
This course meets two hours
safety procedures as related to the gener
and industry standards are recognized and
precautions are carefully reviewed also.

Surveying I (133:105) 3 credits
This course includes training in the use of transits and levels and in

surveying foundation building sites.
(133:122) 3 credits

Materials & Construction Theory X
This course deals in materials fo
with construction theories as they app
The student will become ‘acquainted wit.
materials and construction techniques.

und in the construction industry and
ly to the entire building trades field.
h a cross-section of new industry

Specifications, Codes & Contracts I (133:214) 3 credits
This course acquaints the student with codes, contracts and specifica-

tions found in the building industry.
3 credits

to work with the student in
found in the power building

Specifications, Codes & Contracts I (133:215)
This is an advanced course that continues
determining codes, contracts and specifications

trades industry.
Bidding, Estimating & Cost Control 1

This course acquaints the student
control found in the construction field.

(133:217) 3 credits
with the estimating, bidding and cost

Bidding, Estimating & Cost Control II  (133:218) 3 credita |
This course provides familiarization with the estimating of constructiol

costs, quantity, take-off surveys, labor productivity, rates and overhead and
profit.
Carpentry: Hand & Power Tools (133:120) 3 crediy
A study and practical application of the use of hand tools, both niy
and modified; power tools such as power screwdrivers, air-powered
and nailers, adhesive guns, power saws, routers, jointers, and sanders; i
overall training in the finest techniques in the area of carpentry.
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Carpeniry: Planning & Construction I (133:123) 3 credits
Construction planning for the building trades including safety, purchas-
ing of a site, the drawing of house plans and the layout of electrical, plumb-
ing, heating and air conditioning systems, Involved are the actual con-
struction of footings, basement walls, flooring, framing, roofing and the
laying of bricks. All areas of residential construction are encompassed,

Carpentry: Excavation & Foundation (133:124) 3 credits

This course deals with layout, excavation and foundation forming,
pouring, and reinforcing. A study of substructure to determine foundation
requirements is essential.

Oarpentry: Framing & Construction (133:221) 3 credits
This course introduces framing and construction methods found in the
carpentry field.

Carpentry: Finighing & Roofing . . (133:223) 3 credits
This covers the roofing and finishing phases in construction.

Carpentry: Cabinets & Built-Ins (133:225) 3 credits
A course covering cabinets and built-ins found in modern homes and
industrial construction.

Electrical: Wiring Principles (133:130) 3 credits

This is a course in basic electrical theory combined with practical appli-
cation which emphasizes methods of wiring, from small appliances to large,
and from residential to industrial wiring. This is a basic course in which
the trainee learns to become an electrician.

Klectrical Control & Circuits (133:132) 3 credits
This course deals with controls and ecircuits found in industrial and resi-
dential wiring.

Eleotrical: Installation Planning (133:134) 3 credits
A course dealing in layout of electrical installations and the initia}
budgeting for bidding such installations.

Electrical: Analysis & Maintenance (133:231) 3 credits
A course in electronics covering analysis of problems in electrical equip-
ment, motors and methods of maintenance.

Electrical: Residential Wiring (133:233) 3 credits
This course deals with residential wiring problems, procedures, and
techniques.

”~

Electrical: Industrial Wiring (133:235) 3 credits
This course deals with industrial wiring problems, procedures, and tech-
niques.

Masonry: Bricklaying I (133:140) 3 credits
An introduction to brick masonry, one of the earliest manifestations of
man’s culture, yet one of the most sophisticated of modern building crafts.
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The student will learn the early history of brick and modern methods of
manufacture. He will learn the difficuit, important details in laying brick
at corners, around doors and windows, across lintels, and the basics in lay-

ing pilasters, columns and chimneys.

Masonry: Bricklaying IX (133:141) 3 credits

The second in a series of courses in the bricklaying field.
3 credits

Masonry: Stone I (133:144)
placement, selection and

An introductory course in the cutting of stone,
the procedures used in laying of native stone.

Masonry: Stone II (133:241) 3 credits
This is the final course in the cutting and laying of native stone.

Masonry: Block I (133:243) 3 credits
An introductory course in block construction emphasizing proper

material selection for industrial or residential requirements.

Masonry: Block II (133:244) 3 credits
An advanced course in block construction.
Painting: Interlor Decorating (133:150) 3 credits
Interior decorating for residential or industrial settings.
3 credits

Painting: Equipment & Supplies 1 (133:152)
Orientation and training in equipment and supplies i

trade.

n the painting

Painting: Equipment & Supplies II (133:153) 3 credita
This is a three hour course dealing with equipment and supplies used
in the field of painting.

Painting: Exterior Decorating (133:254) 3 credits

Exterior decorating techniques and procedures.

Painting: Painting I (133:250) 3 credita |
This course covers the introductory phase of techniques and procedures

used in the occupation of painting.

Painting: Painting I (133:251) 3 credits §
A course in the advanced stages of mixing and applying various palnts

Plumbing: Tools & Equipment (133:160) 3 cred
Training in the use of tools and equipment in the plumbing trade. d

Plumbing: Residential Plumbing (133:162) 3 cred
This course covers the plumbing codes, installation of residential pl

ing, and updating in new materials and procedures.

Plumbing: Industrial Plumbing (133:164) 3¢
This course covers the codes for industrial plumbing and acquaints

student with techniques in industrial plumbing. 4




COURSE DESCRIPTIONS 65

Plumbing: Water Supply & Waste (133:261) 3 credits
This is a course in various sources of water supply, including wells, and
a study of rural and city waste control,

Plumbing: Residential Heating (133:263) 3 credits
A course in residential heating and air conditioning.

Plumbing: Industrial Heating (133:265) 3 credits

This course deals with the ability to plan the BTU’s needed for a given
area plus installation problems and procedures to follow in installing in-
dustrial heating,

Roofing: Tools & Equipment II (133:170) 3 credits
A course to orient and train students in tools and equipment in the
roofing business,

Roofing: Tools & Equipment II (133:171) 3 credits

This course introduces the student to tools and equipment found in the
field.

Roofing: Residential Roofing I (133:172) 3 credits
A course covering the residential types of roofs, materials, and installa-
tions.

Roofing: Residential Roofing II (133:272) 3 credits

This course involves estimating and bidding residential roofing jobs and
considers the types of roofs that best meet weather conditions in a given
area,

Roofing: Industrial Roofing I (133:273) 3 credits
A study of application problems, materials and techniques in industrial
roofing,

Roofing: Industrial Roofing IT (133:274) 3 credits
An advanced course in roofing which terminates the roofing program.

Dry Wall & Plastering: Tools, Materials & Equipment (133:180) 3 credits
This course acquaints the student with the tools, materials and equip-
ment found in the dry wall and plastering industry.

Dry Wall & Plastering: Basic Dry Wall ( 133:181) 3 credits
This course takes the student from a beginning area into the area in

which he can install the basic taping and texturing of dry wall.

Dry Wall & Plastering: Exterior Design (133:182) 3 credits
This course deals with the exterior design of buildings and the plaster-

ing, texturing and stuccoing area.

Dry Wall & Plastering: Advance Dry Wall (133:280) 3 credits
This course completes the student’s training in all dry walling aspects
through the very finishing touches.
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Dry Wall & Plastering: Basle Plastering (133:281) 3 credits
This course acquaints the student with the basie plastering techniques
in the art of plastering and stucco.

Dry Wall & Plastering: Advance Plastering (133:282) 3 credits
This advanced course completes the student’s training into the final
stages and finishing design in plastering and stucco.

Special Studies in Building Trades (133:275) 3-12 credits
Provides an opportunity for the serious-minded student to engage in
intensive study and research on a special topic under the direction of a
qualified faculty member. Conditions for electing this course will he evalu-
ated by the Director of Occupational Education, who will assist in selecting
an advisor and determine the amount of credit to be granted for successful
completion of the work.
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. Applied Math for Business (004:050) 3 credits
I.L__;’ Topics covered are: invoicing,: basic business math, payrolls, percentage,
decimals, interest, mark ups, discounts.
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“Business Bookkeeping (004:100) | 3 credits

* Emphasis Is placed on the accounting cycle and on small business
transactions.

{Accounting Prineiples I (004:101) : 3 credits

Yo An introductory course covering the principles of double-entry account-
Ing. Simple books of original entry, adjusting and closing entries, and fi-
nancial statements. Three hours of lecture each week.

# Accounting Principles IT (004:102) 3 credits

A continuation of 004:101 which is a prerequisite, Included is a study

’ of prepaid and accrued items, payrolls, and taxes, and depreciation methods.

Introduces partnerships and corporation accounting, Three hours of lec-
ture each week.

¢+ Accounting Principles I  (004:103) 3 credits

A continuation of 004:102 which is a prerequisite. Included is a study

) on the corporation as well as control and decision making accounting. Also

included is an introduction to ‘manufacturing and cost accounting. Three
hours of lecture each week. ’

! Intermediate Accounting (004:201) 3 credits
Prerequisite: 004:103, A review of the fundamental accounting pro-
cesses, and treatment of inventories and receivables.

¢ Intermediate Accounting II (004:202) 3 credits
Prerequisite: 004:201, A continuation of 004:201, dealing with acecount-
ing treatment of Investments, plant assets, intangible assets and liabilities.

* Survey of Cost Accounting (004:205) 3 credits

Elements and methods of cost accounting, including job order, cost find-

ing, process cost, standard costs, budgetary control, and cost accounting re-
ports for management use.

! Introduction to Business (004:107) 3 credits

Z&w A course that surveys the major fields of business operation such as
ownership, organliatlon, marketing, personnel finance and the role of man-
agement in these areas,

¥V Business Law I (004:111) 3 credits
; An introductory course covering the nature and development of the
law. ‘Includes a study of contracts, negotiable instruments, sales and agency.
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+112) 3 credits

A continuation of g04:111. Includes partnership, corporations, real prop-
erty, insurance, bailmernts, and bankruptcy. Student might find it desirable
to register for 004:111 before registering for 004:112.

Marketing I (004:121) - : 3 credits
Prerequisite: Introduction to Business 004:107. An introductory course

dealing with principles of marketing operations. Consideration is given to
the distribution and production functions as they relate to retailing, whole-
saling, channels of distribution, pricing, marketing research, and marketing

costs.

Marketing II (004:122)

1-2 credits
ssReadings in Marketing. Readings on selected topics.

_Salesmanship 1 (004:126) 3 credits
%, A course dealing with the nature and importance of selling. Included

will be a survey of prospecting, presenting demonstrations, objections, and
gale closing.

% _Salesmanship I (004:127) 3 credits
See course description in Sales Technology Department.

p N1 (004:128) 3 credits
See course description in Sales Technology Department.

3 credits

.. Retailing I (004:132)
A course dealing with the role that retailing plays in our economy.

Problems of organization and operation, and functions performed by the re-
tailer.

}_vReta.lling IO (004:133) 1-2 credits
s**Readings in Retailing. Readings on selected topies.
Business Correspondence (004:135) 3 credits '}

This course is designed to develop proficiency In writing business letters

and other types of correspondence used in the business field. varlous types :

of business correspondence are analyzed and practical applications made. §
Message theory, semantics, and human pehavior will be included. :

Offico Machines I (004:141) 3 credits |
This course emphasizes the use of basic office machines in the arithmes

tic process of solving business problems. Instruction is included on the 1Qe
key adding machines and printing calculators. This is primarily & labores

tory course.

Office Machines 11 (004:142) 3 credite

Prerequisite or corequisite: 004:162 Typewriting II or consent of {Ba
structor. Instruction on the operation of office reproducing-duplicating mas
chines, office dictating machines, office dictating/transcribing machines, a]
other business machines with emphasis on the development of a proficlendy

level of skill for use in the business office.
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Secretarial Sclence (004:145) 3 credits

"M% This course is designed to determine the proficiency level and typing
skills in order to program the student for future typing requirements in the
Secretarial Science field, It is also an introductory course to the secretarial
field covering the essentials in secretarial duties and responsibilities. Filing
is introduced in this course,

XjSeereﬁarlal Etiquette (004:147) 3 credits

w, This course is based on improving personality, appearance, charm, poise,

ﬂld etiquette, Training in speech, conversation, and telephone techniques
are included to foster self-confidence and assurance.

@ Gregg Shorthand I (004:151) 5 credits
Prerequisites: Proficiency in typewriting and consent of instructor. An
introduction to the principles of shorthand with emphasis on reading from
printed shorthand and writing from dictation using a vocabulary of high
frequency.

wGregg Shorthand ITI (004:152) 5 credits
Prerequisites: 004:151 Shorthand I or equivalent, proficiency in type-
writing. A review and application of the principles of shorthand, Diamond
Jubilee series, practice in reading and writing accurately, development of
ability to take familiar dictation at sixty to one hundred words per minute
and unfamiliar dictation at fifty to eighty words per minute, Transcribing
accurately on the typewriter.

® Gregg Shorthand II (004:153) 5 credits
Prerequisites 004:152, Shorthand II or equivalent, proficiency in type-
writing. A continuation of the study of shorthand; emphasis is on speed
and accuracy in dictation and transcription. Drill on problems in transerip-
tion including grammar and punctuation, arrangement of mailable letters,
and practice in office style dictation.

Y Typewriting I—Beginning (004:161) 3 credits

An introduction to the operation of the typewriter by the touch system.

This course is designed to provide sufficient knowledge of machine operation

for those who desire a basic skill in typing for personal use or as a back-
ground for further work.

» Typewriting XI—Intermediate (004:162) 3 credits
Prerequisite: 004:161, Typewriting 1, or consent of instructor. Inter-
mediate typewriting. Technique improvement for the development of speed
and accuracy in the operation of the typewriter. Concentration on practice
in typing a wide variety of business forms, letters, tabulations, and manu-
scripts and improvement in speed and accuracy.

wTypewriting IIT (004:163) 4 credits

Prerequisite: 004:162 or two years of high school typing with a speed

of 40 words per minute. This course is a continuation of Typing II with an

emphasis on speed and accuracy. To provide opportunities for the beginning
of job applications of these skills.
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Production Typewriting (004:164) 3 credits

> Prerequisite: 0064:162. Typewriting II or consent of instructor. Ad-
vanced typewriting. This course emphasizes the continued development of
vocational levels of speed and accuracy. Concentration on the production
of typed materials (letters, envelopes, tabulations, manuscripts, business
forms, etc.) in conformance wih good business practice.

% Legal Speciality (004:230) 3 credits
o This course provides the necessary familiarization for students to ac-
quaint themselves with the legal field.

Lz_‘Medioal Specialty (004:231) © 3 credits
This course provides the necessary familiarization for students to ac-
quaint themselves with the medical field.

“-Technical Speciality (004:232) ‘3 credits
This course provides the necessary familarization for students to ac-

quaint themselves with the executive field.

Speed Dictation and Transcription I (004:240) 5 credits

Practice in production procedures in dictation and transeription. ‘This
course includes a review of letter styles, rules, transecription, punctuation
and the mechanics of producing mailable letters at a high production rate.
Experience on several models of electric typewriters will be provided plus
laboratory practice as directed by the instructor.

Speed Dictation and Transcription IT (004:241) 5 credits

Prerequisite; 004:240, A practice in production procedures in dictation
and transcription. Instruction in the use of magnetic tape and belt tran-
scribing machines and preparation of business correspondence is emphasized.

Secretarial Procedures (004:254) 3 credits

Prerequisites: 004:151, 004:162, 004:100. This course is designed to im-
prove stenographic skills prior to employment. Secretarial procedures,
duties and responsibilities are covered thoroughly. Practical secretarial
work experience is a course requisite. Business and professional persons
appear as guest lecturers. Advanced transcription and speed building are
emphasized.

Personnel Relations (004:260) 3 credits
s>  Designed to provide the student with theory of organizational behaviop;
principles of human motivation and how it is influenced by leadership.

Personnel Managément (004:261) 3 cred
A study of the principles and techniques of personnel management, it

‘B cluding an examination of managerial practices in the selection, develop
ment, and motivation of employees. Factors considered include employd
participation in policy formation; effect of the work environment; adm
tration of wages, salaries and benefits; and the evaluation of personnel P
grams.
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. Data Processing Accounting (102:106) **»
= Additional time requirements may bhe required for lab, This program

Business Organization and Management (004:262)

forms of ownership, types of organizational structure, and the promotion and
operation of business., This is followed by an application of these principles
to the areas of personnel, production, plant and equipment, working condi-
tions and the relations between the business, the community and society.

Finance and Credit (004:263) 3 credits

J~ This course is designed to help the student plan the handling of his
finances in everyday business transactions. Topics included are managing
income, investment, legal regulations, shopping, buying, and credit.

Records Management (004:264) 3 credits
Administrative record systems, storage and retrieval of information,

paperwork management, ang modern filing systems are studied. Extensive

Practice is given in applying indexing rules and filing correspondence.

- Money Management

Elementary Statistics (014:130) 3 credits
2\2% See description in Mathematics Department
Insurance I (004:200) 3 credits

In this course basic elements of business law are applied to life insur-

Introduction to Data Processing (102:100)*++ 3 credits

6%;3 There are certajn fundamental operational principles that all data pro-
S8

ing systems have. This course is designed to acquaint the student with

consent of instructor,

4 credits

is designed for accounting students to familiarize them with the data pro-
cessing accounting systems; to acquaint them with the procedures and tech-
niques required in data Processing accounting.

***These courses are in the form of independent study and ean only be

taken with the consent of the instructor. The entire course is taken by
arrangement with the instructor,

rs

3 credity
A review of the primary purposes and responsibilities of business, legal
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1
4 ]
éz_gépecial Studies in Business (004:275) 3-12 credits 3
Provides an opportunity for the Business Student to engage in intensive L
study and research on a specific topic under the direction of a qualified
faculty member. Conditions for electing this course will be evaluated by
the Director of Occupational Education, who will assist in selecting an
advisor and determining the amount of credit to be granted for successful

completion of the work.

Fundamentals of Personal Investing (004:165) 3 credits

The course will attempt to deal with all areas of personal “stock
market” investments. Stocks, bonds, preferreds, mutual funds, commodi-
ties, options, and special trading techniques will be covered. Portfolio
analysis, security analysis, corporate finance, tax considerations, and related

areas will also be inciuded.

Personal Use Typing (004:166) 2 credite
This class is for the adult who wants to learn to type for personal use

or for individuals who wish to brush up on their typing skills. The touch
system is used with the emphasis being put on developing speed and

accuracy.

2, ABC Shorthand I (004:155) 5 credits
Y Prerequisite: Proficiency in typewriting or consent of instructor. An

introduction to the principles of alphabet shorthand with emphasis on
reading from printed shorthand and writing from dictation using a vocabu-

lary of high frequency.

-, ABC Shorthand II (004:156) 5 credits
b Prerequisite: 004:155 or equivalent, proficiency in typewriting. A con-

finuation of the study of alphabet shorthand; emphasis is on speed and
accuracy in dictation and transcription. Drill on problems in transcription
including grammar and punctuation, and practice in office style dictation.

Administrative Secretary (004:266) 6 credits
This course is designed to prepare the secretary for a management role

as an administrative assistant. Topics include management of records,
supervising the details of meetings, assistance with reports, procedures
writing, legal facets of secretarial work, and fulfilling your administrative

role.

Special Studies in Secretarial Science (004:274) 3-12 credits 3}

Provides an opportunity for the Business Student to engage in intensive |
study and research on a specific topic under the direction of a qualified
faculty. member. Conditions for electing this course will be evaluated Wy
the Director of Occupational Education, who will assist in selecting &8 ;
advisor and determining the amount of credit to be granted for successfl

completion of the work.
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Dairy Technology

Agricultural Accounting I (050:106) 3 credits

This is the first in a series of courses concerned with farm accounting
and business management, This course deals specifically with double entry
bookkeeping systems and farm accounts.

Agricultural Accounting II  (050:107) 3 credits
This course deals with additional farm and business management tech-
niques.

Agricultural Law (050:110) 3 credits
This course will discuss the judicial system, contracts, liability, property
ownership and sales, estate planning and insurance as related to agriculture.

Basic Shop Skills I (050:205) 3 credits

A course designed to introduce the student to the skilis hecessary to
maintain, repair and construct equipment & facilities in the agriculture
area. It includes basic welding and knowledge in the electrical and mechan-
ical areas.

Basic Shop Skills IT  (050:206) 3 credits
This course deals with the additional skills in the area of carpentry,
concrete, and construction of fencing and related skills.

Agricultural Finance & Credit (050:270) 3 credits
A course dealing with the problems of obtaining finance and credit,
its wise use in maintaining & good credit rating as an essential manage-
ment tool in today's agriculture. It researches the possible sources of
finance and credit, investigating the interest rate structure and payment
structure found in a wide variety of agriculture of credit sources,

Dairy Management I (052:100) 3 eredits
This course is the first in a series of courses designed to explore in
detail the management of large and small dairy operations.

Dairy Orientation (052:102) 2 credits

Discusses the opportunities available in the dairy industry, giving the
student information needed to determine his occupetional objective. This is
an orientation to all phases of the dairy industry.

Dairy Management II (052:105) 3 credits
A continuation of the first course in the series designed to explore here
management and dairy facility operations,

Dairy Records & Taxes (052:110) 3 credits
This course deals with production cost determination, records reguired
in large commercial dairy production units and farm taxes.
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Dalry Nutrition I (052:130) 3 credits
This course deals with nutritional requirements of dairy animals and

diet formulation.

Dairy Nutrition II (052:133) 3 credits
Discussions of specific feeding programs for all classes of dairy animals

and nutritional problems.

Dairy Management III  (052:200) ' 3 credits
This is the last in a series of management courses designed to put to-
gether all of the practices and procedures learned in all of the dalry courses.
Field trips and guest speakers will be utilized to discuss and illustrate
different theories and practices in dairy management.

Artificial Insemination (052:203) _ 3 credits
Anatomy and physiology of the reproductive tracts will be explored
in detail. Reproductive disease problems will also be discussed. Artificial
insemination techniques will be discussed. Laboratory work will include
practice on live animals. '

Dairy Facilities & Equipment (052:208) 3 credits

This course is designed to make the students aware of the facllitles and
equipment currently in use and ideas being developed for future facility
and equipment needs.

Management systems as related to different facilities and equipment op-
tions will also be discussed.

Costs of operation and maintenance procedures will also be covered.

Dalry Judging (052:210) 3 credits
This course goes Into visual evaluation of all classes of dairy animals.

Genetics of Livestock Improvement (052:215) 3 credits

This course augments the dairy management course dealing strictly
in the area of breeding, genetics and related areas; procedures, techniques
and acquaintance with breeding phiiosophies found in the dairy business.
Detsail investigation of records in the areas of production, breeding and in
the testing of such production to produce the type of animal that is desired
by the consumer, discuss the research into background and theories applied '
to breeding and cross-breeding programs.

Dairy Herd Health (052:220) 3 credits

This course will pursue the more common diseases and health problems
encountered in dairy herds. Disease symptoms, treatments and prevention %
will be discussed. Laboratory work will include microscopic identification
of some of the more common pathogenic organisms.

Anatomy and Physiology (052:226) ' 3 crediy
Basic fundamentals of anatomy and physiology will be discussed wit]
special emphasis on the mammary system.
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Dairy Records (052:230) 3 credits

This course will cover all records, except accounting records, that must
be maintained to operate an efficient dairy. Records such as cow produc-
tion, health, reproductive performance and maintenance will- be demon-
strated.

Marketing and Distribution (052:260) 3 credits

This course will explore milk marketing concepts, pricing and distri-
bution of fluid milk in the United States. Marketing cooperatives will be
explored. The Federal marketing order will also be examined.

Dairy Practicum (052:191, 192, 193, 194) 3-13 credits

Provided for all Dairy Technology students in order to gain practical
on-the-job experience. Supervision is provided by the college in order to
develop a training plan which will meet the program objectives. Students
will be oriented in all facets of dairy procedures.

Dairy Practioum (052:295, 296, 297) 3-13 credits

Provided for the second year student. Students in this program will
be reguired to meet managerial decisions and be involved in the accounting
process.

Agricultural Accounting (050:106) 3 credits

This course deals specifically with double entry accounting, simple
books of original entry, adjusting and closing entries, and financial state-
ments. The orientation of the class will be toward glving the student a
good background in accounting and a system that will fit into his particular
operation,

Farm Tax Reporting (052:235) 1 credit

The class will be primarily a short course on farm management as it
relates to income taxes. Included in the class will be appreciation and
depreciation as well as recent changes in tax laws relating to capital gains
and losses.

Special Studies in Agriculture (050:275 - 054:275) 3-12 credits

Provides an opportunity for the Swine Management, Dairy Technology
and Ranch and Feedlot Management student to engage in ihtensive study
. and research on a specific topic under the direction of a qualified faculty
member, Conditions for electing this course will be evaluated by the
Director of Occupational Education, who will assist in selecting an advisor
and determining the amount of credit to be granted for successful comple-
tion of the work.
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Basic Drafting T (134:100) 3 credits
This is a basic course introducing the student to instruments and the
development of three-dimensional and instrument letterings, sketching,
eometric construction, orthographic projection, isometric drawing, and
introduction to basic dimensioning techniques.

Drafting

Basic Drafting II (134:105) 3 credits

A continuation of Drafting I. Intersections, developments, technical
illustration drawing, dimension and tolerances, mechanical detail and work-
ing drawings.

Residentia]l Drafting & Planning (134:110) 3 credits

This course consists of area planning standards and codes; drawing of
complete residential plans, including plot, foundation and floor plans, eleva-
tions, sections and electrical plans. ‘The course provides familiarization
with the estimating of construction costs, quantity, take-off surveys, labor
productivity, rates, and overhead and profit.
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Electronics

Basic Electronics (137:101,102,103) 8 credits

The basic course in this field operating classes three hours a day, five
days a week for three quarters. The basic circuitry and equipment used in
the electronics field is learned and put into practical application. The fun-
damentals of applied mathematics are also taught.

Independent Study (137:170) 5 credits

This course allows the student to select the particular area which in-
terests him. He may also work toward F.C.C. second class license. This
provides time to study with the assistance of the instructor.

Technieal Project (137:180) * 5 credits
This course is a practical demonstration of the student’s ingenuity in
the application of principles of electronics. Projects are in the realm of
building test equipment, radic and television receivers, design of special test
equipment and/or construction of a television camera. Students may elect
to substitute on-the-job training for these credits. Students are placed at
a work station related to his program and work under the supervision of
experienced personnel with the college instructor providing coordination.
Prerequisites for enrollment in practicum are with permission of the
instructor and approval of the Director of Occupational Education.

Blueprint Reading for Electronics Majors (137:185) 5 credits

A course designed for the electronics technician or radio and television
servicing major. Symbols used in electronics, drafting, wiring diagrams,
schematics, and pletorials will be thoroughly covered.

Radio and Television Servicing (137:190) 5 credits

This course is an in-depth study in radio and television servicing. Em-
phasis is on practical application and trouble shooting. Techniques include
methodical analysis of problems encountered in radio and television ser-
vicing. Students are familiarized with television and radio test equipment
found in commercial radio and television shops.

Advanced Electronics (137:201,202,203) 12 credits
Prerequisite: Basic Electronics 137:101,102,103. 'This course aiso runs
for three quarters, three hours a day, five days a week. It provides the
vocational school student a more comprehensive understanding of elec-
tronics and provides exposure to some of the deeper aspects of the art.

Electronics Shop Management (137:250) 3 credits

A course dealing with the business operation and managerial problems
of running a business in the electronics field. A great deal of time is spent
with budgeting time, the amount to charge for time spent, and the most
efficient ways to operate.

Specialized Electronies Program (137:270,275) 6 credits

Offered the last two quarters of the program, the course is designed to
give the student vast electrical knowledge in highly specialized fields of
electronics such as photoelectric devices, temperature controls, or closed
clreuit television,
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Consumer Electronics

Introduction to Consumer Electronies (137:205) : 12 credits

A course designed to acquaint the students to the diversified field of
Consumer Electronics. Theory and operation of tape players, tape recorders,
record changers, video-tape recorders (VTR), audio amplifiers, MATV, and
other products will be covered. Emphasis will be placed in the ‘trouble
shooting and repair methods of these consumer products.

Principles of Radio (137:206) 12 credits
This specially structured course will acquaint the student on the theory

and 6peration of radio, both vacuum tube, and solid state. Students will
be instructed on the use of equipment commonly associated to the consumer
electionics field. Methods of trouble shooting will be covered in theory

and lab.

Principles of Television (137:207) 12 credits

This course will give the student a thorough basic operation of a mono-
chrome television. Students will be instructed on basic circuits, and un-
usual circuitry. Trouble shooting and repair methods will be the special

emphasis of the course.

Advanced Radio and Television (137:208) 12 credits
This course will progress into color tv theory and operation. Students
will be instructed in the use of color servicing equipment and other spe-
clalized electronic equipment. Multiband radio receivers, CB equipment,
multiplex and more sophisticated radio equipment will be covered.

Special Studies in Electronics (137:276) 3 -12 credits

Provides an opportunity for the serious minded Electronics student to
engage in intensive study and research on a special topic under the direction
of a qualified faculty member. Conditions for electing this course will be
evaluated by the Director of Occupational Education, who will assist in
selecting an advisor and determine the amount of credit to be granted for
successful completion of the work.
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Communication

FOC License Preparation I (137:260) 5 eredits, 5 hours

Prerequisite minimum of 4 quarters of electronics or instructor's ap-
proval. This course is designed to prepare students to succesgfully pass
FCC license examination for second and first class radio telephone opera-
tors license.

FOC License Preparation II (137:261) 5 credits, 5 hours

Prerequisite 137:250. A continuation of 137:250. FCC rules and regu-
lations, basic radio laws and radio operators practices, A number of final
examinations are taken so that the student may be familiar with the FCC
type of examination,
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(2)

HOME ECONOMICS PROGRAM

1

The courses offered in the Home Economics Lfansfgr program at Morgan
Community College will provide the beginnings of a Home Economics major
at the University of Northern Colorado and Colorade State University.
Each university offers a wide variety of major fields in Home Economics
as preparation for various careers. Since each major field and both uni-
versities differ in their requirements for freshman and sophomore cCOurses,
it is important for the transfer student to decide upon the university to
pe attended and the major field of study. This decision will aid the student
and the advisor in selecting courses needed to fulfill the lower division
requirements for the four year university.

The course of study to be pursued at Morgan Community College will
be entirely dependent upon the student's career objective, the major field
of interest in Home FEconomics, and the particular university to be attended.
The student is responsible for knowing the requirements for the major field
in Home Economics at the university to which he plans to transfer.

A high school diploma is not required by Morgan Community College
as an admission requirement. When the student meets the requirements
of the associate degrees the credits will transfer to the four year university.
A year of high school algebra and chemistry is required as a prerequisite
for chemistry, '

The student who plans to graduate from Morgan Community College
with an associate degree will meet either the requirements for an Agsociate
of Arts Degree or an Associate of Science Degree, according to the require-
ments of the student’s objective and the university. Morgan Community
College will be able to satisfy most of the freshman and sophomore require-
ments of the baccalaureate degree in Home Economics.

Home Economics

Introduction to the Home Fconomics Profession (038:100) 3 credits
Required of all home economics majors, to be taken fall quarter of the
first year of enrollment. Orientation to philosophy and purpose of the
home economics profession with an overview of the professional oppor-
tunities and the educational preparation needed for various careers.
Art In the Home (038:105) 4 credits
A study designed to develop an appreciation and understanding of form,
color, visual preception with the application of the principles of composi-
tion, organization and structure of two and three dimensional design as
used in personal and home living. Creative ideas will be used in solving
art problems. Improvement of aesthetic judgment in making everyday
selection will be enhanced by opportunities provided in this course.
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Basic Nutrition (038:110) 3 credits

Study of principles of nutrition and nutrients and their relationship to
health with application to individual needs, and to current concerns in the
nursing, dietetic and teaching professions as well as national and inter-
national food problems.

Principles of Food Preparation I (038:112) 4 credits

Two hours lecture, four hours laboratory. Prerequisite: beginning
chemistry. Composition and nature of foods and scientific principles used in
selection and preparation of standard food products. Emphasis on starch
thickened products, protein foods, crystallization and fundamentals of
food preservation. Food products are evaluated,

The Fashion Environment and Clothing Selection (038:125) 2 credits
A study of the sociological, psychological and economic foundations of

clothing selection with emphasis upon the application of art principles as

related to the planning and selection of clothing for the individual.

Creative Clothing Construction (038:130) 3 credits

One hour lecture, four hours laboratory. Development and practice
basie skills of fitting and use of commercial patterns to develop skills in
construction processes through actual construction of garments suited to
the individual, according to the ability and needs of each student. Emphasis
on time saving methods relating to current trends in tabrics and fashions.

Principles of Food Preparation II (038:115) 4 credits

Two hours lecture, four hours laboratory. Prerequisite: chemistry and
Principles of Food Preparation I. Laboratory work planned to show re-
lationship between scientific principles and cookery processes. Emphasis
on baked products and fruits and vegetables and other more difficult food
preparation. Food products will be evaluated.

Intermediate Clothing Construction (038:215) 4 credits

Two hours lecture, four hours of laboratory. Prerequisites: textiles,
clothing selection, basic clothing construction. Commercial patterns are
selected for use with latest synthetic fabrics or wool for experience in
fitting and construction processes involved in making an ensemble,

Family Development (038:225) 3 credits
1 The relationship of the individual to his human contacts and the estab-
§ lishment of the successful American home are studied along with the inter-
| action, interpersonal relationships and developmental tasks that take place
t over various stages of the tamily life cycle,

| Management in Family Living (038:230) 3 credits

3 Family values and goals are studied in relation to decision making,
managerial responsibilities, principles and techniques used in managing the

; resources of time, energy and money. Practical application of home man-
agement theories will relate management to successful home living.
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Introduction to Sewing (038:136) 2 credits
Pattern selection and alteration starts this basic sewing class and is
followed by step by step sewing procedures leading to the completion of a
major project. Included in the course is an introduction in the use of
sewing machines as well as a knowledge of equipment and materials
utilized by the homemaker in sewing.

Sewing with Knits (038:138) 2 credits

Includes the making of outer garments with knits with some profes-
sional finishing touches such as pockets and buttonholes. Students are
introduced to the various knit fabrics and the ease in material. Students
should have a basic sewing knowledge before entering this class.

Beginning Knitting (038:140) 2 credits
The beginning student will learn how to cast on, knit, pear],-and bind
off. Class projects include buttonholes, potholders, dishcloths, a pair of
slippers, and a shawl. The student will become acquainted with various
knitting needles and yarns and learn how to read knitting instructions.

. Intermediate Knitting (038:142) ' 2 credits

This class is for those who have knitted and would like to learn new
techniques. Possible areas of exploration include new stitches and methods.
This course is for knitters who would like to start a new and challenging
project. All projects should be approved by the instructor.

Advanced Sewing and Pattern Drafting (038:144) 3 credits

This course will include the drafting of individualized patterns as well
as the demonstration of professional finishing touches to include pockets
and buttonholes.

Consumers Guide to Better Living (038:146) 2 credits

A class on family budgeting and consumer finance. Included will be
a look at the history and pitfalls of the finance industry; finance laws
affecting the consumer; various aspects of insurance; as well as tips on
when, where, and how to buy consumer goods such as furniture, groceries,
cars, clothing, and home improvements. This class is a must for dollar-
conscious persons who want to improve their budgeting.

- Upholstery (038:148) 2 credits

A basic course providing instruction in springing, cushion filling,
padding and covering by working on personal pieces of furniture. Students
will have access to machines and tools. Class projects must be approved
by the instructor.

Woodworking and Furniture Repair (038:150) 2 credits

This class is designed to help the student with projects in woodworking,
wood finishing and refinishing, and the repairing of furniture. The c¢lass
is designed to individualize projects for the student's own needs so that
new construction may be included as well as the repairing or refinishing
of existing pleces of furniture, etc. The wide variety of woodworking
equipment and tools will be available for student use.
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LP-Gas Technology

LP-Gas Service I (135:101) 6 credits

This course deals with familiarizing the student with the product. He
is acquainted with LP-Gas, how it is distributed, and standards and regula-
tions for the LP-Gas industry. Another Phase of this training is in the
fundamentals of customer relations for office employees and other service
employees,

LP-Gas Service II (135:102) 6 credits

and fittings for transportation and storage; methods of transferring LP-
Gas, care and operation of pumps and cornpressors, maintenance points for
strainers, meters, and hoses and measuring LP-Gas liquid. A tour of bulk
Plants and other LP-Gas facilities is part of this course, utilizing step-by-
step procedures to cover bulk plant records, the safety messures of bulk
plants, how to fill cylinders, and cylinder care. In the transportation and
product phase of the course, students become familiar with raiiroad tank
cars, transport trucks, and delivery procedures.

LP-Gas Service IIl (135:103) € credits

This course provides the basic sclences required for the LP-Gas tech-
nician covering basic chemistry, electrical circuits required. It makes the
student completely familiar with storage systems, sizing of pipe and tubing,
installing of storage systems and house piping and the care and handling
of pipe and tubing; it also covers the appliances, modern Eas range, trouble
shooting, heating of water, servicing of water heaters, heating appliances,
and how they work; LP-Gas heating controls, installing of heating equip-
ment, servicing of heating appliances, principles of air conditioning, LP-Gas
refrigerators, cooling by heating, operation of LP-Gas clothes dryers, the
Installing of and servicing of these dryers and installing and servicing of
Incinerators. The last phase of this course deals with the correct venting
of all LP-Gas equipment.

LP-Gas Service IV  (135:104) 6 credits

This course deals with the agricultural, commercial and industrial ap-
plication as well as LP-Gas carburation. It covers the use of feed for ani-
mals and plants, the use of LP-Gas in dehydrating farm products, and com-
mercial and industrial uses of LP-Gas. Also studied are portable LP-Gas
industrial equipment, non-portable equipment, commercial cooking and
heating equipment, There is a specialized study of LP-Gas carburation
and installing and servicing of such carburation units; this phase takes
Place in the automotive department of the college.

LP-Gas Practicum (135:193 and 135:194) 15 credits
Two full quarters of supervised work experience in an approved train-
ing station. '
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LP-Gas Management (135:201) 3 credits
This course deals with the management of the LP-Gas plant. It is

specialized instruction in the establishment of routes, training of personnel,

operation of the office and general management of the business.

LP-Gas Service and Malntenance (135:205) 3 credits
This course is designed to bring to the person on campus continual

programs in servicing and maintenance of LP-Gas equipment in order to

maintain up-to-date procedures in how to work with LP-Gas fires.

? LP-Gas Promotion (135:210) 5 credits
ed,‘;“_: This course is designed with the LP-Gas assoclation to develop and
teach promotional techniques for carrying the message and further de-

Q'&'veloping the market for LP-Gas.

Special Studies in LP-Gas Technology (135:275) 3-12 credits

Provides an opportunity for the serious minded LP-Gas Technology
student to engage in intensive study and research on a special topic under
the direction of a qualified faculty member. Conditions for electing this
course will be evaluated by the Director of Occupational Education, who
will assist in selecting an advisor and determine the amount of credit to
be granted for successful completion of the work.
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Radio Broadcasting

Introduction to Broadeasting (136:100) 3 credits

An introduction to various areas of radio and of the broadcasting field
in general. This course includes lectures, discussions, observations of oper-
ations and the use of surveys.

Radio Speech I (136:120) 3 credits

This course is concentrated on the proper use of the voice and learning

to speak professionally for radio and television, Some of the areas taught
are phonetics, enunciation and projection.

Radio Announcing X (136:121) 3 credits

This course is designed to teach the basic operational procedures and
practices of audic control room functions. This will be the behind the
scenes preparation for airplay and preparation for actual radio announcing.

Management Programming & Sales (136:130) 3 credits

A course that concentrates on general managerial duties and sales
fundamentals in radic. The design of this course is to give the student an
understanding of some of the problems and methods of management with
study of the various types of commercial programming and their relation
to specific markets.

Radio News I (136:115) 3 credits

The fundamentals of news gathering, writing and presentation are
taught and practiced. The basics of sports interviewing and play by play
broadcasting are also taught.

Radio Sales & Continulty (136:131) 3 credits

This course is designed to teach the student to sell an account, prepare
the continuity and read the copy for broadcast. Particular emphasis will
be placed on the writing of effective commercial copy.

Radio Writing I (136:135) 3 credits
This course stresses the techniques of writing for radio and television
departments, news, continuity and commercials.

Radio Programming & Production (136:145) 3 credits

Instruction and practice in the preparation and delivery of various
types of radio programming. Emphasis is placed on how specific produc-
tlon techniques can be used to make a more professional sound.

Radio Announcing II (136:222) 3 credits
Students combine knowledge of 136:121 with new materials of format
preparation and presentation in the manner required of the typical an-
nouncer-operators found in the smaller radio stations. The student is fur-
ther qualified by preparing for the F.C.C. Radio-Telephone III license.
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Radio News II (136:216) 3 credits

In this course the student is trained in the coverage -of news stories.
He becomes acquainted with key news sources, typical of any community,
large or small. He reports certain news stories for classroom evaluation
and for broadcast. '

Radio Writing II (136:235) 3 credits
This course is a continuation of 136:135, emphasis is placed on adapta-
tion of wire copy for local broadcast. '

Radic Announcing III  (136:223) 3 credits

In this course the student works to perfect his announcing and control
room techniques and helps prepare promotional spots and shows for broad-
cast.

Radio Production Techniques (136:250) 3 credits

This course is designed to teach the student the basic operaticnal pro-
cedures and practices of program production for radio and T.V. The stu-
dent learns editing, scripting and related operations. '

Radio and T.V. News (136:217) 3 credits

In this course, the student edits news copy, both wire service and orig-
inal copy. He also continues news and feature coverage and learns tele-
vision camera presence.

Radio Broadcasting Practicum (136:205) 3 credits

This course includes work in the areas of announcing, newscasting,
editing, direction, programming production, continuity writing, study and
preparation of logs, preparation and maintenance of files, preparation and
presentation of sales proposals.

Radio Review of Speclalization (136:210) 3 credits

This course permits the student to concentrate either on a general re-
view or in areas of special interest. In addition special consideration is
given to the ad lib interview show and ad lib spot news coverage.

Radio Practicum (136:193, 295, 296, 297) 3-8 credits
Supervised work experience in an approved work station.

Radio Practicumn (136:194) 12-18 credits
A full quarter of work experience in an approved work station.

Special Studies in Radio Broadoasting (136.275) 3-12 credits

Provides an opportunity for the serious minded Radio Broadcasting
student to engage in Intensive study and research on a special topic under
the direction of a qualified faculty member. Conditions for electing this
course will be evaluated by the Director of Occupational Education, who
will assist in selecting an advisor and determining the amount of credit to
be granted for successful completion of the work,
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Ranch & Feedlot Management

Livestock Orientation (050:102) 2 credits
Discusses the opportunities available in all classes of livestock, giving

the student information needed to determine his occupational objective.

This is an orientation to all classes of beef, dairy and swine industry.

Beef Cattle Management I (051:100) 3 credits

This is the first course designed to explore in detail the management
practices of the cow-calf feeder and feedlot operations. It is the beginning
course covering the basics in beef cattle management.

Beef Nutrition I (051:130) 3 credits
This course deals with the fundamentals of nutrition and nutritional
requirements of the beef animal.

Beef Cattle Management II (051:105) 3 credits

A continuation of the first course designed for the management phase,
It is used to finalize and put together all the practices and procedures in
operating & cow-calf feeder or feedlot operation. Field trips and guest
speakers are ufilized to discuss new and different theories.

Records & Taxes (051:110) 3 credits
This course deals with production cost determination, records required
in all production phases and farm taxes.

Records & Selection (051:210) 3 credits
This course deals with breeding, genetics, production records, and visual
appraisal in selecting beef cattle.

Range Management (051:215) 3 credits
This course involves the consideration of land, the study of grasses,
and the management of both.

Facllitles & Equipment (051:208) 3 credits

This course makes students aware of the facilities and equipment that
are available to the beef industry. It includes the newest ideas being used
and the cost of operation and maintenance.

Personnel Management & Economics (051:230) 3 credits

This course is designed fo acquaint the student with the basic principles
of economics. It involves management and fechniques used in the handling
of employees,

Diseascs & Parasitology (051:220) 3 credits
This course deals with the basic concept of sanitation in the prevention
and control of diseases and parasites.

Beef Nutrition II (051:135) 3 credits
Discussions of specific feeding programs for all classes of beef cattle
and ration formulations.
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Beef Products & Processing (051:250) 3 credits
This course introduces the students to the cuts of meat, processing

required in the production of beef products, acquaints the student with the

procedures and techniques in the slaughtering and processing plants,

Marketing & Distribution (051:260) 3 credits

This course pursues the nature and scope of beef marketing and distri-
bution. It includes the marketing systems of live animals as well as the
wholesale and retail distribution of the product.

Ranch and Feedlot Practicum (051:191, 192, 193, 194, 295, 296, 297)
5-15 credits
It provides to all students the necessary practical working experience,
with supervising in approved working stations,

.
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Sales Technology

Career Selectlon (070:100) 2 credits

This course involves a wide investigation of opportunities in the sales
field. It provides the necessary background which permits the student to
use sound judgment when exercising his vocational preference in the sales
area he wishes to pursue.

Concepts of Selling (070:105) 3 credits
A basie course which pursues the nature and scope of selling. The stu-
dent is acquainted with the basic concepts found in sales techniques and is
provided with the fundamentals required to develop sales techniques and
procedures, '

Sales Mathematies (070:108) 3 credits

A course designed to provide a thorough review of the common mathe-
maties problems faced by the salesman. The fundamental mathematics
operations involving whole numbers, fractions, decimals and percentages
will be covered. It acquaints the student with the math involved in sales
transactions, profit, pricing and purchasing.

Sales Economics (076:110) 3 credits

This course provides the basic theory in sales distribution including the
analysls of demand, production, costs, and pricing under competitive condi-
tions. It acquaints the student with franchises, territories, dealerships, ad-
vertising, and concepts of sales economics.

Sales Preparation (070:115) 3 credits

This area of sales covers the tasks necessary to effectively prepare for
and make a sales presentation. It develops the background necessary to
identify prospects, develop prospect lists and make proper use of product
knowledge. Emphasis will be placed on developing the product’s benefifs
and features to satisfy the prospect’s needs.

Identifying Prospects I (070:116) 3 credits
This course deals with the various methods used by indusiry to secure
lists of names and identification of prospective customers.

Identifylng Prospects IT (070:117) 3 credits
Continuation of (070:116) Identifying Prospects I.

Product Knowledge (070:118) 3 credits

This area of sales develops basic concepts in acquiring product knowil-
edge necessary to acquaint the consumer as well as the retailer with the
product, and the use of such knowledge in promotion and sales.

Consumer Salesmanship (070:120) 3 credits

A course designed to expose the student to the techniques of selling to
the uitimate consumer. Emphasis is placed on over-the-counter retailing,
mail-order selling, direct selling and automatic vending.
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Salesmanship I  (004:127) 3 credits

This course introduces the student to wholesale, industrial, and institu-
tional sales. Emphasis is placed upon the selling techniques required to
perform at these levels of selling. The unique characteristics of each type
of selling will be stressed.

Salesmanship III (004:128) : 3 credits

Continuation of Salesmanship II. Emphasis is placed on mastering and
applying the fundamental skills of selling. Includes a study of international
sales.

Sales Psychology (070:130) 3 credits

This course covers the psychology of sales techniques, individual and
group behavior. It develops a background needed in order to predict and
evaluate customer reaction. Emphasis is placed on the similarities and dif-
ferences in buying behavior among consumer, retailer, industrial and public
sectors.

Customer Psychology (070:135) 3 credits
A study of the developmental process, motivation, attention and per-
ception, and other problems of customer psychology.

Professional Procedures (070:140) 3 credits

This course introduces the student to basic principles of business organi-
zation and sales management. Emphasis is placed on the various fields of
sales and organizations serving the product areas,

Advertising (070:150) 3 credits

An introductory course to acquaint the student with the broad field of
advertising. Emphasis is placed upon advertising’s role in stimulating con-
sumer interest, promoting the business firm and selling merchandise. It
acquaints the student with planning an advertising program, creating the
advertisement follow-up and testing of effectiveness, and the regulation and
ethics of advertising.

Sales Marketing and Distribution (070:210) 3 credits

An introductory course to provide the student with an awareness of the
relationship of all business functions to the satisfaction of the consumer.
Sales is related to the firm, the marketing functions it performs, the pro-
ducts or services it sells, and the decisions it makes to gain customer satis-
faction.

Sales Law (070:215) 3 credits

This course introduces the student to the standards governing selling
conduct as set forth by laws and regulations of public authorities and by
codes of ethics developed by business itself. Emphasis will be placed on the
iaws of contract and sales, law of agency, grading and labeling goods and
the regulation of advertising and pricing.

Business & Industrial Relations (070:230) 3 credits
This is an advanced course in public relations as applied to industry.
Emphasis will be placed on the salesmnan’s role in promoting activities de-
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signed to build goodwill toward the salesman’s company and products. Guest
lecturers from industry will be featured.

Merchandise Display (070:250) 3 credits

This course introduces the student to the nonpersonal presentation of
goods or ideas to a group. Emphasis is placed upon the principles and ele-
ments of display techniques and the trends affecting both interior and ex-
terior display.

Sales Management {070:260) : 3 credits

This course introduces the student to duties and responsibilities of the
sales manager. It acquaints the student with the planning, administration,
and supervision of work assigned to the sales department or division.

Sales Personality Development (070:262) 3 credits

This course provides a challenging exposure to the professional, per-
sonal, and social qualities needed by an individual preparing to enter the
sales profession. It presents the student with the bearing, attitudes, and
responsibilities normally associated with the ideal salesman. Emphasis is
placed on developing motivation, self-understanding, and leadership skills.

Personal Management (070.265) 3 credits

This course deals with the salesman’s ability to handle his family and
personal matters while away from home. Consideration is given to self-
organization of time and work schedules and how to cope with the other
problems encountered in the day-to-day work of the professional salesman,

Advanced Selling Problems I (070:270) 3 credits

‘This course will focus upon problems and issues the beginning salesman
will encounter in a beginning sales position. Emphasis will be placed upon
applying the principles and techniques developed during the student’s first
yvear and fourth quarter practicum.

Advanced Selling Problems II (070:271) 3 credits

This advanced case course wilt focus upon problems encountered by
professional salesmen representing large & small firms, manufacturers,
middlemen, marketers of products and marketers of services. The cases
will provide the student an opportunity for thorough analysis, careful evalu-
ation and decision making on the part of the student.

Personal Adjustment to Selling Practicum I (070:290) 12 credits

(Prerequisite—successful completion of first three quarters or consent
of program coordinator,) This quarter of training is designed to provide
sales experience for the student. It allows the student to develop sales
competency by applying the skills obtained in the classroom. Emphasis
will be on placing the student in that phase of sales he hopes to enter upon
graduation from the program. Students must work & minimum of 30 hours
per week and successfully meet all evaluation requirements to receive
credit. Sales experience must be received in an approved training station.

Personal Adjustment to Selling Practicam II ((Q70:291) 12-18 credits

(Prerequisite—successful completion of seven quarters of the program
or consent of program coordinator) Continuation of 070:290. Emphasis is
placed on gaining more advanced sales experience.
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Special Studies in Marketing & Distribution (070:275) 3-12 credits

Provides an opportunity for the serious minded Sales Technology
student to engage in intensive study and research on a special topic under
the direction of a qualified faculty member. Conditions for electing this
course will be evaluated by the Director of Occupational Education, who
will assist in selecting an advisor and determining the amount of credit
to be granted for successful completion of the work,

Rl ) ’ .
toCenrce. b, , Swine Management

Swine Management 1 (054:100) _ 3 credits

This is the first in a series of prerequisite courses designed for the
management phase of the swine industry. It is the beginning course cover-
ing basics in swine management.

Swine Orientation (054:102) 3 credits
Orientation to the swine industry, giving the student the information

needed to determine his occupational objective in the area of swine man-

agement. This is an orientation to ail phases of the swine industry.

Swine Management II (054:105) : 3 credits

This course is the second in a series of courses designed for the man-
agement phase of the swine industry. It is a course dealing in the areas of
handling the swine herd, the processes and procedures in the operation of
large facilities as well as smaller operations.

Agricultural Accounting I (050:106) 3 credits

This is the first in a series of courses concerned with farm accounting
and business management. This course deals specifically with double entry
bookkeeping systems and farm accounts.

Agricultural Accounting H (050:107) 3 credits
This course deals with additional farm and business management
techniques,

Agriculture Law (050:110) 3 credits
This course will discuss the judicial system, contracts, liability, property
ownership and sales, estate planning and insurance as related to agriculture.

Diseases and Parasitology I {054:120) 3 credits

Prerequisite: 054:226. This is the first in a series of courses offered in
swine diseases and parasites, covering the basic concept of sanitation in the
prevention and control of disease and parasites.

Swine Science (054:123) 3 credits

This course is designed to provide the fundamentals in the area of selec-
tion and swine breeding. This is a prerequisite to the Swine Selection and
Swine Breeding courses.

Swine Nutrition I (054:130) 3 credits
This is the first course in the series dealing with the nutritionai require-
ments and diet formulation for all classes of swine.

Swine Nutrition II (054:135) 3 credits
This course deals with specific feeding programs, nutritional problems
and feed preparation.
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Swine Practicum (054:191, 192, 193) 2-6 credits
Required of all swine management students. Supervision is provided

by the college to develop a training plan which will meet the program

objectives. Training sites include producing as well as finishing units.

Summer Quarter (054:194) 12-18 credits
Full-time enrollment in practicum for first year students is provided
in facilities which meet training arrangement and program objectives.

Swine Management IIL (054:200) 3 credits

The last in a series of swine management courses designed to finalize
and put together all the practices and procedures learned in other courses.
Field trips, video tape, and guest speakers are used to amplify knowledge,
and to expand on different theories and ideas in swine management.

Basgic Shop Skills I (050:205) 3 credits

A course designed to introduce the student to the skills necessary to
maintain, repair and construct equipment and facilities in the agriculture
area. It includes basic welding and knowledge in the electrical and
mechanical areas.

Basic Shop Skills II (050:206) 3 credits
This course deals with the additional skills in the area of carpentry,
concrete, and construction of fencing and related skills.

Swine Facilities and Equipment (054:208) 3 credits

This course makes students aware of the facilities and equipment that
are available to the swine industry. Equipment and facilities which are
presently in use and those which are in the developmental stage will be
studied. It will acguaint the student with all aspects of facilities and
equipment used but also the maintenance and repair of such eguipment.
It will provide the student with the background necessary to make a sound
decision relative to maintenance procedures to use in the operation of a
production unit,

Swine Selection (054:210) 2 credits

This course goes into the visual as well as the production testing pro-
cedures of selecting swine, Carcass evaluation and judging are part of the
course.

Swine Breeding (054:215) 3 credits

A study of genetics, breeding practices and techniques designed to
produce the type of animal desired by the consumer. Detailed investigation
of production records and related research data into background and
theories applied to breeding and cross-breeding programs.

Diseases and Parasitology II (054:220) 3 credits
Prerequisite: 054:120. An advanced course in swine diseases and para-

sites. This will acquaint students with symptoms, causitive organisims,

methods of control, prevention and treatment for diseases in swine.




94 MORGAN COMMUNITY COLLEGE

Agricultural Chemicals & Supplies (054:225) 3 credits

This course covers the chemicals and supplies used in the swine indus-
try, provides a wide variety of information and experience. It allows the
manufacturers to acquaint the students with the various supplies and their
application.

Biological Science for Swine Industry . (054:226) 3 credits
This course covers swine anatomy and physiology as well as some basic
microbiology related to swine diseases.

Products and Processing (054:250) 2 credits

This is a descriptive course in swine products and consumer use of the
product. It is an introduction to the cuts of meat, the processing required
in the production of swine products, and acquaints the student with the
procedures and techniques in the slaughtering and processing plants. The
course is designed to acquaint the student with the types of carcass required
to produce a top quality consumer product. There are tours to slaughter
and processing plants. '

Marketing & Distribution (054:260) 3 credits

This course pursues the nature and scope of swine marketing and
distribution. This course will include tours of slaughtering and processing
plants, and will acquaint the student with the wholesale and retail market-
ing and distribution of the product as well as the live marketing of animals,

Agriculture Finance & Credit (050:270) 3 credits

A course dealing with the problems of obtaining finance and credit,
its wise use in maintaining a good credit rating as an essential management
tool in today’s agriculture. It rcsearches the possible sources of finance
and credit, investigating the interest rate structure and payment structure
found in a wide variety of agriculture credit sources.

Swine Management Practicum (054:295, 296, 297) 2-6 credits

Provided for the second year students. Students in this program will
be required to meet managerial decisions and be involved in the accounting
process.

Special Studies in Swine (054:275) Credit to be arranged

Prerequisite: Instructor's approval. This is a directed study of a
problem in the field of swine science. Problems are assigned according
to experience, interest and needs of individual students.

Livestock Judging and Selection II (050:281) 3 credits
Emphasis is placed on the evaluation and selection of live animals,

Livestock Judging and Selection II (050:281) 3 credits

A continuation of the evaluation and selection of live animals. Emphasls
is placed on the ability to present accurate, clear and concise reasons and
competing in judging contests.
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Health Occupations

Medical Terminology (080:100) 2 credits

A study designed to acquaint the student with the origin and struec-
ture of medical terms. The intent of this course is to help the student in-
terpret and understand medical terms, reports, and therapy requests appli-
cable to his field.

First Aid (080:101) 3 credits
@] The cause and prevention of infections and inflammation; use of germi-
™ cldes and disinfectants; dressings; stopping of hemorrhage; treatment of

shock; bruises, drownings, sprains, dislocations, fractures, poisoning, burns,

and use of light, heat, cold, water and other simple remedies in emergencies.

Students will recelve “Standard” andg “Advanced” certificates from the

American Red Cross on completion of this course.

Advanced First Ald (080:103) 2 credits

An advanced course intended to meet the needs of special interest
groups who have the opportunity to give first aid frequently in the course
of their daily routine,

Nurses’ Aide (081:100) 15 credits

This course involves four subject areas, lasts a total of 18 weeks, and
is worth 15 credit hours. The subjects covered are: 1) Basic Personal Care,
2) Home Health Care, which teaches the home care needs of patients; 3)
the ethics and responsibilities of a nursing assistant; and 4) Patient Care
Awareness, teaching the student to be aware of common disease factors in
batients.

Nursing In-Service Training (081:101) 1 credit

Held monthly in most Northeast Colorado community hospitals. These
sessions are designed specifically to partially fulfill voluntary recertification
requirements as set forth by the Colorado Nursing Association. Monthly
topics vary and should be of value to all hospital and nursing home nursing
staff,

Special Studies in Health Occupations (081:275) 3-12 credits

Provides an opportunity for the serious minded Health Occupations
student to engage in intensive study and research on a special topic under
the direction of a qualified faculty member. Conditions for electing this
course will be evaluated by the Director of Occupational Education, who
will assist in selecting an advisor and determining the amount of credit to
be granted for successful completion of the work,
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English

English (008:101) 3 credits

A study of the principles of communication and rhetoric. Emphasis is
placed on the reading and discussion of formal essays and on writing assign-
ments designed to teach grammar and self-expression.

English (008:102) 3 credits
A continuation of 008:101 with emphasis on research techmniques and

use of library facilities. Numerous writing assignments are required.

English (008:103) 3 credits
A continuation of the reading and writing course with emphasis on

literature.

Communications I (008:050) 3 credits

Background work is provided to help the student reach greater levels
of communication. A study of usage, mechanics, and organization increases
the student’s effectiveness as a speaker and writer by applying the tech-
nigues of reading, writing, speaking, listéhing, and observing.

Communications II (008:051) 3 credits

Prerequisite: Communications (008:050), Building on the skills gained
in Communications 008:050, the student writes business letters, instructions,
and reports and continues to gain speaking experience through discussions
and talks. Subject matter of assighments is suited to the vocational aim

of the class.

Principles of Speech (023:101) 3 credits
This course js concerned with the principles and practices of speech
making. Basically a laboratory course, it is designed to provide the student
with experience in major types of public speaking and is recommended for
all fre an students.
'20¢
Discussion and Debate (023:102) 3 credits
This course is designed to provide the student with experience in ad-
vanced forms of speech. It is open to any student who has completed

Speech 023:101.

Special Studies in Communications and Arts (008:275) 1-6 credits

The Special Studies course is available in each of the areas of Com-
munications and Arts. This course provides opportunity for the serious
minded student to epgage in intensive study and research on a specific
topic under the direction of a qualified faculty member. Conditions for
electing this course will be evaluated by the Director of General Studies,
who will assist in selecting an advisor and determining the amount of credit
to be granted for successful completion of the work,
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Journalism

Journalism I (068:121) 3 credits
A study of the elements of journalism, including news writing methods,
The class will be responsible for student publications, and is open to all

Journalism II (508:122) 3 credits
A study of the problems and methods of newspaper production with
emphasis on lay-outs, deadlines, and editorials. The class is open to all.

Terhniyoes<of- Advertising mg-) it G 3 credits

Planning copy, layout and advertisements for printed media and radio:
placement of advertising.

Feature and Depth Writing for Newspapers (D98:123) 3 credits
Analyzing, researching, and writing the longer feature and interpret_ive
articles, with emphasis on current subjects usable in the local press.

- é>ln1:mduction to Bibliography (008:125) 2 credit hours ;é,_)
Introduces students to the bibliographic aspects of library materials;

(/. how_to prepare a bibliography and how to use and interpret basic research %
and reference materials. NI

Journalism Practicum (008:221-222-223) 2 credits per quarter %
& 6 credits maximum
This course is designed to provide practical experience in at least two
of the following areas: hewspaper, advertising, news service, sports @\%J
reporting, radio, publications, photography, yearbook and consumer affairs
writing,

Introduction to Photography 2&; 1225) 2 credits

A basic working knowledge of camera theory and use begins this class. .
Then the student progresses to correct shooting techniques, black and white (;—1('_)
developing, and printing.

Advanced Photography :230) 2 credits

This advanced photography cla:s includes portrait photography, pho- ;(a
tographing children, night shots, and landscape and scenery. The remaining
class time will be devoted to individual problems in print finishing, tinting,
toning, and mounting.
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Literature Class Offerings

Survey of English Literature I (008:116) : 3 credits
From the beginnings of English literature through the Elizabethan

period. T00-1660.

Survey of English Literature II (008:117) 3 credits
English literature of the Restoration, the Eighteenth Century'and the

Romantic period. 1660-1832.

Survey of English Literature III (008:118) 3 credits
English literature from the Victorian period to the present. 1832-to

present,

Survey of American Literature I (008:125) 3 creditr

American literature from its beginning through Longfellow, eniphe-
sizing the development of ideas which have left an imprint on Amerirnn

life.

Survey of American Literature II (008:126) 3 credits
American literature from Emerson to contemporary times.

Introduction to Poetry (003:130) 3 credits

The enjoyment and understanding of poetry through a study of tech-
niques, selected poems and records.

Introduction to Short Story (008:135) 3 credits
The readings and analysis of representative short stories.

Contemporary Novel (008:140) 3 credits
Great modern novels in English and in translation chosen for their

interest and relevance to the modern resader.

Survey of the New Testament (008:140) 2 credits
(’,-. This will be & course that will provide much valuable help in learning
< how to study your Bible, It will survey the books of the New Testament

"in order to learn their basic content. The student will learn how the Bible
weaves a basic pattern with people, events, times, and places to dramatically
tell the story of the origin of the church, and instructions for the on-going
the church, Special emphasis will be given to prophesy of the future as
unfolded in the book of Revelation.

%Survey of the Old Testament (008:142) 2 credits
- This will be a cpurse that will provide much valuable help in learning
¥, how to study your Bible. It will survey the books of the Old Testament
‘qu in order to learn their basic content. The student will learn how the Bible
weaves the basic pattern with people, events, times and places to drama-
%tically tell the story of: (1) the local historical events, (2) the message
pertaining ‘to the people of Israel which comes through these historical
events, (3) the prophetic message relative to the coming of Christ, and,

(4) the personal devotional implications.

[

—
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e Man’s Religions (008:144) 2 credits
‘5’4 A course of study designed to acquaint the students with many of the {g\/

world’s major religions. The class will involve discussion, research, guest
peakers, and outside resources. The class will be planned to fit the interest
areas of the students.

The Unfolding Drama of the Bible (008:146) 2 credits\
5 The emphasis of this course will be to treat the whole Bible as the

story of God's pursuit of man. The basic Biblical themes will be high-

lighted, and the Biblical perspective on history will be related to the present

world scene. The basic text for the course will be the Bible.
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Modern Language

The dual intent of the German and Spanish courses is (1) linguistic
(active competence in the target language and consciously improved per-
formance in English) and (2) cultural (comparative civilizations, interna-
tional organizations, and U.S. involvement with other people)

Spanish I (009:101) 4 credits
Beginning Spanish with audio-lingual emphasis; pattern practices with

instructor and laboratory tapes. Supplemented by cultural reader, current

events from press, radio, TV; brief documentary films, Spanish art, music.

Spanish II (009:102) , 4 credits
_ A continuation of 009:101 designed to increase vocabulary and correct
grammatical usage. Selected readings will be combined with a large em-

phasis upon conversation.

Spanish IIT  (009:103) 4 credits
Prerequisite 009:102, or two years recent high school Spanish, or place-
ment test. Completes college first year pattern-drills and cultural reader,

guided composition.

7 German I (009:105) 4 credits
4‘0%_7-(7 ll Elementary, beginning German to provide a foundation in speaking and
“ Ainderstanding German as well as developing a foundation in grammar.

German I (009:106). 4 credits
Prerequisite: German (009:105). A continuation of German I with more

emphasis on reading German.

German III  (009:107) ‘ 4 credits
Prerequisite: German (009:106). A continuation of German II with

special emphasis on writing and reading the German Language.

é“(ionvemtional Spanish (009:108) 2 credits

The student will learn a basic speaking knowledge of the Spanish

%

2

<. c. language. Emphasis will be on pronunciation and vocabulary so that basic
i = rconversation may be adequately conducted.

English for the Spanish Speaking (009:109) 4 credits
(Zr_d < ;t... This class is designed to bring a working knowledge of the English

w language into the. grasp of persons from non-English backgrounds.
Emphasis will be on “useful English,” pronunciation, and correct usage so

the student may deal more effectively with everyday situations.

Drivers Exam for Spanish Speaking (009:110) 4 credits
&(] A class specifically designed to help those persons who are more fluent
in Spanish to prepare to successfully complete the written portion of the

Colorado State Driver’s Examination.

U

et TN s WY et B AR

R

[

LS




\ COURSE DESCRIPTIONS 103

Advertising Design

The Artist At Work (110:100) 8 credits
The course will offer instruction in the fundamentals of drawing, '

(pencil, charcoal, ink), water color and ¢il painting. This is an introductory’%

course for those who have a natural feeling for visual art. The stress will

be on teaching the proper use f?f materials and techniques. Brief lectures

will be offered on the various problems of creative work.

Advertising Design I & I (110:105 & 110:106) 10 credits
N
The purpose of this course is to enable young men and women who .
possess artistic ability to enter the field of advertising in the capacity of o-s"
letterers, layout artists, technical artists, illustrators, animators, typo-
graphical designers, and eventually as art directors, production managers,
and media executives.
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. Developmental Center

All freshmen students m\@nghsh whose ACT scores fall below 19 in
English, 17 in social studies and “who have average of C or less in high
schoc! English courses are adv1sed icipate in the services offered in
the Developmental Center. enter is available to all students who
desire additional help. in-fhe area of cOmymunications or math. Special
courses in reading improvement, writing hv{:‘tc;:rment and study skills,

including work in listening, are available to suth students. Special help is

also offered in spelling and grammar. Faculty tators in reading, English,

science and mathematics have been assigned to the Developmental Center.

Students may enroll in these courses each quarter, but teacher referrals are
h ghout the quarter,

1 credit
ed to acquaint the student to the services provided

Thls will be taught by staff members from the Library,
This course is re-

by—the college.
Developmental Center, counseling and administration.

Q"“'&qmred of all fxmn students during the first quarter of attendance.

Monetlo

S
e,

rey a5 - ol
ement (008:107, 108, 109)
all students—available in Developmental Center)
urse is designed to make the student a faster, more efficient
is made of non-print as well as print materials under labora-
Emphasis is placed on designing individual programs for
facilitate reading improvement,

2 credits

reader.
tory
each student

Occupational Reading Improvement (008:060, 061, 962) 2 credits

This course is designed to develop a more efficient reader in specific
occupational areas. Emphasis is on content reading and developing flexible

habits.
reading habits AWW &

(008:110) 1 credit hour per 10 hours in
e Developmental Lab
Maximum credit 3 hours per quarter—9 hours total

Students enter the program through self-referral or teacher referral.
Difficulties in the areas of communications and/or math are diagnosed, and
a program is designed for the student. Students work individually or in

a small group setting. Grading is on a pass-fail basis.

criptive Learning

-Introduction to Elementary Teaching Methods (008:112) 3 credits

An introductory class to the teaching methods and techniques used in
elementary level of education. Included will be phonics, sequences, when
to teach sight words, numbers, ordinal and cardinal, the use of effective
drill, visual aids, how to use flash cards, bulletin boards, etc., teaching
machines and their uses, manuals and their uses. Class will be a good
introductory course for students interested in the field of teacher aide
training as well as those who intend to pursue a four-year degree in

elementary education,
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Handwriting Analysis (008:114) 2 credits

This basic principle course in graphoanalysis is designed primarily for
self improvement through self understanding and the understanding and
acceptance of others.

Over 70 basic traits of character are revealed as determined through
applying the principles of graphoanalysis to handwriting. The materials
used in this course are prepared by the International Graphoanalysis
Society Incorporated.
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Science and Mathematics Division

MATHEMATICS

Applied Mathematics (014:050) 3 credits

Prerequisite: none. This course is designed for those students in career
programs. Topics covered are: arithmetic operations on real numbers, ratios
and variation, percentage, welghts and measures, solutions of linear equa-

tions. )
" o571

_%ntroductlon to Mathemati (014»:100J.> 4 credits

This course is designed for the non-mathematics major who wishes to
acquire a basic understanding of the nature of mathematics. Topics cov-
ered are: systems of numeration, finite mathematics systems, sets, proba-

ility, logic and statements,
Ny
Elementary Algebra (014:111) 4 credits

Prerequisite: None and not open to students with one and one-half units
or more of high school algebra. This course covers basic concepts and skills
of beginning algebra which will serve as motivation for subsequent formali-
zation in College Algebra. Topics covered: Propertles of real numbers,
signed numbers, polynomials, rational expressions, solution for linear equa-
tions, and an introduction to functions.

College Algebra I (014:112) 5 credits

Prerequisites: 014:111 or one and one-half units of high school algebra.
The course is designed to formalize previously and intuitively developed
concepts and to demonstrate informally further concepts and technigues
necessary for subsequent study in mathematics. The course will cover ele-
mentary propertles of real numbers, mathematical induction, quadratic
equations, systems of equations, matrices and determinants.

College Algebra and Trigonometry II (014:113) 5 credits

Prerequisite: College Algebra (014:112). This course encompasses intro
duction to set theory; and axiomatic approach to the real numbers equa-
tions; inequalities graphical representations; linear and quadratic functions;
relations and functions, and introduction to circular functions.

College Algebra and Trigonometry III (014:114) 5 credits
Prerequisite: College Algebra and Trigonometry I (014:113). This

course continues the study of circular functions. Topics include trigonom-.

etric identities, exponential functions, logarithmic functions, solving tri-
angles, trigonometric equations, permutations, combinations and probability.

Analytic Geometry and Calculus I (014:201) 5 credits
Prerequisite: College Algebra and Trigonometry II (014:114). This

course covers elementary analytical geometry, theorem on limits, differen-

tiation of algebraic functions, and applications of derlvatives.

—
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Analytic Geometry and Caleulus II (014:202) 5 credits
Prerequisite: Analytic Geometry and Calculus I (014:201). Topics

covered in this course include areas, volumes, exponential functions, trigo-

nometric hyperbolic functions, integration and approximation. '

Analytic Geometry and Calculus III (014:203) 5 credits

Prerequisite: Analytic Geometry and Calculus II (014:202). Topics cov-
ered in this course include conic sections, vectors and three dimentional
geometry, matrices, linear transforms, surfaces and curves in three dimen-
gions. A

Elementary Statisties (014:130) hd M 5 credits

Prerequisite: Introduction to Math (014:100). This course is designed
primarily for economic and business students. Topics covered are: frequency
distributions, measures of central tendency and variability, correlation, re-
gression, and hypothesis testing.

8 gineering Slide Rule (014:121) 3 credits

pa Prerequisite: None. This course is for the development of skills and

" orderly methods of solving problems involving basic calculating techniques
using the slide rule.

Applied Slide Rule (014:052) 3 credits
A course for occupational majors designed to teach the use of the slide
rule in solving problems which may arise in that particular occupation.

%Modem Math for Parents (014:115) 2 credits 1o
, ' This class introduces the parent to the puzzling world of “modern

¢/, smathematics” which children are presently learning in the public schools. %
\\\ Qopics covered include systems of numeration, finite mathematics systems,

sets, inequalities, and number lines, QZQ\
SCIENCE DEPARTMENT g Han, Tl

»t:.?cc/_
Fundamentals of Physical Science/ (020:101) &- 4 credits
A broad perspective of the Anowledge and insights of several of the
ed for the student with little or no back-

S

Seience (020:102) 4 credits
e\basic principles of chemistry and their application
TOErams.

Fundamentals of Physi
An introduction to
to the various occupatjon

Fundamental of Physical Sciénce (020:103) 4 credits
Basic geology ghd astronomy form the subject matter, concentrating on
those topics that gre fundamental to each discipline.

General Chemistry (003:121) 5 credits

A study of the fundamental theories and laws of chemistry with em-
phasis on the nature of the atom, chemical bonding, structure of molecules,
periodic relationships, and chemical calculations. Seven periods per week
consisting of lectures, discussion and laboratory work.

L4
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General Chemistry (003:122) 5 credits

Prerequisite: General Chemistry 121 or consent of instructor. A con-
tinuation of General Chemistry 121 with primary emphasis on chemical
Kkinetics, solution chemistry, equilibrium relationships including those that
apply to qualitative analysis. Three periods lecture or discusslon per week
and two 2-hour lab periods per week.

General Chemistry (003:123) b credits

Prerequisite: General Chemistry 122 or the consent of the instructor.
A continuation of General Chemistry 122 dealing primarily with electro-
chemistry, descriptive chemistry, nuclear chemistry, and organic chemistry.
Emphasis in the laboratory will be primarily quantitative analysis with
some synthesis work. Seven periods per week consisting of lectures, recita-
tion and laboratory work on a more individual basis,

General Biology (002:101) 5 credits
Three lectures and one two-hour lab. Principles of modern animal and
plant biology, introduction to molecular basis of life and organization of
cells and tissues. Emphasis is placed on living systems.

General Biology (002:102) 5 credits
Continuation of 002:101, Prerequisite: General Biology 002:101. Three
lectures and one two-hour lab. Based on principles of plant bioclogy.

General Biology (002:103) 5 credits
Continuation of 002:102. Prerequisite: General Biology 002:102. Three
lectures and one two-hour lab. Emphasis placed on animal biology.

Population and Community Biology (002:201) 5 credits

flows andi_
tion genet\_

Prerequisite: 002:103 or equivalent. This encompasses the study of
\ community relationships and interaction with physical environment, energy

\{?rgy cycles, population dynamics and distribution, and popula-

Cellular Blology (002:202) e 5 credits

Prerequisite: 002:103 or equivalent. It includes the study of cellular
architecture, energy utilization in living cells, chemical basis of cellular
reproduction, the interphase cell, cellular replication, and specialization of
cells in higher organisms. 3 lecture periods and 1 four hour lab per week.

Cellular and Developmental Biology (002:203) 5 credits

Prerequisite: 002:202. This course encompasses the study of gameto-
genesis, fertilization, embryogenesis, metamorphosis, growth and control,
cytoplasmic determinents and cellular differentiation, environmental influ-
ences on differentiation, regeneration, neoplasms, and aging. 3 lecture
period‘s and one four hour lab per week.

“Iracni K dolo
In.t.mdnnﬂo&éo Bactélology  (002:210) 5 credits

Prerequisite: 002:103. A study of the fundamentals, theories and appli-
cations of bacteriology as applied to the biomedical fields. 3 lecture periods
and 2 two-hour labs per week.

y
1
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3

Interpational Comparative Studies in Biology (002:105) 5 credits%u
rerequisite: 002:101, 002:102 or consent of instructor. A field study
"of ynaripe, desert biology and eco-systems.

Special Studies in Biology (002:204) 6 credits maximum
Prerequisite: Consent of the instructor. This course will consist of
directed field and,or laboratory studies in one of the following areas: %

A. Zoology \
B. Botony p
C. Ecology
D. Physiology
" ” #
Special Studies in\ \lence & Mathematics (014:275) 1-6 credits

The Special St\ les course is available in each of the areas of Science
and Mathematics. This course provides opportunities for the serious minded
student to engage in intensive study and research on a specifie topic undera,%/
the direction of a qualified faculty member. Conditions for electing this
course will be evaluated by the Director of General Studies, who will assist
in selecting an advisor and determining the amount of credit to be granted
for successful completion of the work.

Introduction to Physiology (002:211) 5 credits
Prerequisite: 003-121 General Chemistry.
Physiology of all the major systems, i.e » nervous, muscular, respiratory, o&
cardiovascular, digestive, excretory, and reproductive.

General Physics I (018:104) 5 credits &%
Prerequisite: College Algebra and Trigonometry (014:114) or equivalent. \ 74‘6
Topics covered are motion, kinematics and mechanics. Three hours of
lecture, 2 hours lab, per week.

General Physics II (018:105) 5 credits

Prerequisite: General Physics I (108:104). A continuation of Physics
078:104 and includes concepts of wave motion, sound and heat. Three hours
lecture, 2 heurs lab.

General Physics Il (018:106) 5 credits

Prerequisite: General Physics II (018:105). A continuation of Physics
018:105. This course covers concepts of static, current and alternating elec-
tricity along with magnetism and light, Three hours lecture, 2 hours lab.
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BEHAVIORAL AND SOCIAL SCIENCE DIVISION

Social Science
History
Education
Physical Education

Social Science

~ Human Relations (019:100) 4 credits
o This course is designed primarily for career program students, Included
..~ in this course are the problems of life adjustment, development of normal
ﬁg\<’ and abnormal patterns, reaction patterns of dally life, review of frustra-
%tlons, conflicts of reaction, and basic motivational theory.
T—

General Psychology (019:101) : 3 credits
An introduction to psychology covering the following topics: perceptual
processes, growth and development, learning, and motivation.

‘General Psychology (019:102) 3 credits
An introduction to psychology covering the following topics: psycho-
logical measurement, personality theory, and counseling theory.

General Psychology (019:103) 3 ecredits
_ An Introduction to psychology covering the following toples: abnormal
behavior, and several recent concerns such as drugs, parapsychology, group
movement, etc,

Economies I (005:101) ‘ 3 credits

An introduction to the principles and nature of economics, resources and
business organization; government finance; and money and banking.

Eopon H (005:102) ’ 3 credits
N n of 005:101. National income and employment, general
price levels; government spending, pricing, and the allocation of resources.
(005:103) ' 3 credits

of 005:102. Distribution of income, lgbor relations, inter-
national economics; and economic growth and development

I

Introduction to Soclology (022:101) 3 credits

Sociology as an academic discipline, an institution and a profession.
Basic sociological concepts, theory and methods; substantive contributions
of soclologists. Includes an examination of selected sub-fields in soclology.

Social Problems (022:102) : 3 credits
Social change, social disorganization, group and individual deviation.
Social movements and how they develop, process of formation and change,
and the relation to personal and social problems; the nature, origin and
types of social problems.

~
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Prineiples of Sociology (022:103), 3 credits

-An-examination of problems”involved in establishing a science of human
behavior and soclety; a critical analysis of selected sociologicai concepts.
Special attention is given to the development of elementary research skills.

General Anthropology l;ip)'121) 5 credits

Nature and scope of anthropology, organic man and the nature of
culture. Topics covered will be content, language, subsistance, economic
structure, social grouping, government, art, mythology, religion in primitive
socleties.

Pu ik vf Ved. b dd - 02420/
I'm O.K.—~You're O.K. (022: 122)4‘2(_ 2 credits

This course will be an introducﬁon to sactional analysis. The class

ill be helpful for anyone working with people to include teachers, coun-

selors, sales people, etc. Parents will be interested since the course will

help with parent-child relationships. The class is designed to give the

student a working knowledge of transactional analysis techniques described

in Games People Play by Dr Eric Burn and in 'm O.K.—You're O.K. by
Dr. Thomas Harris.

Human Growth Workshop (022: 2 credits

This workshop is designed for men and women of all ages who wish
to grow, learn, and discover new dimensions of being and communicating,
Participation will experience a variety of humanistie psychological approach
to personal experience and growth and self exploration including Gestalt
awareness, encounter, sensory . awareness, biogenesis, and transactional
analysis. This workshop is designed to provide a positive experience in
personal growth and interpersonal communications.

Learning Disabilities in Children (022% 2 credits

Guest speakers, films, and class discussions will aid the participants in
acquiring a background on learning disabilities in children. Topics will
include terminology, scope of - the problems, tips of learning disorders, the
role of the parent schools, professional agencies, and parent groups. Time
will also be devoted to behavior problems and how they affect learning.

/
r

Understanding Mental Retardation (022} \ 2 credits

This series will give an overview of the problem of recognition of
mental retardation in the child. Diagnosis of the problem will be examined.
As much as testing of schoel children leads to identification of the problem,
what testing leads to will be described. Reactions of parents to the problem
will be discussed as well as the adjustments parents have made to having
a mentally retarded child. The class will look at occupational adjustment
and the value that sheltered workshops serve. Life as an adult and efforts
toward independence are problems of major importance. Emphasis will
be given to the mentally retarded person’s life as becoming a productive
and dignified individual.

S
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Lart, Col .

—_— -
i 3, Ground School for Pilots (022:130) 3 credits
s This class utilizes lecture, discussion, audio-visual alds, and practice

tests to prepare the student to pass the written portion of the test leading
to a private pilots license. Included in the course is principles of flight
and aircraft performance, flight instruments, F.A.A. regulations, meteor-
ology, charts, plotters, flight computers, and radio navigation and control.

Police Science Seminar (022:132) 1-3 credits
A series of seminars offered on a periodic basis to local law enforce-
~—ment personnel as in-service training to upgrade professional skills. Offer-
ings cover a wide range of subjects including ethics, social sciences, law
and technical aspects of law enforcement. ’

Fire Science In-Service (022:134) 1 credit
\2:» MCC, in cooperation with the Colorado State Board for Community
Colleges and Occupational Education is offering in-service training pro-
grams for firemen at local volunteer fire departments on a continuous
basis. Sessions are taught by experienced instructors from the Denver
area and cover a variety of training topics. Times, places, and subjects
are available locally at fire departments,

Special Studies in Behavioral & Soclal Scienee (019:27%) 1-6 credits

The Special Studies course is available in each of the areas in the

Behavioral and Social Science. This course provides opportunity for the

serious minded student to engage in intensive study and research on a

% specific topic under the direction of a qualified faculty member. Conditions

or electing this course will be evaluated by the Director of General Studies,

who will assist in selecting an advisor and determining the amount of credit
to be granted for successful completion of the work.
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History

Contemporary Problems 012:110) 3 credits

. Prerequisite: 012:103, 012:104. A sophomore seminar in contemporary

\y» world hangups in which students would take either a cultural, economical
\‘r" or political problem of contemporary life and pursue it in depth.

Western Clvilization (012:103) 3 credits
The beginnings of western civilization in Ancilent Greece and Rome

with emphasis on the cultural, political and economic history of the

Bocieties, and the origins of Christianity through the Middle Ages.

Western Clvilization (012:104) 3 credits

History of the West from the Renaissance through the French Revolu-
tion and Napoleon, with emphasis on the origins of modern economical,
political and cultural institutions.

Western Civilization (012:105) 3 credits

Western World History from 1815 to the present with emphasis on the
“iems” of 19th century Europe (nationalism, liberalism) the drift toward
World War I, post war Europe, World War II and the dynamics of our
changing contemporary world.

United States History (012:201) 3 credits

1492-1840. The history of the United States from early colonial times
through the Age of Jackson. Emphasis is placed on problems of settling
the colonies, relationship to the mother country; the origins of the American
Revolution and the revolution itself: the framing of the Constitution, the
Federalist era; Jeffersonian Democracy; War of 1812; the era of Good
Feeling; and Jacksonian Democracy

United States History (012:202) 3 credits

1840-1900. The antebellum South and the anti-slavery crusade; Mani-
fest Destiny, the war with Mexico and westward expansion; growing sec-
tionalism and the War Between the States; post-war reconstruction; Ameri-
can industrialization and its economics, social and political impact; the popu-
list revolt, and the rise of the United States as a world power.

United States History (012:203) - 3 credits

1900-Present. Background causes of World War I and the war itself.
The Golden Twenties; the Great Depression; FDR and the New Deal; World
War II; the Cold War’s impact on the domestic and foreign policies of the
fiftles and sixties; and the technological, social and communications develop-
ment, transforming contemporary America.

History of the Western United States (012:106) 2 credits

This survey covers the history of the Western U.S, beginning with
prehistoric times and progressing through the Indians, the Spanish explorers,
the fur trappers, the settlers, the gold and silver rushes, and the railroads.
Correlations are pursued linking the influence of early times with the
modern era.
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of Morgan unty { (012:108) 2 credits
- . rs

Guest. gpeakers gnd resou ons highlight this discussion of the
History of rgan /County. Lectures and seminar sessions will provide
the student wi t!i'e opportunity to examine westward movements, South
Platte Valley, ral history, and prehistoric man, old Fort Morgan,
uffalo hunters, early ranches, irrigation, early com-

munities, town _buildings,\zz;onal biographles, sugar industry, beginnings
ef

of Morgan Cq}ihty, the Eben Ezer story, ghosts of towns, the middle years,
shootings apd lynchings, effetts of World War II, the present, and a look

into the fdture,
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Physical Education

Exemptions to physical education activity may be claimed under any
one of the following conditions:

1. If student is twenty-one (21) years of age or more.

2. If he is enrolled for (10) or fewer hours.

3. If he is excused for health reasons by a doctor

4. If he has had at least six (6) months active military service.

Physical Education Activities (017:101,102,103) 1 credit

Physical education actlvity courses with regard given to seasonal activi-
tles, rules and playing regulations to each activity, with emphasis on exer-
cises and individual physical fitness.

Bowling (017:104) 1 credit

Co-educational class held at a local bowling lanes, Instruction in bowl-
ing procedures and how to score, Although students may enroll in bowling
more than one quarter, not more than one quarter may be used towards
graduation or fulfilling the Physical Education requirement.

Tennis (017:105) 1 credit
Basic Instruction covering elements of the strokes and rules of the game,
Emphasis is placed on the serve, forehand and backhand.

Golf (017:108) 1 credit

Instruction covering all phases of the golf game and the use of every
club. Particular emphasis is placed on golf etiquette, care of the course
and the rules of the game as well as the proper swing to be used.

Crga.ﬁvo Dance & Exercise (0N 1 credit
Emphasis will be on modern Hasce' techniques and their application to

physical conditioning. Vocabulary of movement and skills to develop

elasticity, balance, and coordination of the body will be included.

Archery (017:110) 1 credit
' /élass mphasizes proper shooting techniques as well as
care and maintenance of equipment. Time will be devoted to the making
of materials such as arrows and strings. This class should be of iInterest
to the novice as well as helping the more advanced student refine his style
and techniques. Students should furnish their own equipment.

-
Karate (01'\%.&“ ' 1 eredit
Karate is ™8 artial which was perfected in Japan after many

centuries of evolution in the Orient. Based upon both mental and bodily
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discipline it is considered to be one of the finest forms of exercise. Contests
1l in art of karate are only one part of the total karate discipline and only
: one of the methods of training. Xarate contests are based upon two of the
training disciplines, kumite (free sparring), and kate (form). Thus, there
are kumite and kata contests conducted under the striet rules that have
been established for competition.

of1 ‘13 \udo-

(017:114) 1 credit

tha Yoge/is a complete system of exercise that promotes health and

a feelinp of 11-being through the practice of non-exhaustive body posi-
tions. TheXocus is not just on the muscles, but on the fitness of the entire

course will deal primarily with the practice of these postures,‘
but wii also inclyde a pasic introduction to various techniques of medita-

tio The Yogic phijosophy will be discussed in plain language throughout

the course as It relabes to the proper understanding and practice of the

postures.

Volleyball (017:116) 1 credit
Correct form, basic techniques, teamwork, and strategy of play are
emphasized in this class.

Introduction to Square Dancing (017:118) 1 credit
A background into the folk art of square dancing is emphasized In
this introductory class. The steps and movements of the most common
square dances fill the class agenda.
]

Ladies P.E. & Exercise 1 credit
A class designed to help the lady of the house retain that slim, trim
tigure. Students will have the opportunity to explore a variety of exercise
programs 8s well as team sports. The course will be structured to meet
student needs and interests. ’

Early Bird PE. (011@ 1 credit
An Early P.E, class utilizing gymnasium ‘facilities. Physical activity

opportunities include jogging, basketball, handball, weight lifting, etc. Open
to young and old alike,
’ O .‘)/ ﬁ/
Weight Lifting (017:124) 1 credit
Strictly a body building class for muscle and body tone. No power
lifting is involved. This is an excellent class for those wishing to gain or
lose weight.

% Spin and Fly Casting : 1 credit
Choosing proper eq is the lead off

& topic in this class on » of fiy fishing. The student will become
a‘*-ééoacquainted with . reels, lines, leaders, and lures,
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will be practiced, to include dry flies, wet flies, streamers, nymphs, and
- gtream techniques. Fly fishing is actually the easiest and most productive
way to fish if the fisherman employs the proper methods, techniques, and
equipment.

) : 2 credits
or the novice fisherman as well as the pro. Beginners
d to fly tying equipment, materials, and techniques in
tying dry fliés. e more advanced student will have the opportunity to

Fly Tying \(01T:
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% DISTRIBUTIVE EDUCATION PROGRAM

The courses in this curriculum serve as the basis for entry into an ap-
proved state four year institution for training of vocational teachers in the
area of Distributive Education. These courses are based on the first two
year requirements for the necessary vocational credentials outlined in the
Colorado State Plan for occupational education.

Since the two state approved universities vary in their requirements, it
iz important that you choose as soon as possible the four year school you
will transfer to. This will allow your advisor or counselor to advise you on
the courses that will be accepted towards your degree at the transfer school.

- Admission Requirements

1. A high school diploma or its equivalent.

2. Evidence of a minimum of 2 years (at least 4000 hours) of successful
merchandising, selling, and/or management experience requirements.

a. Secondary school students who have completed a high school dis-
tributive education program will be granted 1 year of credit toward
their work experience requirements.

b. The remaining required work experience may be earned while at-
tending Morgan Community College or the four-year teacher train-
ing institution through approved part-time work during fall, winter,
and spring quarters plus approved work during the summer months.

¢. Those applicants who have not completed a high school distributive
education program may substitute one year of successful work ex-
perience substantiated and approved by the Director of Occupational
Education.

3. The following specific requirements must be met:

a. Successful completion of a minimum of ninety (90) quarter hours of
credit in transter course work including the following:

English 9 hours
Humanities-Literature-Language-

Fine Arts 9 hours
Sclence and Mathematics 12 hours
Social Sciences 12 hours
General Psychology _ 6 hours
Physical Education 3 hours

Total transfer course work 51 hours
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b. Program electives Total elective course work 39 hours
(See general catalog for course descriptions)

Accounting Principles I, II Business Correspondence

Introduction to Business Finance & Credlt

Business ILaw 1 Business Organization & Management
Marketing 1 Advertising

Salesmanship I Merchandise Display

Retailing 1 _ Introduction to Data Processing

Elementary Statistics

c. Distributive Education course requirements:

K In!;rodnctlon to Distributive Education (036:200) = 3 qtr. hours, § credits

A study of the organization, supervision, and coordination of secondary
school, post secondary school, and adult distributive education programs.
Includes history, philosophy, principles, objectives and place of distributive
education in the economy and community, including the duties and respon-
sibilities of the local coordinator.

Job Analysis (036:210) 3 qtr. hours, 6 credits

Students will analyze jobs and trades to determine the skills and the
' related technical information needed for the purpose of determining the
content of a course of study.
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FACULTY

MARK ACHZIGER——Account_lng—B.S., University of Northern Colorado;
C.P.A,, University of Northern Colorado.

LEONARD BERNHARDT—Welding—Journeyman Welder, 25 years experi-
ence, Vocational Credential State Board for Community Colleges and
Occupational Education.

KENNETH BRENEMAN—-—Law—B.S., Kansas State University; L.L.S., Uni-
versity of Denver. :

SIGRID BOWER—Nursing—B.S.N., University of Nebraska, Lincoln, Ne-
braska. '

GENE CAMPBELL—Mathematics—B.A., University of Northern Colorado.

DON CIMAGLIA—Economics—B.A., Unlversity of Northern Colorado,
M.A., University of Northern Colorado,

LYNN COATES—Algebra—B.A., University of Northern Colorado: M.A.,
University of Northern Colorado.

BARBARA CRUEA—Waestern Civilization—B.A., University of Wyoming,'
advanced study at Colorado State Uni_versity.' : :

DARRELL CRUEA—Dai:fy Management—B.S,, University of Wyoming,
M.S., Colorado State University,

JEAN DANFORD——Literature-Journallsmu-B.A., University of Northern
Colorado; M.A., University of Northern Colorado.

ROBERT DATTERI———Agrlcultur&—B.S., Colorado State University; M.A., |
Colorado State University.

PATTY EVERETT—Women's P.E.—B.A,, University of Northern Colorada.

PHYLLIS GERTGE-—Nurses Aide Trahiing-—R.N., Mercy Hospital, Denver,
Colorado. :

JIM GREEN—Engineering—B.S., Colorado School of Mines; advance work
at Unlversity of Denver and U.C.L.A. ‘

ELDON GRIFFITH—Swine- Management—25 years experience in swine
industry; Manager of Royalean Pork Assoclation. '

VERNONA HAKANSON—Nurses Aid Training—R.N., Tulane University.
CHUCK HAMANN—Auto Mechanics—Attending University of Northern

Colorado; 18 years experience; Vocational Credential State Board for
Community Colleges and Occupational Education,
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CONRAD HANSON—Engineering Drawing-—B.S., Architectural Engineer-
ing, University of Colorado; B.S. Business, University of Colorado;
M.A., Mathematics, University of Northern Colorado.

ANTHONY HOCHANADEL—German-—B.A., Fort Hays Kansas State Col-
lege, Hays, Kansas.

DARRELL HOLTZ—Spanish—B.A., Marian State College; M.A., Wichita
State University.

KENNETH HUTCHISON—Business—B.A., Colorade State University;
M.Ed., Colorado State University.

DON KING—Swine Management—B.S., Colorado College.

GEORGE KYNCL-~-Sociology—B.S., Central Michigan University, Mt. Plea-
sant, Michigan; M.Div., McCormick Seminary, Chicago, Ilinois.

JIM LARSON-—Sociology-Psychology—B.S., Moorhead State College; M.Ed.,
University of Wyoming; Ph.D., University of Wyoming,.

CALVIN LEACH—Art—Nebraska Wesleyan Unlversity of Nebraska; Fam-
' ous Artist Schools; Semological Institute of America.

DICK LEBSOCK—Art—B.A., University of Northern Colorado.
RON LIITTJOHANN-—Accounting—B.A., Denver University; C.P.A.

PHYLLIS LOFGREN—Secretarial Etiquette—Modeling from Hawthorne,
Denver; 20 years experience in modeling.

JACK LEE—Electronics—B.E., Colorado State University.

JAMES LONG—Business—Attended University of Maryland; Ohio Univer-
sity, five years related experience. '

ROBERT LOOSE—Buliding Trades—Attending Colorado State University;
25 years experience.

RICHARD MADSEN-—Mathematics—B.A., Moorhead State College; M.A.,
North Dakota State University

JANE McREYNOLDS—Radio Broadcasting.

KEN McREYNOLDS—Auto Mechanics—Line mechanic 20 years; teaching
4 years, Vocational Credential State Board for Community Colleges
and QOccupational Education.

-

CLYDE NABER—Swine Management-—B.S., University of Nebraska; M.S,,
University of Nebraska.

ROBERT NELSON--Industrial Arts—B.S., Northeast Missour] Teachers
College, Kirksville, Missouri; M.A., Northeast Missouri Teachers College.

BARBARA ODOR—Mathematics—B.A., Iowa State Unlversity.

L]
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JACK ODOR-—Physical Education—B.S., Iowa State University.
JoANN O'NEILL—Basic Education—B.S., University of Colorado.

DR. DONALD OSTWALD——Agricu'lture-Swlne Management—B.S., Colorado
State University; D.V.M., Colorado State University.

KEN POLLOCK—Physical Science—B.S., University of Colorado.

ED RAY-—Sclence & Mathematics—B.S., University of Denver; M.S., Uni-
versity of Denver; Ph.D., University of Washington.

EUGENE RUBY—Swine Management—B.S,, Colorado State University;
M.S., Colorado State University.

STAN SAILSBERY—Human Relations—B.S., Colorado State University,

CLARENCE SANDERS—Chemistry—B.S., University of Colorado; M.A.,
University of Northern Colorado.

JAMES STEED-—Spanish—B.A., University of Oklahoma; M.A., University
of Oklahoma.

GARY STEWART—Sales Technology—B.S., Angelo State University, San
Angelo, Texas.

DENTON STILSON--Physical Education—B.A.,, Western State College;
M.A., Colorado State University.

CHRISTINA SULLIVAN—Business and Secretarial—B.A., University of
Northern Colorado.

DOROTHY THOMPSON—Physical Education,
CAROLYN THORNSBY—A.B.E,, G.E.D.—B.A., Colorado State University.
RON UHRIG—Agriculture—B.S., Colorado State University.

DOROTHY WAGERS—Basic Education—B.A., University of Northern Colo-
rado,

DON WAHL—English—B.A., Colorado State University.

JO ANN WAHRMAN-—Library Media Center—B.A,, Fort Hays Kansas
State, M.A.,, University 4f Denver.

RONALD WALTER—Sales Technology—B.S., University of Northern Colo-
rado; M.S_., Colorado State University.

WILLIAM WALTER—Automotive Body, 30 yéars experience, Vocational
Credential State Board for Community Colleges and Occupational
Education.
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LEQ WEBER, JR.—Agrlcultufe——B.S., Colorado State University.

LINDA WENDLING—Business—B.A., University of Northern Colorado;
M.A., University of Northern Colorado.

GENE ZIEGLER—Auto Mechanics—College work at Colorado State Uni-
versity; 11 years experience, Vocational Credential State Board for
Community Colleges and Occupational Education.
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