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Publication Credits

This catalog is published by the Morgan Community College
Marketing and Communications Office in conjunction with
the MCC Student Services Department and the MCC In-
structional Office.

Cover Design

The catalog cover was designed by Terri Eades, MCC
webmaster and graphic designer.

Catalog Updates & Changes

This catalog is a "live" document and will be updated when
changes occur. Additions, deletions and other changes may
occur due to state, system, or college regulations, or
accreditation requirements.

Which Catalog to Use

This catalog is effective fall semester 2011. First time
students at Morgan Community College and former MCC
students who are returning after not having attended
during the past 12 months should use this catalog. A con-
tinuing student is subject to the requirements of the cat-
alog that was in effect when first registered at MCC or in
some later catalog if the student changed his/her program
of study at any time after that initial registration.

Rights Reserved

The College reserves the right to change any provision or
requirement of this catalog, including fees, pursuant to
law, the rules of the State Board for Community Colleges
and Occupational Education (SBCCOE), or the Colorado
Community College System (CCCS), or College policy. The
College reserves the right to cancel any course or program
described in this catalog, at any time, without notice, and
to change any other aspect of any course or program.
Note: This is an information document and is not to be
considered a contract of offerings. Programs and curricula
are subject to change without prior notice.

This document is provided as information for the student.
It is accurate at the time of printing but is subject to
change from time to time as deemed appropriate by
Morgan Community College in order to fulfill its role and
mission or to accommodate circumstances beyond its
control. Any such change may be implemented without
prior notice and without obligation and, unless specified
otherwise, is effective when made. For the most up to
date course information, go to the MCC website.

Changes & Cancelations by MCC

MCC must retain the customary right to cancel or alter
programs or course offerings where enrollments are in-
sufficient to permit them to be offered on an education-
ally sound and economically efficient basis. Also, course
numbers and descriptions are subject to change.

www.MorganCC.edu « 1-800-622-0216
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College Accreditation

Morgan Community College is regionally accredited by The
Higher Learning Commission and is a member of the North
Central Association of Colleges and Schools.

The Commission can be reached at:

The Higher Learning Commission

North Central Association of Colleges & Schools
230 S. LaSalle Street, Suite 7-500

Chicago, IL 60604-1411

Telephone: (312) 263-0456 or 1-800-621-7440
Web: www.ncahigherlearningcommission.org

The college operates under the jurisdiction of the Com-
munity Colleges of Colorado (CCCS). MCC Students reg-
ularly transfer credits to state colleges and universities

within Colorado.

Program Accreditation
Programs Accredited By Special Agencies

ASSOCIATE DEGREE PROGRAMS
Colorado Commission on Higher Education (CCHE)
http://highered.colorado.gov/dhedefault.html

AUTOMOTIVE SERVICE TECHNOLOGY &

COLLISION TECHNOLOGY

National Automotive Technicians Education Founda-

tion, Inc. (NATEF)
http://www.natef.org/certified.cfm

CAREER & TECHNICAL EDUCATION (CTE) PROGRAMS

State Board for Community Colleges and Occupational

Education (SBCCOE)
http://www.cccs.edu/sbccoe/sbccoe.html

EMERGENCY MEDICAL SERVICES
Colorado Department of Public Health and Environment
Emergency Medical Services & Prevention Division

NURSING (ADN WITH PN EXIT OPTION)

Colorado State Board of Nursing; National League for

Nursing Accrediting Commission (NLNAC)
http://www.nlnac.org/home.htm

4 www.MorganCC.edu « 1-800-622-0216

PHYSICAL THERAPIST ASSISTANT (PTA)

Commission on Accreditation of Physical Therapy Ed-

ucation (CAPTE)

of the American Physical Therapy Association
http://www.capteonline.org/home.aspx

CAPTE

1111 North Fairfax Street
Alexandria, VA 22314-1488
1-800-999-2782
accreditation@apta.org

VETERAN’S ELIGIBLE PROGRAMS
Colorado State Approving Agency for Veterans Educa-
tion and Training

Academic Quality Improvement Program

(AQIP)

MCC participates in the Academic Quality Improvement
Program (AQIP), an alternative process through which an
organization can maintain its accredited status with The
Higher Learning Commission. AQIP’s goal is to infuse the
principles and benefits of continuous improvement into
the culture of colleges and universities in order to assure
and advance the quality of higher education. AQIP allows
an organization to demonstrate that it meets The Higher
Learning Commission’s Criteria for Accreditation and other
expectations through processes that align with the ongoing
activities that characterize organizations striving contin-
uously to improve their performance. By sharing both its
improvement activities and their results through AQIP, an
organization develops the structure and systems essential
to achieving the distinctive higher education mission it has
set for itself — and the evidence to enable the Commission
to reaffirm accreditation. Visit www.AQIP.org or
http://www.MorganCC.edu/about-mcc/accreditationaqip
for further information.
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Governance

Morgan Community College is a member of the Colorado
Community College System (CCCS) governed by the State
Board for Community Colleges and Occupational Education
(SBCCOE) established by the 1967 General Assembly of the
State of Colorado and accredited by The Higher Learning
Commission of NCA.

COLORADO COMMUNITY COLLEGE SYSTEM (CCCS)
PRESIDENT

Dr. Nancy McCallin President CCCS

THE STATE BOARD FOR COMMUNITY COLLEGES AND
OCCUPATIONAL EDUCATION (SBCCOE)

Maury Dobbie, Chair
John Trefny, Vice Chair
Ledy Garcia-Eckstein
Jim Johnson
Bernadette Marquez

4th District (R)
7th District (U)
At-Large (D)
5th District (R)
At-Large (D)

Rich Martinez 6th District (U)

Meg Porfido 2nd District (D)
Ken Weil 1st District (D)
Ruth Ann Woods 3rd District (U)
Josh Deines Student (SSAC) Rep.

Stephanie Irwin Faculty (SFAC) Rep.

ADVISORY COUNCIL

MCC has a seven-member college advisory council,
composed of residents from our service area who meet
at least quarterly with the MCC President, in compli-
ance with statute and State Board Policy (B.P. 2-25).

The purpose of the college advisory council is:

e To advise the College President and the Board on
the long-term educational needs of the area served
by the college and on other matters identified in
statute. (see C.R.S. 23-60-206)

e To serve as liaison between the college and area
employers in order to facilitate assessment of em-
ployment, training and educational needs of the
service area

e To serve as liaison between the college and local
school boards, county commissioners, city councils,
other local elected officials and other relevant
groups or person

e To promote the college’s programs and services
among the communities and constituencies in the
college’s service area

ADVISORY COUNCIL MEMBERS

Robert Sachs, Chair Wiggins
Charlene Holzworth, Vice Chair Brush

Mike Berryhill Fort Morgan
Judy Florian Brush
William Gramlich Fort Morgan
Kari Linker Brush

Mary Zorn Fort Morgan

PROGRAM ADVISORY COMMITTEES

MCC Division Chairs and faculty of Career and Technical
Education Programs (CTE) work in conjunction with
Program Advisory Committees made up of community
members, area business persons, and professionals who
have expertise in that program. The Advisory Com-
mittee members review changes and new programs and
courses along with the faculty and provide input from
the business community on what is needed in the
workforce. Their participation is a vital asset to the
college and its students as they keep programs abreast
of new technologies and practices as well as needs of
the businesses in the service area.

CURRICULUM COMMITTEE

The MCC Curriculum Committee reviews and recom-
mends changes in content of and policies for Associate
of Arts, Science, Applied Science and certificate
courses. The committee is formed of faculty repre-
sentatives and Division Chairs, along with the Vice
President of Instruction. The committee emphasizes a
systematic analysis leading to innovative curricula that
meet college goals and accreditation standards. The
Committee is also charged with dissemination of cur-
riculum and program changes throughout the college
and advises about the effect of college policies upon
courses and programs.
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Mission, Vision, Values

MISSION
Our mission is to partner with students in imagining,
believing and achieving their goals.

VISION

MCC envisions a future where there is a strong sense of
community in this complex world. We will strive to
prepare students to live and contribute effectively in a
rapidly changing society. Our vision requires a funda-
mental commitment to teaching and learning excel-
lence within a supportive environment.

VALUES

In everything we do, we value:

» The individual « Learning « Innovation « Community e
Quality

www.MorganCC.edu « 1-800-622-0216

Strategic Commitments 2010-2014

STUDENT ACCESS
MCC provides students with diverse pathways to
learning.

STUDENT SUCCESS
MCC partners with students in the acquisition of
knowledge, skills, and values.

TEACHING EXCELLENCE

MCC delivers quality instruction that enables students
to develop critical thinking, creativity, and person-
al/professional responsibility.

VALUING PEOPLE
MCC fosters a climate of trust, respect, and respon-
siveness in all professional relationships.

OPERATIONAL EXCELLENCE
MCC demonstrates excellence as a steward of the
public trust in the management of its resources.

INNOVATIVE LEADERSHIP
MCC encourages both innovation and calculated
risk-taking to create opportunities for student success.

COMMUNITY LEADERSHIP AND PARTNERSHIP
MCC builds strong alliances with our students, our
communities, and other institutions to improve the
quality of life for those we serve.

CONTINUOUS IMPROVEMENT

MCC develops and continuously reviews programs,
procedures, and services to support a dynamic learning
environment

Morgan Community College 2012-2013 Catalog



History

1970 ~ February 15, 1970, first basic education class of
Morgan County Community College held in basement of
300 Main St, in Fort Morgan. Susan Cribelli hired as first
MCC instructor.

1972 ~ Greater Gifts scholarship program initiated.
First commencement includes five associate of art
degrees, four one-year certificates, and 29 Waivered
Licensed Practical Nurse certificates.

1973 ~ College joins the state system and is renamed
Morgan Community College.

1976 ~ MCC becomes the target of political maneu-
vering meant to force its closing. An investigation
shows outstanding records and performance in every
department and the college survives.

1977 ~ Dr. Robert W. Johnson resigns; Robert Datteri
becomes second MCC President.

1978 ~ Phi Beta Lambda, national business fraternity
wins eight first place awards and chapter of the year at
the Colorado State Leadership Conference and then is
named National PBL Chapter of the year. Betty Smith of
Burlington graduates; Smith is the first student to earn
a degree without setting foot on the main campus at
MCC. August 1978, groundbreaking ceremonies take
place at permanent site on Barlow Road.

1979 ~ "Art in Public Places" program commissions artist
John Young to render exterior sculpture, "The Victory
of Olaf M" on the west lawn of Cottonwood Hall.

1980 ~ Faculty and staff move to permanent campus
located on Barlow Road just south of I-76.

1982 ~ Dr. Larry Carter becomes MCC president. H.B.
Bloedorn and Helen Williams are honored at first
Founders’ Day event. Alternative High School estab-
lished. "Learning at a Distance” technology developed.

1987 ~ Dr. Harold Deselms assumes fourth MCC presi-
dency. First coordinator of student activities hired and
the modular classroom building is redesigned to serve
as the student center. Community Access Cable net-
work, MCC Channel 10 adds to methods of class deliv-

ery.

www.MorganCC.edu « 1-800-622-0216
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1988 ~ Bennett, Wray, Burlington, Woodlin, Seibert,
and Hugo high schools hold MCC courses delivered by
television or Op-Tel.

1989 ~ First "distance learner”, Barbara Kershaw of
Wray, graduates. Phi Theta Kappa National Honor
Fraternity, chartered.

1990 ~ Associate Degree in Nursing approved. MCC’s
Small Business Development Center helps administer
disaster relief funds to the victims of a tornado in
Limon.

1991 ~ Dr. Richard Bond takes the reins as fifth presi-
dent at MCC.

1992 ~ MCC signs an agreement for an exchange pro-
gram with Yamagata Prefectural College of Agriculture
in Yamagata, Japan. MCC is granted an unconditional
re-accreditation by North Central Association.

1996 ~ Dr. John McKay becomes sixth president of MCC.
Expansion of Learning Resource Center begins.

1999 ~ Groundbreaking for Student Center; furnishings
provided by the Jack Petteys Memorial Foundation of
Brush as a memorial to Anna C. Petteys.

2000 ~ MCC serves seven counties in Eastern Colorado
Morgan, Washington, Yuma, Lincoln, Kit Carson, Adams
and Arapahoe. More than 3,000 students enroll each
year and more than 330 instructors and staff are em-
ployed. Renovation begins for Aspen, Cottonwood and
Spruce Halls.

2001 ~ Ground is broken for the Automotive Technology
building to be called Elm Hall.

2003 ~ MCC’s seventh president, Dr. C. Michele Haney,
stabilizes the college after imposed state budget cuts
and initiates new accreditation process. Wray Center

moves to new building.

2004 ~ MCC offers 50 academic and vocation programs
and has enrolled 16,000 students since summer se-
mester of 1987. The college service area includes
11,500 square miles of eastern Colorado with regional
centers in Bennett, Burlington, Limon, Wray, and Yu-
ma. Nursing program expands to 83 students.

Morgan Community College 2012-2013 Catalog 7
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2005 - MCC is one of four colleges in the state com-
munity college system to experience increased en-
rollment. Thirty-fifth Anniversary Celebrations in-
cludes Annual Gala and reunion for founders and first
students. $2 million capital gifts campaign, "Dream
Connections” is announced to Brush and Fort Morgan
Chambers of Commerce and the business people of
Wiggins. Nursing program courses offered in Wray.

2006 ~ Burlington Center moves into the newly built
Burlington Community Education Center. MCC achieves
1000 FTE.

2007 -~ MCC Foundation plans a new Adult Basic Edu-
cation building to be built on the Fort Morgan Campus.
MCC/Cargill Meat Solutions Workplace Education pro-
gram receives national recognition.

2008 ~ Dr. Kerry Hart becomes the eighth college
president. Leadership Academy graduates first class.

2009 ~ MCC Foundation funds a new building on cam-
pus, Cedar Hall, for Adult Basic Education, GED and
ESL. MCC Nursing Program received national accredi-
tation by NLNAC. MCC Jazz Ensemble created.

2010 ~ 40th Anniversary of MCC. New nursing, health
science and technology addition and renovation com-
pleted. MCC ranked one of America’s top 50 commu-
nity colleges by the Washington Monthly.

2011~ Received endowed chair gift from the Williams
Family Foundation for Radiologic Technology Coordi-
nator. Established the MCC Center for Art and Com-
munity Enrichment. Received the Morgan County
Economic Development Committee (MCEDC) Partner-
ship Award.

2012~ A record 100 Students completed their GED with
ABE program this year. MCC received the highest
quality climate survey ratings at the AQIP Accreditation
Strategy Forum, and for the second year in a row was
rated a "Great College to Work For" by The Chronicle of
Higher Education.

www.MorganCC.edu « 1-800-622-0216

Mascot
Mascot-MCC Roadrunner

The roadrunner was adopted as the mascot at Morgan
Community College because it exemplifies the survival
skills necessary to thrive in extreme environmental
conditions. MCC has been much like the roadrunner in
its ability to survive unfavorable political climates,
severe budget cuts, and the challenges of serving a
large geographic area.

* Morgan Community College 2012-2013 Catalog
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Locations & Addresses

MORGAN COMMUNITY COLLEGE
920 Barlow Road

Fort Morgan, CO 80701
970-542-3100

1-800-622-0216

Fax: 970-542-3116
www.MorganCC.edu

MCC/Cargill Workplace
1505 E. Burlington Avenue
Fort Morgan, CO 80701
970-867-1575

Bloedorn Center

300 Main Street

Fort Morgan, CO 80701
970-867-3107

www.MorganCC.edu

1-800-622-0216

MCC Bennett Center

280 Colfax Avenue, Unit #3
PO Box 554

Bennett, CO 80102
303-644-4034

Fax: 303-644-4680

MCC Burlington Center
340 S. 14th Street
Burlington, CO 80807
719-346-9300

Fax: 719-346-5236

MCC Limon Center
940 2nd Street

PO Box 729

Limon, CO 80828
719-775-8873

Fax: 719-775-2580

MCC Wray Center
32415 Highway 34
PO Box 36

Wray, CO 80758
970-332-5755

Fax: 970-332-5754
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MAPS, DIRECTIONS, ADDRESSES & LOCATIONS

Service Area

Morgan Community College’ service area encompasses
an 11,000 square mile area of Northeastern Colorado
including areas in Adams, Morgan, Kit Carson, Lincoln,
and Yuma counties among others. MCC has four sat-
ellite centers located in Bennett, Burlington, Limon,
and Wray serving the communities and students in their
areas.

Directions To MCC

Directions coming from I-25 west (Denver):

e Going north on I-25, take the I-76 exit, EXIT 216
toward Grand Junction/Fort Morgan

e Merge onto |-76 East via exit 216a toward Fort
Morgan

e Take the Barlow Road exit, EXIT 82
e Turn right onto Barlow Road
e The college will be on your left, next to Wal-Mart

Directions coming from I-76 east (Sterling):

e Traveling west on I-76, take the Barlow Road exit,
EXIT 82

e Turn left onto Barlow Road

e The college will be on your left, next to Wal-Mart

Free parking is available on the east side of the college
(behind the building.)

10
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Campus Map
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MAPS, DIRECTIONS, ADDRESSES & LOCATIONS

Buildings & Departments
MCC Fort Morgan Campus

e Accounting Services

e Administration Offices

e Anna C. Petteys Student Lounge (Student Center)

e Aspen Hall (Administration)

e Bloedorn Lecture Hall

e Bookstore

e Cedar Hall (Adult Basic Education, GED, and ESL)

¢ Cottonwood Hall (Instruction & Faculty Offices)

e Elm Hall (Automotive and Collision Repair Technology)

e Learning Resource Center (Library and Testing Center)

e Spruce Hall (Health/Science Instruction & Faculty Offices)

e Student Services Office (Admissions, Career Counseling, Financial Aid & Records Office)
e Welding Technology Shop (19617 Virginia Avenue)

MCC/Cargill Workplace Education

e Basic Skills, ESL, GED

e Located on site at Cargill

¢ Nationally acclaimed program

Bloedorn Center for Community & Economic Development

e MCC Foundation

e Center for Art and Community Enrichment (CACE)

MCC Bennett Center

e Serves communities of Agate, Bennett, Byers, Deer Trail and Strasburg
e Concurrent enrollment option for High School students

e Fire Science Program

MCC Burlington Center

e Serves communities of Burlington, Bethune, Stratton, Vona, Siebert, Idalia, Joes, Kirk, and Cope
e Concurrent enrollment option for High School students

e Computer Learning Center

e Health Science Technology Program

MCC Limon Center

e Serves the communities of Arickaree, Flagler, Genoa-Hugo, Karval, Kit Carson, Limon, and Woodrow
e Concurrent enrollment option for High School students

MCC Wray Center

e Serves the communities of Wray and Otis

e Concurrent enrollment option for High School students

www.MorganCC.edu « 1-800-622-0216 « Morgan Community College 2012-2013 Catalog
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This Academic Calendar is subject to change due to forces beyond the College’s control or as deemed necessary by the

College in order to fulfill its educational objectives. For updates, see the MCC website www.MorganCC.edu.

Summer Semester 2012

Registration/Advising Period Opens March 5
Summer 10-Week Classes Begin May 21
Memorial Day Holiday (College Closed) May 28
Last Day to Drop 10-Week Classes May 31
8-Week Classes Begin June 4
Last Day to Drop 8-Week Classes June 12
Summer Graduation Applications Due July 1
Independence Day Holiday (College Closed) July 4, 2012
End of 8-Week Classes August 1
End of 10-Week Classes August 1
End of CCCOnline Summer Session August 12
Fall Semester 2012
Registration/Advising Period Opens April 2
Tuition and Fees DUE for Fall Semester
Registration after this date requires payment with 24 hours August 6
or FACTS Payment Plan Completed
or Financial Aid File Completed and Award Letter Received
Saturday Registration 9-11 a.m. August 11
New Student Orientations August 14 & 18
15-Week Classes Begin August 20

Fall Graduation Applications Due

September 1

Labor Day Holiday (College Closed)

September 3

Last Day To Drop 15-Week Classes

September 5

Professional Development (No Classes)

October 16

Thanksgiving Holiday (College Offices Open - No Classes)

November 21 & 23

Thanksgiving Day (College Closed)

November 22

15-Week Classes End

December 7

End CTE/Secondary Program Classes*

December 21

Christmas Break (College Closed)

December 25-Jan 1

*NOTE: CTE/Secondary Programs: Automotive, Health Science Technology, Collision, Multimedia,
Welding may have different start and end dates than other courses.

Spring Semester 2013
Registration/Advising Period Opens November 5
College Offices Re-Open January 2
Tuition and Fees DUE for Spring Semester
Registration after this date requires payment with 24 hours
or FACTS Payment Plan Completed
or Financial Aid File Completed and Award Letter Received
Classes Begin for CTE/Secondary Programs** January 7
Saturday Registration 9-11 a.m. January 12
15-Week Classes Begin January 21
Graduation Application Deadline for Spring Graduates February 1
(also Deadline for Summer Graduates Attending Spring Ceremony)
Last Day to Drop 15-Week Classes February 6
Spring Break (College Offices Open — No Classes) March 25-30
15-Week Classes End May 10
Commencement Ceremony (Faculty Work Day) May 11
End of Classes for CTE/Secondary Programs** May 17
*NOTE: CTE/Secondary Programs: Automotive, Health Science Technology, Collision, Multimedia,

Welding may have different start and end dates than other courses.

www.MorganCC.edu « 1-800-622-0216
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ACADEMIC POLICIES & INFORMATION

ACADEMIC POLICIES & INFORMATION

ADMISSIONS

Morgan Community College has an open admissions
policy. In compliance with Colorado Community Col-
lege System (CCCS) procedures (SP 4-10), it is the
policy of the College to admit students who are 17
years of age or older.

Admission of New Students

New students who have never attended MCC must
complete an online Admission Application found at
www.MorganCC.edu. Online access is available on
campus and at MCC Centers for those who do not have
home internet access. Students are reminded to
carefully and fully complete the Admission Application,
as the information provided is used to determine tui-
tion classification (in-state or out-of-state tuition
rates.)

See TUITION CLASSIFICATION

Admission of Former Students (Re-Admit)
Former MCC students who wish to return to MCC after
an absence of 12 months or more must apply for
re-admission by completing an online Admission Ap-
plication. Internet access is available on campus and
at MCC Centers for those who do not have home in-
ternet access. Degree and certificate requirements in
effect at the time of re-admission apply to readmitted
students.

See CATALOG INFORMATION/WHICH CATALOG TO USE

Admission of Transfer Students

Students transferring to MCC from another college or
university must file the following with the MCC Regis-
trar/Records Office:

1. An Admission Application with a declared program
of study toward which transfer courses are to be
evaluated.

2. An official transcript of all credits earned from each
college or university attended

a. Official transcripts must be received by the MCC
Registrar in the mail, directly from the other
institution.

b. Transcripts marked "Issued to Student” even if
sealed are not considered official and will not be
accepted nor evaluated, and will be discarded.

See STUDENT RECORDS AND TRANSCRIPTS for addi-
tional details on transferring credit to MCC

Admission of International Students

At this time MCC is not licensed by the federal gov-
ernment to accept international students and there-
fore, accepts no international student applications.

www.MorganCC.edu « 1-800-622-0216 -«

Admission of Underage Students (Under 17
Years Old)

Morgan Community College complies with the State
Board for Community Colleges and Occupational Edu-
cation (SBCCOE) policy to admit students who are 17
years of age or older. Students wishing to secure a
waiver of the minimum age for admission must meet
the following criteria:

1. Qualified students must demonstrate academic
readiness for college level work by meeting all state
established ACCUPLACER® scores for college level
English, reading and mathematics.

2. Students should meet with the Director of Admis-
sions to determine eligibility for admission and
appropriateness of course selection, review college
expectations, and complete the acknowledgment
form which includes the MCC President’s approval.

Admission of Permanent

Residents/Refugees

If an individual holds a Resident Alien card (I-551) or
Arrival-Departure Record (1-94), or was admitted to the
United States on a refugee, parolee, or political asylum
status, that individual must present such documenta-
tion when applying for admission to Morgan Community
College. Morgan Community College personnel will
make a copy of the original documentation to accom-
pany the application to assure prompt and proper
processing.

Admission to Specific Programs

Admission to MCC does not assure acceptance into a
particular course or program of study. Programs such as
nursing have limited space and require special admis-
sion procedures. The program requirements in this
catalog detail any specific program acceptance re-
quirements.

See DEGREES AND CERTIFICATES

Selective Service Registration

Male students must indicate their Selective Service
registration status prior to admission at Morgan Com-
munity College or any state supported institution of
higher education. Enrollment will not be allowed to
students who do not comply with Selective Service
registration requirements. Individuals providing no or
false information will be denied admission to the Col-
lege. The certification is made on the MCC Admission
Application. This is a one-time-only filing requirement
unless the original certified item changes in any way.

Students may register or obtain proof of Selective
Service Registration at www.sss.gov

Morgan Community College 2012-2013 Catalog



HB 1023 Documentation of Legal Presence

in the United States

On August 1, 2006, the Colorado legislature enacted
HBO06S-1023 which requires that all persons eighteen
years of age or older must provide proof that they are
lawfully present in the United States prior to receiving
public funds from the state. The law states all public
institutions of higher education must verify each stu-
dent’s legal presence within the United States before
granting them in-state tuition. The state has enacted
permanent rules that allow for alternative forms of ID
to help ease the implementation.

The information below outlines the tools each public
college or university must use in order to verify each
student’s legal presence.

Persons this applies to:

e Any person eighteen years or older seeking in-state
tuition status or the COF stipend

e Any person enrolled in the Western Undergraduate
Exchange (WUE) and New Mexico/Colorado Reci-
procity Agreement

e Any person enrolled in Concurrent Enrollment
courses or undergraduates that turn 18 years old
during a current semester must provide proof of
lawful presence before the beginning of the next
semester to continue receiving the COF stipend.
However, students in the Concurrent Enrollment
program, and who are earning high school credits
from their courses at an institution of higher edu-
cation, can receive reimbursement from their
school district, or payment in advance to the in-
stitution of higher education from their school dis-
trict, for their postsecondary tuition without having
to provide proof of lawful presence in the United
States.

Lawful presence can be proved by supplying your col-
lege or university of choice with one of the following:

e A valid Colorado driver’s license or state ID card

e A United States Military card or military depend-
ent’s ID card

¢ A United States Coast Guard merchant mariner card
e A Native American tribal document

The following identification documents are acceptable
forms of identification pursuant to AG Order Number
2129-97 referenced in 2.1.3 of Department of Revenue
1 CCR 201-17 Rules for Evidence of Lawful Presence
Effective August 1 2007.

A copy of one of the following documents is an ac-
ceptable form of identification:

e A valid Driver’s License or Identification Card
bearing applicant’s photograph from any one of the
United States that requires evidence of lawful
presence prior to issuance. Those states are: AL,
AZ, AR, CA, CT, DE, DC, FL, GA,ID, IN, IA, KS, KY,
LA, ME, MN, MS, MO, MT, NV, NH, NJ, NY, ND, OH,
OK, PA, RI, SC, SD, VA, WV, and WY

www.MorganCC.edu
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e Electronic Identification Indicator issued by the
Department of Revenue

e Applicant’s birth certificate from any state, the
District of Columbia and all United States territories

e United States Passport, except for "limited" pass-
ports, issued for less than five years

e Report of Birth Abroad of a United States Citizen
Form FS-20

o Certificate of Birth issued by a foreign service post
(FS-545) or Certification of Report of Birth
(DS-1350)

e Certification of Naturalization (N-550 or N-570)
e Certificate of Citizenship (N-560 or N-561)

e U. S. Citizen Identification Card (I-97) - last issued
in 1974

¢ Northern Mariana ldentification Card

e Statement provided by a US consular officer certi-
fying that the individual is a US citizen

¢ American Indian Card with classification code "KIC"
and a statement on the back identifying US citizen
members of the Texas Band of Kickapoos

e Additional forms of identification documents are
accepted and can be found in the Department of
Revenue’s Permanent Rules for Lawful Presence at:
http://www.revenue.state.co.us/EDO_dir/wrap.as
p?incl=LawfulPresenceRules

AND

Sign an affidavit stating that you are a United States
citizen or legal permanent resident or that you are
otherwise lawfully present in the United States.

If you do not have a valid form of ID from the list above
this is the process you must perform:

¢ Sign an affidavit stating that you are a United States
citizen or legal permanent resident or that you are
otherwise lawfully present in the United States

¢ Fill out a waiver given by the Department of Rev-
enue which will be put through the Electronic
Identification Indicator (Ell) system to verify your
lawful presence

e The Department of Revenue may ask you to provide
further proof, found within the emergency rules,
that you are lawfully present within the United
States for the verification process

The Department of Revenue will then contact you and
inform you of their decision.

Also see The Colorado Department of Revenue web-
site:
http://www.revenue.state.co.us/EDO_dir/wrap.asp?i
ncl=LawfulPresenceRules

Reference:

The Colorado Department of Higher Ed website
http://highered.colorado.gov/Finance/Residency/req
uirements.html

Morgan Community College 2012-2013 Catalog 15



16

16

ACADEMIC POLICIES & INFORMATION

ASSESSMENT

State Assessment Requirements

The State of Colorado mandates that first-time un-
dergraduate students at all state system community
colleges be assessed in mathematics, writing, and
reading prior to enrolling in the second semester of
their college career. (Board Policy 9-41, 7/1/2004 and
CCHE Statewide Remedial Education Policy)

The State of Colorado mandates (HB 1465) that a stu-
dent must complete all required developmental
courses within their first 30 credit hours of enrollment.
Students receiving financial aid may lose funding if
developmental course work is not completed within the
30 credit hour limit.

At MCC, all students with declared programs of study or
those entering ENG 121 & ENG 122, MAT 120, MAT 121,
or MAT 135, must complete assessment or secure an
exemption before registering for courses.

See COURSE DESCRIPTIONS for full list of course pre-
requisites.

Assessment Exemptions

Students who meet one of the criteria listed below are
exempt from taking the MCC assessment test:

e Possess a baccalaureate or A.A. or A.S. degree from
an accredited or approved college or university

e Provide proof of ACCUPLACER® scores taken within
the past 5 years from another Colorado institution

e Provide proof (official transcripts) showing com-
pletion of college freshman English composition and
college algebra with a grade of "C" or better

e Provide proof of ACT scores of English (18),
mathematics (23), reading (17) completed with the
last 5 years

e Provide proof of SAT scores of verbal (440 for Eng-
lish or 430 for reading), mathematics (460) com-
pleted within the last 5 years

e Enrollment in only one course for either employ-
ment enhancement or personal interest. However,
a placement test is still required if the student
enrolls in ENG 121, MAT 120, MAT 121, or MAT 135

e Enrollment in a Career and Technical Education
(CTE) certificate in selected programs of one term
or less

¢ Undeclared or non-degree seeking students (Unless
they are recent high school graduates)

Developmental Education

Through consultation with an advisor, a schedule will
be developed for each student that will allow for the
timely completion of any necessary remediation, either
prior to or concurrent with the beginning of the stu-
dent’s program of study. If testing results indicate the
need for remediation, students will be advised to
complete it during their first 30 credit hours of en-
rollment. Specific procedures and information on pro-

www.MorganCC.edu « 1-800-622-0216 -«

gram entry scores are available in the Student Services
Office and through the MCC Testing Center.

Pursuant to C.R.S. 223-1-113.3, the Colorado Commis-
sion on Higher Education (CCHE) must provide a high
school feedback report to Colorado school districts on
remediation of their recent high school graduates.

For that report, recent high school graduates are de-
fined as degree-seeking and non-degree-seeking un-
dergraduates who have graduated from a Colorado
public or private high school (or its equivalent) during
the previous academic year; or are 17, 18, or 19 years
of age if year of high school graduation is not provided
by the higher education institution. Age will be cal-
culated as of September 15 of the specified fiscal year.

Morgan Community College 2012-2013 Catalog



ACCUPLACER® and ACT® Scores Required

As part of the admissions process, students may be
asked to complete the ACCUPLACER®. The AC-
CUPLACER®, a computer-based assessment, is not a
pass or fail exam, rather a tool to help determine the
courses that best fit a student’s academic needs. It
measures knowledge in the areas of arithmetic, ele-
mentary algebra, reading comprehension and sentence
skills. The results are shared with the academic ad-
visor and used to determine course placement and
class scheduling.

Special testing accommodations are available for stu-
dents with documented disabilities. Contact the Di-
rector of Guidance and Placement for additional in-

ACADEMIC POLICIES & INFORMATION

formation.

ACCUPLACER®
Score Reading Comprehension ACT® MATHEMATICS
25-39 REA 030 | Basic Reading Skills Score Mathematical Course
40-61 REA 060 | Foundations of Reading MAT 120 Math for Liberal Arts: MA1
62-79 REA 090 | College Preparatory Reading ACT 19 MAT 155 &
80-Above No Developmental Reading Required MAT 156 Integrated Math I & Il
Score Sentence Skills ACT 21 MAT 135 Introduction to Statistics: MA1
25-49 ENG 030 | Basic Writing Skills ACT 23 MAT 121 College Algebra: MA1
50-69 ENG 060 | Writing Fundamentals MAT 123 Finite Mathematics: MA1
70-94 ENG 090 | Basic Composition ACT 24 MAT 122 College Trigonometry: MA1
95-Above No Developmental English Required ACT 25 MAT 125 Survey of Calculus: MA1
95-Above ENG 121 [English Composition I: CO1 MAT 166 Pre-Calculus: MA1
Score Mathematics ACT 28 MAT 201 Calculus I: MA1
AR 24-56 MAT 030 | Fundamentals of Math
AR 24-120 Compressed Pre-Algebra with
or MAT 045 Basic Mathematics
EA 0-44
AR 57-120
or MAT 060 | Pre-Algebra
EA 0-44
MAT 090 |Introductory Algebra
EA 45-60 MAT 107 | Career Math
MAT 099 |Intermediate Algebra
EA 61-84
MAT 111 | Technology Lab for Algebra
MAT 103 | Math for Clinical Calculations
No Developmental Math Required
MAT 120 |Math for Liberal Arts: MA1
iﬁoi\g/i & MAT 121 | College Algebra
MAT 123 | Finite Mathematics: MA1
MAT 135 |Introductory Statistics: MA1
MAT 155
& MAT Integrated Math: | & Il
156
EA95 & See an advisor for proper placement
Above '

www.MorganCC.edu
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ACADEMIC ADVISING

Students are encouraged to discuss educational ob-
jectives as well as personal goals with their advisors
before registering for classes.

Advising for New Students

New student advising appointments can be made by
calling the MCC Student Services Office or MCC Center
offices. After the initial consultation with the intake
advisor, the new student will be directed to a faculty
advisor who will assist the student with ongoing ad-
vising and academic needs.

Degree Check Automated Advising

Morgan Community College utilizes Degree Check, an
automated advising tool. Degree Check is accessed on
MyMCC student tab. For students, Degree Check:

e Provides real-time advice and counsel
e Speeds time to graduation

e Provides intuitive web access to self-service capa-
bilities
e Streamlines the graduation process

o Allows direct access to multiple related services
and advice through hyperlinks to MCC Catalog in-
formation, each semester’s Schedule of Classes,
transcripts, and FAQs

Advising for Continuing Students

Continuing students should contact a faculty academic
advisor by setting up a personal appointment, or re-
questing advising be done via email or telephone.
Students should consult regularly with their academic
advisors.

Choosing a Program of Study

A student declares an intended program of study at
MCC on the Admission Application. A list of currently
available programs may be found in the Degrees and
Certificates sections of this catalog or online. Students
are responsible for studying their program require-
ments in the Morgan Community College catalog.

Undeclared Students

An undeclared student is one who has not declared a
program of study and is not working toward a certifi-
cate or a degree at MCC. Undeclared students are
generally not eligible to receive financial aid. Stu-
dents who are undecided may wish to meet with an
academic advisor to discuss their educational and oc-
cupational goals to determine if they should declare a
program of study.

Changing a Program of Study

A student may change a program of study by com-
pleting and submitting a Student Information Change
Form to the Student Services Office or MCC Center.
Changing a program of study may result in a change in
degree/certificate requirements and may affect fi-
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nancial aid eligibility, so it is recommended that they
consult an academic advisor prior to making a change.

Transfer Advising

MCC strongly recommends that transfer students seek
assistance from an academic advisor to plan a trans-
ferable curriculum.

Morgan Community College 2012-2013 Catalog



REGISTRATION

Registration Periods

During open registration times for a semester, regis-
tration for courses is available 24 hours a day, seven
days a week online on the MyMCC student account, or
in person at the MCC Student Services Office or MCC
Centers during regular business hours.

REGISTRATION PERIODS
Fall Registration

Spring Registration
Summer Registration

Opens in early April
Opens in early November
Opens in early March

See ACADEMIC CALENDAR for exact dates

Online Registration

Students may register for courses, drop and add,
withdraw from courses, make payment, and obtain
grades online from their MyMCC student portal ac-
count.

In-Person Registration

Students may register for courses, drop and add
courses, withdraw from courses, and make payment,
by visiting the MCC campus or MCC Centers. In person
registration requires a photo ID in the form of the MCC
Student ID card, valid Colorado driver's license, or
other officially recognized ID so be sure to bring proper
documents. Hours may vary, so it is recommended
you call ahead if you are traveling long distances.
Special registration dates are listed in the Schedule of
Classes for each semester.

Full-Time/Part-Time Status

Students enrolled in 12 credits or more are considered
to be attending full-time. Summer students must
meet the same criteria.

STUDENT ENROLLMENT STATUS

Full-Time Status 12 credits or more per semester
Part-Time Status Less than 12 credits per semester
3/4-Time Status 9 credits per semester

1/2-Time Status 6-8 credits per semester

Less than 1/2-Time | .5-5 credits per semester

Course Wait List

Students may choose to enroll in an electronic wait list
when a desired course is full. If an opening occurs the
wait list student is notified. It is then the responsibility
of the student to register and pay for the course within
one day.

Maximum Course Load

A full-time course load is a minimum of twelve (12) and
a maximum of eighteen (18) credits per semester. If an
academic advisor and student determine that addi-
tional credits are necessary, written approval by a Di-
vision Chair, Vice President of Instruction, or MCC
Center Director is required.

www.MorganCC.edu e« 1-800-622-0216
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Note: Certain Occupational/Career and Technical Ed-
ucation (CTE) programs approved by the State Board
for Community Colleges and Occupational Education
(SBCCOE) may require students to take up to twen-
ty-four (24) credit hours per term. For these programs,
students are allowed to take all necessary courses
without written approval.

Adding and Dropping Courses

Students may add or drop courses by accessing their
MyMCC student account. Courses dropped by that
course's published refund deadline (this date is on the
student schedule at the MyMCC portal account) may be
eligible for a tuition refund. Beyond that date
dropped courses are considered a withdrawal and
recorded with a "W" grade and no refund is issued.
Financial Aid students who are considering dropping a
course or courses should speak to a Financial Aid officer
before taking this action so they are aware of any fi-
nancial implications the change may have on their
account.

See TUITION AND FEES for applicable payment rules for
added courses

Course Changes & Cancelations by MCC
MCC retains the right to cancel or alter programs or
course offerings where enrollments are insufficient to
permit them to be offered on an educationally sound
and economically efficient basis. Also, course num-
bers and descriptions are subject to change.

Withdrawal

Students must officially drop college courses by ac-
cessing their MyMCC student account and dropping a
course. If this is done after the refund deadline for the
course, the student will be assigned a "W" Withdrawal
grade. Tuition and fees are non-refundable at this
point in the term. A "W" not computed in the GPA;
however, it may affect the student’s satisfactory pro-
gress for financial aid purposes. Financial Aid Stu-
dents should consult a financial aid advisor before
taking this step to be advised on how this will affect
them.

See GRADES & GRADING

Total Withdrawal from the College

A student who drops or withdraws from all courses in a
term is considered to have exercised a total withdrawal
from the college. College administration may initiate a
total withdrawal from the college for death, veteran
service, non-attendance, non-payment of tuition and
fees, disciplinary problems and similar reasons.
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TUITION CLASSIFICATION

Residency

Students are classified as a Colorado resident or
non-resident for tuition purposes based on the infor-
mation provided on the admissions application.

Non-resident tuition represents the full cost of educa-
tion at public institutions. When a student is classified
as a Colorado resident for tuition purposes, the dif-
ference between the non-resident and resident tuition
is paid by the taxpayers of the State of Colorado in the
form of a College Opportunity Fund (COF) stipend.
Therefore, tuition classification, as mandated by state
statute, is adhered to rigorously at Morgan Community
College.

Students are classified as either a resident or a
non-resident of Colorado for tuition purposes at the
time of admission. Colorado Tuition Classification is
governed by State Law (Title 23, Article 7, of the Col-
orado Revised Statutes of 1973, as amended) and by
judicial decisions that apply to all public institutions of
higher education in Colorado and is subject to change
at any time. Residency decisions do not transfer be-
tween Colorado colleges. Morgan Community College
must apply the rules set forth in the residency statutes
and is not free to make exceptions to the rules except
as specifically permitted by law.

GENERAL QUALIFICATIONS

e Resident status requires domicile in Colorado
for one year immediately prior to the first
day of class. Domicile is defined as a true,
fixed, and permanent home and place of
habitation. Domicile is a legal characteristic
that everyone has, and students can have
only one domicile at any one time. A stu-
dent’'s domicile is a legal, primary residence.

e During the one-year domicile period, the
student should comply with all legal obliga-
tions of a Colorado resident such as demon-
strating proof of voter registration, Colorado
income tax payment, Colorado motor vehicle
registration, Colorado issued driver's license
or ID card, and/or proof of employment.

e Students under the age of 22 (unemanci-
pated minors) may be eligible for in-state
tuition if a parent or court-appointed legal
guardian has been domiciled and complied
with legal obligations in Colorado for one
year.

e Students whose parents are not domiciled in
Colorado may also qualify to begin the
one-year domiciliary period if the student is
either: at least 22 years old, or married, or
emancipated. Emancipation requires that
the student's parents do not provide financial
support of any nature or purpose. Parental
support includes funds previously set aside
for current support even if those funds are in
the student's name. Parents may provide
reasonable incidental gifts, but may not
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provide significant funds in order to be con-
sidered emancipated. A student who is
claimed as a dependent on parent taxes is
not emancipated.

e There are several amendments to the Tuition
Classification Law for certain populations of
students including Olympic Athletes, Military
Personnel, Inmates, recent Colorado High
School graduates and GED recipients, etc.
Contact the MCC Director of Admissions to
determine who may be in an eligible popu-
lation.

INITIAL CLASSIFICATION

The initial tuition classification decision is made by
the designated Residency Examiner in the Admis-
sions and Records Office for the semester the stu-
dent is admitted. The classification is based on the
information provided on the application for admis-
sion. Failure to answer all questions could lead to a
non-resident classification. After the student's
status is determined, it remains unchanged in the
absence of further action and evidence to the
contrary.

Also See TUITION & FEES

Petition for Residency

If you have been classified as a non-resident and be-
lieve you qualify for resident tuition, you may appeal
your classification. Download and complete a "Peti-
tion for In-State Tuition Classification” or a "Correction
to Application for Tuition Classification form."” Return
the form along with the documentation it requests to
the MCC Director of Admissions by the deadline date for
the semester in which you are seeking a tuition classi-
fication change. Non-residents who enroll in classes
while their residency classification is being reviewed
must pay the non-resident rates to hold a place in
classes. If residency classification is changed, the
college will refund the difference for the current se-
mester.

Reduced Non-Resident Tuition (WUE)

The Western Undergraduate Exchange (WUE) program
allows students who are residents of states that are
part of the Western Interstate Commission for Higher
Education to be eligible for a tuition rate that is less
than non-resident tuition. At MCC, eligible students
pay 50 percent more than in-state tuition, which is
considerably less than non-resident tuition. For a
current list of colleges and universities participating in
the WUE program, search the WUE Web site:
http://wiche.edu/wue

Residency for Colorado Active Duty Military

& Dependents

Active-duty members of the armed forces of the United
States and Canada on permanent duty station in Col-
orado and their dependents are eligible for in-state
status, regardless of domicile or length of residence in
Colorado. The military member must have reported to
a duty station in the State, as certified by their military
command, by the first day of class of the applicable
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academic term. To apply, please submit the Military
Certification for Tuition Classification form to the
Admissions and Records Office by the first day of se-
mester for each term in which you are enrolling.

Residency & Honorably Discharged Veterans
Honorably discharged veterans and their dependents
may qualify for in-state tuition. To apply, please
submit the Veteran Residency Requirement Waiver to
the Admissions and Records Office. Students who re-
ceive resident tuition classification as a result of this
legislation are not counted as resident students for any
other purpose; however, beginning with the fall se-
mester 2011, these students shall be eligible to receive
a stipend from the College Opportunity Fund.

Tuition Classification Changes

Any student who believes his/her tuition classification
is not correct or has changed and now wishes to prove
he/she is eligible for in-state tuition may petition for
in-state tuition or resident classification and should
contact the MCC Director of Admissions for assistance.
Petition forms are available online at
www.MorganCC.edu or at the Admissions and Records
Office.

Petitions for in-state residency must be done prior to
the end of add/drop for that semester. Students who
meet this priority deadline should know the petition
decision before the deadline to drop courses for the
fifteen week semester. The MCC Director of Admissions
may request additional documentation as the burden of
proof rests upon the petitioner to substantiate the
claim of resident for tuition classification purposes.
The MCC Director of Admissions notifies the student of
the outcome within 30 days of the decision via official
MCC student email and/or standard letter.

APPEAL PROCEDURES

Any student who is denied in-state tuition classi-
fication after petitioning for in-state tuition may
appeal the decision of the MCC Director of Ad-
missions. The student must appeal in writing and
provide any additional supporting documentation
available to substantiate the claim to in-state
tuition classification within 30 days of the denial.
The student will be notified of the decision made
by the MCC Appeals Committee within 30 days.
The decision of the MCC Appeals Committee is
final and will not be overturned by the Depart-
ment of Higher Education.

CORRECTION OF RESIDENCY DETERMINATION
DUE TO AN ERROR

MCC reserves the right to correct a residency
determination after the 30 day deadline in cases
where the college believes an error was made.

www.MorganCC.edu
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PRIVACY

When completing the Admission Application and Fi-
nancial Aid, students must act on their own behalf.
Student educational records are considered confiden-
tial and may not be released without the written
consent of the student. Some information is consid-
ered public (sometimes called "Directory Infor-
mation”). This info can be released without the stu-
dent's written permission. However, the student may
opt to consider this info confidential as well. If
students do NOT want any information provided, they
can sign a "request for suppression of records” in Stu-
dent Services; however, the student will have a "hold"
on his/her account and will not be able to access
his/her records, add/drop, etc., online.

If a student would like a parent or third party to have
access to his/her records, they can complete a "release
of records” form in Student Services and those indi-
viduals will have access to the student’s records.

Directory Information at Morgan Community College
can be provided to a requester via phone, in person, or
in writing. The following is considered "Directory In-
formation”:

e Name
e Curriculum/major/program of study
e Dates of attendance

e Participation in officially recognized activities
and sports

e Degrees and awards received
¢ Most recent educational institution attended

Others, including parents or spouses, may not access
student academic or financial information without the
student’s prior written approval.

Family Educational Rights & Privacy Act
(FERPA)

Morgan Community College complies fully with the
Family Educational Rights and Privacy Act (FERPA) of
1974, designed to protect the privacy of educational
records.

Records at Morgan Community College help staff and
faculty plan educational opportunities to meet the
needs of individual students, better understand stu-
dents, counsel more effectively with them and assist in
employment after graduation. MCC student records
are regarded as confidential. These records will be
released to faculty and professional staff for author-
ized college-related purposes. Academic records are
released only with the written consent of the student
or under specific guidelines set out in the Family Ed-
ucational Rights and Privacy Act (FERPA) of 1974, as
amended. Transcripts may be withheld because of
outstanding financial obligations to Morgan Community
College or any CCCS college. Certain items of student
information have been designated by Morgan Commu-
nity College as public or directory information (see
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Directory Information section for a specific list). Cur-
rently enrolled students may withhold disclosure of
directory information by notifying the Registrar in
writing each academic year that he or she does not
want the directory information released for that period
of time. Academic year is defined as summer through
spring terms within one 12-month period. Morgan
Community College assumes that unless students spe-
cifically request that directory information be with-
held, they are approving this information for disclo-
sure. Copies of Morgan Community College policy
relating to the Family Educational Rights and Privacy
Act (FERPA) of 1974, as amended, are available in the
Student Services office. This act was designated to
protect the privacy of education records, to establish
the right of students to inspect and review their edu-
cational records, and to provide guidelines for the
correction of inaccurate or misleading data through
informal and formal hearings. Students also have the
right to file complaints with the Family Educational
Rights and Privacy Act (FERPA) Office concerning al-
leged failures by the institution to comply with the Act.
If you have questions concerning the Family Educa-
tional Rights and Privacy Act (FERPA), contact the
Student Services staff.

Disclosure of Student Records

1. The privacy and confidentiality of all student rec-
ords shall be preserved and access guaranteed in
accordance with The Family Educational Rights and
Privacy Act (FERPA), and The Privacy Act of 1974 (as
amended, 1976) and pursuant regulations. The
College will not permit access to, or the release of
student records, or personally identifiable infor-
mation contained therein, other than public in-
formation, without the written consent of the
student, or in accordance with existing State or
Federal statutes.

2. Students have the right to access their own scho-
lastic, personal, and college records. All students
have the right to examine, in the presence of a
professional staff member, their own college rec-
ords.

3. Other than for collection of such data for statistical
reporting purposes as required by proper State or
Federal authorities, no record shall be made in
relation to any of the following matters except upon
express written consent of the student or in ac-
cordance with existing State or Federal Statutes:

a. Race

b. Religion

c. Political or social views
d. Disability status

4. Records that document student disabilities or spe-
cial population classification for the purpose of
qualifying them to receive academic accommoda-
tions will be held by the ADA Coordinator. The ADA
Coordinator will only share relevant records with
other College authorities if it is deemed necessary
to do so in order to further student disability or
special population-related support. Information will
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only be shared with off-campus entities according
to College policy or if the students themselves ini-
tiate such actions through a signed written request.

. The following items will be designated as "directory
information”. Colleges may disclose any of this in-
formation without prior written consent, unless
notified by the student in writing to the contrary by
the first official class meeting date of each se-
mester.

e Name
e Curriculum/major/program of study
e Dates of attendance

e Participation in officially recognized activities
and sports

e Degrees and awards received
¢ Most recent educational institution attended

MCC discloses education records without a stu-
dent’s prior written consent under the FERPA ex-
ception for disclosure to school officials with le-
gitimate educational interests. The following indi-
viduals have access to student records because of
their official functions: MCC officials, officials at
other schools and colleges to which the student
applies, state or federal education authorities, of-
ficials evaluating the application for financial aid,
state and local officials requesting reporting data,
organizations conducting studies for educational
institutions or agencies, BOCES, accrediting organ-
izations, parents of dependent students (proof of
dependency is required - MCC will attempt to notify
the student before releasing information), and the
Veterans Administration.

In addition, MCC may also provide information
without consent to comply with Judicial orders, in
emergencies where the information in the student
file is needed to protect the health, safety, or
welfare of the student or that of other persons, to
institutions with whom MCC has transfer agree-
ments and students have declared an intent to
transfer to that institution, and in response to re-
quests made by military recruiters who are granted
access to students in higher education by the Sol-
omon Amendment.

Additionally, student names may be released for
graduation listings and lists of special awards,
honors and events released to the news media. All
other information contained in your records is
considered private and not open to the public
without your written consent.

. Students have the right to provide written consent
before MCC discloses personally identifiable in-
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formation from the student’s education records,
except to the extent that FERPA authorizes dis-
closure without consent. One exception which
permits disclosure without consent is disclosure to
College officials with legitimate educational in-
terests.

A College official is a person employed by the Col-
lege in an administrative, supervisory, academic or
research or support staff position (including law
enforcement unit personnel and health staff); a
person or company with whom the College has
contracted as its agent to provide a service instead
of using college employees or officials (such as an
attorney, auditor, or collection agent);a person
serving on the College Board; or a student serving
on an official committee, such as a disciplinary or
grievance committee, or assisting another school
official in performing his or her tasks. MCC has
designated the National Student Clearinghouse as a
College official. A College official has a legitimate
educational interest if the official needs to review
an education record in order to fulfill his or her
professional responsibilities for the College. Upon
request, the College discloses education records,
without a student’s consent, to officials of another
school, in which a student seeks or intends to en-
roll, or after enrollment.

Social Security Number

The college will still collect and maintain social secu-
rity numbers on the computer system for specific lim-
ited purposes. These areas include Admissions, Finan-
cial Aid, reporting of wages for work-study students,
reporting of H.O.P.E. tax credits and Lifetime Learning
tax credits as mandated by the federal government.
The social security number will not be used in any
public way, for example, on class lists, or on your
community college identification card.

User ID Password for MCC Network Access
Upon admission to the college, each student is assigned
a student identification number (S#) which from that
point forward will be the student’s User ID. Each
student will then create a password that is at least 8
character long and contains at least one capital letter,
at least one lowercase letter, and at least one number.
Social security numbers are not used as the identifier
for students.

When using any computer on campus, follow these
steps:

Username: Your S number

Password: Set by you

Domain: MCCINST
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COURSE OPTIONS

MCC courses are offered in a traditional classroom
setting, online, a combination of the two (hybrid), and
through interactive distance learning systems.

Traditional Classroom Format Courses

In the traditional classroom format the instructor and
the students meet at regularly scheduled days and
times to cover the course material, assign student ac-
tivities and address any difficulties that students may
be having with the course material. Traditional
classes offer the advantage of face to face contact with
the instructor, a regular schedule, and a familiar
learning environment.

CCCOnline Courses

CCCOnline is a collaborative effort by all Colorado
Community Colleges to provide Internet courses in
support of degree and certificate programs at all Col-
orado Community College System (CCCS) colleges.
CCCOnline policies, procedures, and course offerings
can be found at www.CCCOnline.org and are listed in
the MCC Schedule of Classes each semester. Credits
will transfer easily among participating colleges of the
Colorado Community College System. There are several
start dates throughout the year.

Desire2Learn (D2L)

Morgan Community College and the Colorado Commu-
nity College System utilize Desire2Learn (D2L) to cre-
ate a complete web-based learning environment for
use with online and hybrid courses. This easy-to-use
learning platform provides the tools needed for course
development, delivery, and management, and helps
facilitate communication, collaboration and commu-
nity building.

MCC Online Courses

Online courses provide MCC students with the oppor-
tunity to take classes anywhere. Online courses are
equivalent to lecture courses. A course website
contains the course syllabus, class assignments, stu-
dent activities, and other necessary information.
Email and discussion forums are the primary tools used
for communication between the instructor and stu-
dents. This combination of course website, support-
ing materials, and discussion tools form a virtual
classroom in which the students and instructor inter-
act. Most online courses do not require the student to
visit the campus and may be completed entirely online,
but a few do have proctored exams, so checking the
course info sheets before signing up is always a wise
precaution. One of the biggest advantages that online
courses offer is flexibility of daily schedule. The
student can schedule their class work at the time of the
day most useful to them, rather than having to appear
in a classroom for one or more fixed periods each week.

Guided Study Courses

Guided Study is especially designed for students who
need flexible time schedules. Students must have an
active email account.
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Hybrid Courses

Often called the "best of both worlds," hybrid courses
are a mix of delivery methods. A hybrid requires less
student presence onsite than a lecture course, but
there will still be some required on-campus events.

Interactive Distance Delivery Systems

Morgan Community College offers the flexibility and
convenience of courses delivered via distance learning
systems. Courses can be taken at MCC or at one of the
classroom studios at high schools throughout MCC’s
service area, or from home with computer and internet
access. Distance Delivery Systems include CCCOnline
Internet courses, MCC online courses, Guided Study
Courses, Fiber Optic and Video Conferencing Courses.
See separate information for each of these types of
Distance Delivery systems in this section.

Credit for Prior Learning

Prior learning is college-equivalent education acquired
through non-traditional schooling, work or other life
experiences. These might include skills from military,
job-related training, and volunteer services. Students
demonstrate and earn credit for prior learning through
such methods as nationalized testing, challenge exams,
and portfolio examination. For more information,
inquire at the MCC Student Services Office, MCC Cen-
ter, or view the Credit for Prior Learning Handbook
online at
http://www.cccs.edu/Docs/EdServices/Credit-for-Pri
or-Learning-Handbook.pdf

Challenge Tests

Students may request a challenge test for a course if
they feel they have sufficient mastery of the subject
matter to successfully pass a comprehensive examina-
tion of the course competencies. The instructor will
set the time for the examination. The student must
make a grade of "C" or higher to receive credit for the
course. A challenge test may not be re-taken. The
cost is %2 of tuition for the course challenged.

Test-Out Procedures

Students may request, after classes begin, to test-out
of classes they are currently enrolled in if they feel
they have sufficient mastery of the subject matter to
successfully pass a comprehensive examination of the
course competencies. The instructor will set the time
for the examination. The grade will be recorded by
the instructor and turned in at the end of that se-
mester. The student must make a grade of "C" or higher
to receive credit for the course. Students who do not
receive a "C" or higher grade will complete the re-
mainder of the required course work.
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"Challenge" vs. "Test Out"
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Registered Credit Grade Special
Process forgCIass Payment Grading recorded on |recorded on [form Transfer
transcript transcript needed
1/2 tuition |Grade recorded :ce;étatl()s (iZfCCS
Challenge No per credit on Challenge Yes No Yes similar classes
hour Testing Form
are offered
Regular Graded at end of Will transfer
Test Out Yes tuition sestter wcr;en Yes Yes No asa r:egulcziarly
assessed regular grades complete
are turned in class
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GRADES AND GRADING

Only the credits accumulated and grade points earned
at Morgan Community College are used in computation
of semester (GPA) and cumulative Grade Point Aver-
ages (CGPA). A cumulative GPA (CGPA) of 2.0 is re-
quired for graduation.

Grading System

Courses are graded using either type A- F or S/U (Sat-

isfactory/Unsatisfactory.) The grading type and grad-

ing scale for each course is listed in the course syllabus.
Other grade options are explained below.

INVENTORY OF COMMON GRADING SYMBOLS

QUALITY

GRADE DESCRIPTION POINTS
A Excellent or Superior 4.00
B Good 3.00
C Average 2.00
D Deficient 1.00
F Failure 0.00
[ Incomplete None
S Satisfactory None
U Unsatisfactory None
W Withdrawal None
AW Administrative Withdrawal None
AU Audit None

DEVELOPMENTAL COURSE GRADES

S/IA Satisfactory (A-level work) None
S/B Satisfactory (B-level work) None
S/IC Satisfactory (C-level work) None
U/D Unsatisfactory (D-level work) None
U/F Unsatisfactory (F-level work) None

TRANSFER COURSE GRADES-Not computed into

GPA

A* Transfer Grade None
B* Transfer Grade None
C* Transfer Grade None
D* Transfer Grade None
S* Transfer Grade None
TR No Transfer Grade Listed None

OTHER COURSE GRADES-Not computed into GPA
CA Grade Change Thru Appeal None
CPL Credit for Prior Learning None
CNG Conversion-No Grade None

PLACEHOLDERS

R Repeat Field None
z Grade Not Yet Reported None
SP Satisfactory Progress None

26

Calculation of GPA

Grades awarded for developmental courses [as defined
by the Colorado Commission on Higher Education
(CCHE) as Basic Skills courses] will not be included in a
student's grade point average (GPA). Grading for
developmental courses will utilize the Developmental
grade mode (S/A, S/B, S/C, U/D, U/F). The credits
will count toward earned and attempted credits.
GPA's for term recognition such as President's List and

www.MorganCC.edu « 1-800-622-0216 -«

Vice President’s List will not include developmental
courses in the calculation.

Course credits for which an Audit (AU) is earned will
not count in Attempted Hours (AHRS) and Earned Hours
(EHRS). No Quality Points (QPTS) will be assigned, and
there will be no impact on either the Term GPA or
Cumulative (CGPA).

-Approved by CCCS Educational Services

Grade Changes

All grades reported to the Registrar by an instructor are
entered upon the student's academic record. These
grades are permanent and will be changed only in the
case of a grading or reporting error by the instructor.
Grade Change Authorization forms are available to in-
structors from the Student Services Office and must
contain the instructor signature and Vice President of
Instruction or Division Chair approval along with a
listed reason for the grade change. Students who feel
a grade has been computed incorrectly should contact
the instructor of record. Grade changes are only ac-
cepted until the 4th week of the following term.
Students may not grieve a course grade.

Repeated Courses (Repeat Field)

All college-level courses may be repeated. Each reg-
istration for the course and each grade received will be
listed on the transcript. On the transcript a notation
will follow the course indicating that the course was
repeated and designating whether the course will be
included in the GPA. The highest grade will be used in
the GPA calculation. There will be no limitations on
course grades that are eligible for repeat. All credit
hours earned for initial and repeated courses will be
deducted from a student's remaining College Oppor-
tunity Fund (COF) stipend eligible hours. In the event
that the same grade is earned two or more times for a
repeated course, the most recent instance of the du-
plicate grade will be included in the term and cumu-
lative GPA. All other duplicate grades will be ex-
cluded from the term and cumulative GPA. "Repeat-
ed" courses may be applied only one time to a certif-
icate or degree, except for variable credit courses and
designated courses that may be repeated for profes-
sional or personal development. Each institution will
designate courses that may be "repeated” within pro-
gram requirements. Developmental courses are eli-
gible to be repeated. All developmental courses will
appear on the transcript. Individual colleges may
choose to specify a limit for the number of times a
developmental course may be repeated.

-CCCS Education Services Council Procedure

Note: For courses taken prior to fall of 2006, the
student or student's advisor will need to complete a
Repeated Course form for the GPA computation of the
repeated course to be activated.  For courses taken
after fall of 2006, no form is necessary.
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Audit (AU)

By auditing a course, a student may participate in
course activities, but does not receive a formal tran-
script grade. Students must indicate intent to audit a
course at registration or by the deadline listed in the
MCC Schedule of Classes for that semester. Audited
courses are not eligible for the College Opportunity
Fund (COF) stipend. Students will be responsible for
the full in-state or out-of-state tuition. Audited
courses do not meet the credit hour requirements for
financial aid or veteran benefits and may not be ap-
plied to certificates or degrees.

-CCCS Education Services Council 11/28/2006

Course credits for which an Audit (AU) is earned will
not count in Attempted Hours (AHRS) and Earned Hours
(EHRS). No Quality Points (QPTS) will be assigned, and
there will be no impact on either the Term or Cumu-
lative GPA.

-CCCS Education Services Council 11/28/2006

The "AU" grade will continue to be included in the
grading policy. Audit is a registration status in Ban-
ner. "AU"is automatically posted as the grade.
Students must choose the audit option by census date
so that colleges can reconcile the COF file. Students
need to be informed that the COF stipend cannot be
used for "audit’ courses. If students change to the
audit status following initial enrollment they will be
responsible for the entire in-state tuition, not just the
student portion. Colleges may wish to consider sug-
gesting the S/U grading option rather than audit be-
cause the COF stipend will be eligible for S/U courses
but not for audit courses.

-CCCS Education Services Council

Satisfactory Developmental Course Grades
(S/A,$/B, S/C)

These are satisfactory grades awarded only for de-
velopmental courses. The A, B, and C, indicate the
level of satisfactory performance. These grades are
not included in the GPA calculation. The course will
count for attempted and earned hours.

Unsatisfactory Developmental Course
Grades (U/D, U/F)

These are unsatisfactory grades awarded only for de-
velopmental courses. The "D" and "F" indicate the
level of unsatisfactory performance. These grades are
not included in the GPA calculation. The course will

count for attempted credits, but will not carry earned
credits.

Satisfactory/Unsatisfactory Grades (S/U)

The grades "S" (Satisfactory) and "U" (Unsatisfactory)
will be assigned in the following courses:

e Physical Education

e Agriculture and Business Management program
courses

www.MorganCC.edu
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e Other selected courses if approved by an MCC Vice
President of Instruction or Division Chair

The satisfactory grade, "S", is equivalent to a grade of
"C" or better. The course will count in attempted and
earned credits, but will not carry quality points. The
unsatisfactory grade, "U", is equivalent to a "D" or "F"
grade. The course will count in attempted credits,
but will not carry earned credits or quality points.

S/U Grading

Individual students will not be able to select the S/U
grading option for a course that has been identified as a
traditionally graded course when using the self service
features of Banner. A request for the S/U option may
be submitted to the registration office. NOTE: If
individual students are permitted by college procedure
to choose an S/U option for a course, the college will
build two sections of the course - one for the graded
section and one for the S/U option.

College catalogs should identify the number of S/U
credits that may be applied to a degree or certificate.
No S/U course may be applied to the AA/AS degree with
the exception of physical education courses. An"S"
grade will indicate that the quality of student work in
the course is equivalent to "C or better". "S"and "U"
will count in attempted and earned credits, but ill not
carry any quality points. Therefore, S/U grades will
not be included in GPA calculations.

-CCCS Education Services Council Procedure

Transfer Grades

A grade of "C", "P", "S", or better is required for trans-
fer. Transfer credit will not be awarded for courses
with "D"; "F", or "U" grades. Individual colleges may
choose to grant an exception to this rule and accept
transfer courses with a grade of "D" on a case-by-case
basis. Transfer grades will be recorded with an “as-
terisk before the grade to indicate a transfer grade.
TR is also a recording option for a transfer course
grade. Transfer courses are not computed into the
student’s GPA.

Withdrawal Grades (Dropping a Course after
the Refund Deadline/Census)

Withdrawal occurs when a student requests dropping a
courses after the refund deadline (also referred to as
census) for the term/course. The course will count in
Attempted Hours (AHRS). Faculty is required to pro-
vide the last date of attendance for each student who
is assigned this grade.

Withdrawal Grades (Student initiated)

Students may initiate an official withdrawal from a
course or courses at any time within the first eighty
percent (80%) of the course length by dropping online
after the refund deadline listed for the course in their
MyMCC account or by completing a paper form.

1. Students who initiate a drop from a course or
courses during the first 15% of a course will not have
grades entered on a permanent academic record.
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2. Students withdrawing from a course or courses after
the first 15% of the course (refund deadline for a
course), but within the first 80% of a course, will
have a grade of "W" Withdrawal paced on their
academic records.

3. Students can initiate their own withdrawal by re-
questing a withdrawal online on their MyMCC ac-
count or by completing a form in person at the MCC
Student Services office or MCC Centers.

Faculty Initiated Withdrawal of a Student

Faculty may (but are not required to) withdraw a
student from a course or courses for academic or
nonattendance reasons at any time within the first
eighty percent (80%) of the course length.

An instructor cannot submit a "W" grade after 80% of a
course. "F"grades must be used for students who are
enrolled but have not successfully completed the
course.

1. Nonattendance: If the student has been exces-
sively absent (15% of a course) the instructor may
withdraw the student from the course using the
Withdrawal from Course(s) form.

2. Academic Withdrawal: If the instructor deter-
mines that the student is unable to meet the ob-
jectives of the course, the instructor may withdraw
the student using a Withdrawal from Course(s)
form.

3. The withdrawal process is not complete until the
Withdrawal form Course(s) form has been received
and processed by the Student Services Office.

Last Date of Attendance

Faculty is required to provide the last date of at-
tendance for each student who is awarded an "F" or
"U/F" grade. In addition, if faculty assign a "W"
Withdrawal grade, then last date of attendance is also
required.

Administrative Withdrawal (AW)

An "AW" grade is assigned by the college when a student
has been withdrawn administratively. No academic
credit is awarded. The course will count in attempted
hours.

Placeholders

SP - Satisfactory Progress

This symbol is limited to certain approved courses that
extend beyond the end of a normal 15-week semester.
No academic credit is awarded until the course is
completed.

Z - No Grade Submitted

The symbol "Z" is a temporary grade entered by the
Registrar when a grade is not received from the course
instructor. This "Z" grade is replaced and credit is
awarded upon the Registrar's receipt of the grade.
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CPL - Credit for Prior Learning

A symbol of "CPL" indicates that the course and credits
to which it is attached were awarded according to BP
9-42, Credit for Prior Learning.

CNG - Conversion No Grade

In the Legacy System, courses could exist on a tran-
script with no grade posted.  The courses have been
migrated to Banner with a symbol of "CNG" defined as
"Converted-No Grade".

Repeat Field

The Repeat Field on the transcript will be marked
I-Include in hours and GPA calculation, E-Exclude from
earned hours and GPA calculation, or A-Exclude from
earned hours but count in GPA calculation.

Incomplete Grade ()

The "Incomplete” grade is a temporary grade and is
designed for students who because of documented
illness or circumstances beyond their control are una-
ble to complete their course work within the semester,
but have completed a majority of the course work
(defined as at least 75% of all course assignments and
tests) in a satisfactory manner (grade "C" or better). If
circumstances beyond the student's control prevent the
student from completing a test or assignments at the
end of the term, then it is the student's responsibility
to initiate the request for an "Incomplete” grade from
the instructor. The instructor will determine whether
the student has a reasonable chance of satisfactorily
completing the remaining course activities in a timely
manner. In requesting an "incomplete” grade the
student must present to the instructor the documen-
tation of circumstances justifying an "Incomplete”
grade. The instructor will fill out the "Incomplete
Grade Contract” which outlines the remaining re-
quirements, deadlines, and other arrangements made
between the instructor and student to complete the
coursework. The instructor and student both sign the
contract and the instructor submits the form to the
Student Services Office. Student Services will send a
copy of the signed "Incomplete Grade Contract” to the
student. The instructor must then assign an Incom-
plete Grade on the regular grade roster in a timely
fashion.

Incomplete Grade Contract must include the following
information:

1. Student Name (F, MI, L);

2. Student ID#;

3. Course Number and Section;

4

. Reason for assigning a grade of incomplete
(statement of extenuating circumstances);

5. Work to be completed for removal of incomplete
grade (instructor should be very specific including
the work to be done and how the final grade is to be
calculated);

¢ What, when, and how assignments and tests will
be submitted to complete the course
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e The time period in which the work must be
completed

6. Evidence of completion of 75% of the semester
course work;

7. Instructor Signature and Date;
8. Student Signature and Date;

Students are encouraged to let instructors know, as
soon as possible, if they are having difficulties with any
part of the course. In the event that a student and
instructor cannot reach resolution concerning an In-
complete, then the student should contact the In-
structional Officer of the college, Vice President of
Instruction or Division Chair. Military personnel and
emergency management officials who are required to
go TDY in the middle of a term should contact their
instructor for special consideration. Documentation
of official TDY assignment is required and must be
approved by the Chief Instruction Officer.

Incomplete grades which are not converted to a letter
grade by the instructor after one subsequent semester
(not including summer semester) will revert to an "F"
grade. If the student would have earned a letter
grade higher than an "F" grade without completing the
work, faculty may submit that higher grade before the
automatic conversion to an "F".

-CCCS Education Services Council Revised 11/28/2006
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ACADEMIC STANDING AND
ACADEMIC RENEWAL

Morgan Community College strives to enroll students in
courses appropriate to their level of academic pre-
paredness and goals as determined by mandatory as-
sessment and academic advising. All MCC students are
expected to achieve satisfactory progress as required
by the Colorado Community College System (CCCS).
Application of this policy is intended to be informa-
tional and not punitive. Through the CCCS Academic
Standing (AS) Procedures, students will be informed
when they are not making satisfactory academic pro-
gress.

CCCS Academic Standing Procedure

Overview:

Recognizing the value of measuring academic progress
for all students, the Colorado Community College
System (CCCS) has established the following practice
for measuring and notifying students of their academic
standing (AS). The AS practice is intended to be in-
formational and not punitive. CCCS colleges are en-
couraged to devise and implement appropriate Aca-
demic Alert strategies early in the term to assist stu-
dents who are experiencing academic difficulties. A
student’s academic standing at one college does not
impact academic standing at another CCCS college.

Application:

For students who have completed fewer than 13 credit
hours, the college will monitor satisfactory progress
through an Academic Alert process. AS applies to all
students who have completed 13 or more credits in
residence while attending a CCCS college. AS shall be
applied consistently and uniformly within each CCCS
institution. All colleges will determine AS following the
posting of the majority of term grades for each se-
mester. Students with deficient progress statuses will
be notified of their status. Suspended students will not
be allowed to begin enrollment in the subsequent
semester. At the discretion of the CCCS College, AS
status may be noted on the advising, official, or unof-
ficial transcript. The AS of a student is specific to the
home institution and does not transfer or impact a
student’s enrollment at other CCCS colleges.

Practice standards:

Initial Standing 1

Student has completed fewer than 13 cumulative
credit hours with a Cumulative Grade Point Average
(CGPA) > 2.00 for all classes completed in residence. 2
3

Academic Alert
Student has completed fewer than 13 credits with a
CGPA < 2.00 for all classes completed in residence.

Good Standing
Student has completed at least 13 credit hours and has
a CGPA > 2.00 for all classes completed in residence.

Probation (initial)
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Student has completed at least 13 credit hours and has
a CGPA < 2.00 for all classes completed in residence.

Probation (continuing)
CGPA < 2.00 for all classes completed in residence and
most recent Term Grade Point Average (TGPA) >2.00.

Suspension
In all instances where a student is placed on suspension
the following apply.

e Dropping students already registered is at the dis-
cretion of the home college.

e Students may appeal based on standards and pro-
cedures developed by each college.

e Approval of the student’s appeal may allow, but
does not guarantee, that the student will be al-
lowed to register without a break in enrollment.

e Students returning from a suspension will be on
Probation (continuing).

Initial Suspension

CGPA < 2.00 for all classes completed in residence and
most recent TGPA < 2.00. Student may not register for
the next term following the suspension term.

e Student may register for the subsequent term after
meeting with an academic advisor of the college.

Second Suspension

CGPA < 2.00 for all classes completed in residence and
last TGPA < 2.00. Student may not register for the next
two terms (fall, spring, or summer) following the sus-
pension term.

e Student may register for the term following the two
term break in enrollment after meeting with an
academic advisor of the college.

Third Suspension
CGPA < 2.00 for all classes completed in residence and
last TGPA < 2.00.

e Student is suspended from the college and may not
register for two years or six consecutive semesters.

1. The inclusion of summer enrollment in academic
progress standing varies by college and is docu-
mented in college specific procedures.

2. Current practice excludes developmental grades
from the cumulative GPA. Some colleges are re-
calculating the GPA to include developmental
grades.

3. Withdrawal (W) grades do not count in the aca-
demic standing process.

-CCCS Education Services Council Revised June 24,
2009

GPA Computation for Academic Probation

and Suspension

Only credit hours earned at Morgan Community College
will be used in determining academic probation, sus-
pension, and dismissal. Courses receiving "S", "U", "I",
"W, "AU", or "Z", grades will not be considered when
determining the probationary status of a student, nor
will they be computed into the cumulative GPA (CGPA).
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Academic Renewal

Academic Renewal is a program designed to provide
students with the opportunity to have prior poor aca-
demic standings reconsidered, after a time of absence.
Through this program, students can have a good chance
to succeed without previous poor academic perfor-
mance holding them back. In order to qualify for the
Academic Renewal program, the following criteria
must be met:

1. 30 hours can be excluded from GPA

2. Students must be out of school for 2 years before
being eligible

3. Students must be enrolled and have completed at
least 6 hours with a 2.0 minimum GPA

4. Students can only apply for Academic Renewal once
and it is not reversible

-Approved by CCCS Education Services Council October
1, 2005
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GRADUATION POLICIES

Graduation Application

To receive a certificate or degree, a Graduation Ap-
plication must be filed with the Student Services Office
by the published graduation application deadline in
which the student plans to complete requirements. It is
also acceptable for an advisor, MCC Center Director,
faculty member or other designee to fill out a Gradu-
ation Application on the student’s request or behalf.
The Graduation Application form may be downloaded
from the MCC website, requested from the Student
Services Office, or requested from MCC Centers.

LATE GRADUATION APPLICATIONS
Graduation Application forms received after the term
deadline may risk missing deadlines for:

e Graduation Honors Designations & Honors Cord
e Graduation Publicity
e Commencement Program Inclusion

e May incur delay in final graduation processing &
receipt of diploma beyond the usual 4-6 weeks after
term end

e May incur extra charges

Graduation Application Deadlines

Only one graduation ceremony is held each year.

To receive a certificate or degree a Graduation Ap-
plication form must be filed with the Student Services
Office by the following dates:

Completion Term Application Deadline
Fall September 1

Spring February 1

Summer February 1

Summer July 1

(No Ceremony)

Note: If the listed date falls on a Saturday or Sunday,
or a date the college is closed, the deadline will be the
following Monday.
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Graduation Requirements
Graduation requirements for degrees and certificates
listed are as follows:

o Completed all course requirements for the degree
or certificate as listed in the candidate’s effective
catalog or addendum

e Cumulative GPA of 2.0 or higher (Some certificate
programs may be computed based on program only
GPA with Vice President of Instruction approval)

¢ No grades below a "C" among the required courses in
the program

e Satisfactorily completed a minimum of 15 credit
hours in residency at the institution from which the
degree is offered. Residency hours must apply to
the program of study for which you are applying to
graduate. For certificates, at least 25% of the
credits must be completed in residence. Online
courses with registrations through the home college
will be included in residency hours.

e Submitted a Graduation Application form for the
completion term

¢ Met all financial obligations to the College (To re-
ceive a diploma or transcripts, all financial obliga-
tions to the college must be met as well as any fi-
nancial obligations to other CCCS system colleges)

Note: Certain programs have additional requirements.
Check program layouts or consult with academic ad-
visors for specifics.

Other Graduation Policies

e Morgan Community College will accept those
courses in transfer that have been completed with a
"C" or better at an accredited college or university,
or other approved institution

¢ No remedial or developmental courses will be ap-
plicable to an Associate of Arts (A.A.), Associate of
Science (A.S.), Associate of Applied Science (A.A.S.)
or Associate of General Studies (A.G.S.) degree

e The College reserves the right to substitute or de-
lete course work based on current curriculum

¢ All Guaranteed Transfer gtPathways courses used to
complete the State Guaranteed Transfer require-
ments and the 60 credits for the A.A. and A.S. de-
grees must be completed at a "C" or higher level

e No more than three (3) semester hours of physical
education course work may be applied to an asso-
ciate degree program

e To complete an associate degree program or cer-
tificate, students are required to fulfill the re-
quirements in effect at the time of initial enroll-
ment as specified in the MCC catalog. If a student
does not attend the College for at least two con-
secutive semesters, excluding summer semester,
the student will be subject to the requirements of
the catalog in effect at the time of re-enrollment
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Graduation Honors

Graduation honors recognize outstanding academic
achievement throughout a student’s academic career
at Morgan Community College. The honors are awarded
to students who complete the requirements for an
associate degree and earn a 3.5 or better cumulative
grade point average (CGPA) at the institution. Only
college level courses completed at Morgan Community
College will be included in the GPA calculation.

A minimum of 51% of the degree credits must be earned
in residence at MCC to be eligible for graduation hon-
ors. The three levels of recognition are defined as
follows and will be posted on the student’s transcript.

-Approved by CCCS Education Services Council Febru-
ary 24, 2006

Graduation Honor Designation MCC C}_\t’gg}t‘?gé’e GPA
summa cum laude
("with highest honor") 4.00
magna cum laude ( ]
"with great honor") 3.75-3.99
cum laude
("With honor“) 3.50-3.749

OTHER GRADUATION HONORS REQUIREMENTS

e Submitted a Graduation Application by the gradua-
tion application deadline for the completion term.

e Applied to graduate with an Associate of Arts (A.A.),
Associate of Science (A.S.), Associate of General
Studies (A.G.S.), or Associate of Applied Science
(A.A.S.) degree.

e Transfer students must have completed a minimum
of 51% of course work at MCC

e Recipients must have all course work in progress to
be completed by the end of the graduation se-
mester to be recognized at commencement and
receive honors designations during the ceremony, in
the program, and in commencement publicity.

e Honors recognition at the Spring Commencement
ceremony is based on the GPA from the last com-
pleted term prior to the graduation term.

e If a final CGPA qualifies a spring graduate for hon-
ors, even though the previous final GPA was below
3.50, the honor will be posted on the official aca-
demic transcript, although the honor was not noted
at the commencement ceremony. Conversely, if a
final GPA disqualifies a spring graduate from receipt
of honors designation, the designation will not be
posted on the official academic transcript, even if
the honor was noted in the ceremony program and
publicity.

Commencement Ceremony

An annual commencement ceremony is held at the end
of the spring semester for the previous fall graduates
and spring graduation candidates. Participation in the
commencement ceremony does not imply that a de-
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gree/certificate has been awarded. All degree re-
quirements must be met before a degree/certificate is
awarded. Students must pay a commencement par-
ticipation charge to attend the ceremony.

SUMMER COMPLETERS
Students completing their requirements in the up-
coming summer may participate in the spring com-
mencement ceremony.

See SUMMER COMPLETERS for additional information

COMMENCEMENT PARTICIPATION CHARGE

There is a charge for each commencement participa-
tion. Completion of the Graduation Application form
DOES NOT constitute notice that you plan to partici-
pate in the spring ceremony. Students must contact the
MCC Bookstore or MCC Center Office by the 4th week of
the term to purchase a commencement participation
package. A late charge may be added for those failing
to meet this deadline.

Students who do not plan to participate in the college
commencement ceremony may purchase a diploma
cover and/or tassel from the MCC bookstore or from a
local area MCC Center.

Graduation Publicity

Graduation applicants who apply by the posted dead-
lines will have their names are printed in the annual
commencement program each May and in any media
reports about the ceremony unless the Registrar’s Of-
fice is contacted in writing or by email by the 4th week
of the graduation term. No guarantees are made that
information will be withheld, but every attempt will be
made to do so.
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Diplomas, Transcripts, and Degree Posting

There is no charge to receive a diploma. After the end
of the semester and after all final grades are recorded,
the earned degrees and certificates are posted to the
official academic record. If transcripts are desired
with the degree posted, students should wait to re-
quest their transcripts until the degree appears on
their academic record (students can check their online
accounts) OR request transcripts be held until the de-
gree is posted.

Diplomas are mailed 6-8 weeks after the end of the
term. The diploma is issued with the name listed in the
official academic records and is mailed to the LOCAL
address listed in the student records.

IF REQUIREMENTS ARE NOT COMPLETE

If degree/certificate requirements, including financial
obligations, are not complete by the end of the ap-
plication term, a new Graduation Application form is
required for the following term. No further processing
will be done without a new application.

Summer Completers

SUMMER COMPLETERS AND SPRING COMMENCEMENT
PARTICIPATION

Students completing requirements during the summer
term who wish to participate in the previous spring
commencement ceremony should indicate summer as
the award term, but should submit the Graduation
Application using the spring term deadline (February 1)
to be sure to receive all commencement ceremony
email notices, etc.

SUMMER COMPLETERS AND HONORS

A student who is completing requirements during the
summer term will not be eligible for commencement
honors recognition the spring before completion. If,
at the end of the summer term, completion is within
honors ranges, the honors will be posted to the stu-
dent’s official transcript.

-Approved by CCCS ESC 2/24/2006 to be effective fall
2006

MAPP Testing Requirement for Graduation
All full-time degree-seeking students need to take the
MAPP test during their last semester before graduation.
This test provides MCC with information about the ef-
fectiveness of their degree programs. This data is used
to compare MCC to other community colleges nation-
wide. There is no charge for this exam, it takes ap-
proximately 40 minutes, and is scheduled by the stu-
dent through the Testing Center in the LRC or through a
local area MCC Center Director.
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STUDENT RECORDS AND
TRANSCRIPTS

Student records are maintained by the Registrar in the
Student Services Office at the Fort Morgan campus.
Students may request changes to their academic rec-
ords, request transcripts, and official transcript eval-
uations.

Address and Phone Changes

Students must make personal information changes on
MyMCC with user ID and password. Students who are
employees or participate in work study should also
make the necessary changes to their employee account
either on the web or with the MCC Human Resources
Department.

Enrollment Verifications

Enrollment verifications at Morgan Community College
are processed through the National Student Loan
Clearinghouse after the 15-week term refund deadline
has past, and periodically throughout the term. En-
rollment verifications for insurance purposes (health,
automobile, etc.) are handled through the Registrar’s
Office.

Grades Reported to the Registrar

All grades reported to the Registrar by an instructor are
entered upon the student’s academic record. These
grades are permanent and will be changed only in the
case of a grading or reporting error by the instructor.

See GRADE CHANGES

Name Changes to Academic Records

All requests for name changes to academic records,
whether requested by a continuing, former, or read-
mitted student, must be accompanied by a copy of the
legal document issued by the court or legal agency
verifying the name change. The Student Services Office
will keep a copy in the student’s file. Name changes
cannot be done on the web. Students who are em-
ployees or participate in work study must contact the
MCC Human Resources Department to make their name
changes.

Social Security Number Changes to
Academic Records

All requests for Social Security Number Chang-
es/corrections to academic records, whether re-
quested by a continuing, former, or readmitted stu-
dent, must be accompanied by a copy of the corrected
Social Security card. The Student Services Office will
keep a copy in the student’s file.

Term Academic Honors

CCCS Colleges provide an opportunity for students to
be recognized with Academic Honors, on a
term-by-term basis. Students who qualify will receive a
notation for that term on their official transcripts.
Those who excel in their courses of study at Morgan
Community College may qualify to be named to the
MCC President’s List or Vice President’s List.
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To be eligible for the President’s List, a student
must:

e Be classified as a full-time student for that term

¢ Have a minimum of 12 semester hours of completed
college level work (excludes developmental)

e Successfully complete at the end of the semester
the courses attempted

e Maintain a term grade point average of 4.00

To be eligible for the Vice President’s List, a student
must:

e Be classified as a full-time student for that term

e Have a minimum of 12 semester hours of completed
college level work (excludes developmental)

e Successfully complete at the end of the semester
the courses attempted

¢ Maintain a term grade point average of 3.75-3.999

The President’s List and Vice President’s List is pub-
lished after the end of the regularly scheduled fall and
spring terms based on the information available at that
time. (Term Honors are not awarded for summer se-
mesters)

Transferring Credit to MCC from Other
Institutions

If a student plans to complete a degree or certificate
with applicable transfer credit, an official transcript
must be sent to the college.

The transfer of academic credit to the college is gov-
erned by the following policies and procedures:

e Courses accepted in transfer MUST match the
content and meet or exceed the rigor of the ac-
cepting institution as determined by the profes-
sional judgment of the Transfer Evaluator or Divi-
sion Chair.

e Transfer credit is accepted as specified by legis-
lated and Colorado Community College System
(CCCS) articulation agreements

e The college may examine credits to insure that the
content is not outdated or obsolete

e Courses will be evaluated against the Colorado
Community College Numbering System (CCCNS)
catalog

e The official transcript will include courses taken at
the institution and those transfer credits requested
by the student

e Courses will be transcripted with CCCNS course
number, title, prefix, and the number of credits
awarded by the transferring institution

e Grades for transfer courses will be recorded in the
student’s academic record but will not show on the
official transcript

e Prerequisite courses below the 100 level will not be
accepted in transfer but will be noted in the stu-
dent’s academic record
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e A grade of "C", "P", "S", or better is required for
transfer. Transfer credit will not be awarded for
courses with "D", "F" or "U" grades. Individual col-
leges may choose to grant an exception to this rule
and accept transfer courses with a grade of "D" on a
case-by-case basis

¢ Credits earned at the home institution with a grade
of "D" may be applicable to a degree or certificate
as determined by the program

e There is no limit to the number of credits that may
be transferred

e Upper level courses can be accepted in transfer IF
the course can be equated to a course in CCCNS

e Elective courses that do not equate to a CCCNS will
be listed with the appropriate prefix numbered as
999 and include Elective with a colon and then an
entry to describe the course content. If no ap-
propriate prefix is included in the CCCNS then the
elective course will be given either the prefix TRN
for Transfer Elective or CTE for Career and Tech-
nical Education Elective. The course number will be
999 and the title will include a colon and an entry to
describe the course content

e Credit for prior learning, standardized tests and
portfolio credits will be accepted as determined by
the Colorado Community College System (CCCS)
Guide to Credit for Prior Learning

e Transfer courses that have the GT (gtPathways)
designation will be flagged as GT courses. If the
course is not present in the CCCNS then it will be
transcripted with the prefix GTP for gtPathways,
the course number 999 and the course title that
matches the GT designation, e.g., CO1, AH3, MA1,
etc.

e Transfer credits will be awarded as governed by
Colorado Commission on Higher Education (CCHE)
and State Board policies and System President
procedures

-Approved by CCCS Education Services Council 2/24/06

Official transcripts covering a student’s previous sec-
ondary and college education submitted to the College
as part of the admission procedure become part of the
official file and cannot be returned to the student. The
College does not issue or certify copies of transcripts
from other institutions. Transcripts, documented mil-
itary experience and testing scores of approved pro-
grams are evaluated in accordance with College policy.
The acceptance of this credit is documented on the
College transcript.

Transcript Evaluation

The Registrar’s Office and/or Transcript Evaluator will
review official transcripts and evaluate the credits that
apply to the student’s current declared program of
study. The student will receive an official notice that
the evaluation has been completed along with in-
structions on how to see which courses apply to their
MCC program of study. The Registrar will only accept
official transcripts sent directly from the granting in-
stitution to Morgan Community College. Any other
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transcripts received, (e.g.: those opened by the stu-
dent or which have gone through the student’s hand in
some way, those faxed, emailed, etc.) are not con-
sidered official transcripts and will not be evaluated.
No evaluation will be done on transcripts received for
non-admitted students or students who are unde-
clared. If the student changes a program of study, and
wishes re-evaluation of transcripts, the student should
notify the Registrar’s Office in writing of the request to
have transcripts re-evaluated toward the new program.
Only those courses which apply to the student’s current
program of study will be evaluated.

Transcripts and Transferring MCC Credits to
Other Institutions

Transcripts of MCC college course work are available
from the Registrar’s Office by student request at any
time via the web. Alternatively, students may send a
letter in writing, or visit the college in person to
complete the required form. Transcripts of courses
taken and grades received will be sent to the institu-
tion or organization or individual of the student’s
choice. Official transcripts will NOT be released for
students with financial obligations to the College or any
other CCCS institution.
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TRANSFER FROM MCC

Students who attend Morgan Community College with
the intention to transfer to a four-year college or
university should familiarize themselves with the
general education requirements of that other institu-
tion. While graduation requirements may vary, it is
ordinarily easy to transfer from one Colorado institu-
tion to another if a student’s planning is solid and
grades are acceptable. MCC strongly recommends
that transfer students seek assistance from an aca-
demic advisor to plan a transferable curriculum.

Transfer Agreements

Transfer agreements have been established in certain
programs to facilitate transfer of Morgan Community
College credits to other institutions. Agreements in-
clude articulation procedures as well as course equiv-
alency lists. The Guarantee Transfer (GT) agreements
assure transfer of credit once a specific curriculum has
been satisfactorily completed. Students interested in
transferring under an articulation agreement should
discuss their plans with their academic advisor early in
their studies. Transfer of credits to institutions not
listed above is possible, however each situation must
be evaluated separately by the Registrar or Depart-
mental Head of the receiving institution.

See

www.MorganCC.edu/admissions/ transfer-information
Also see DEGREES & CERTIFICATES for details of
Transfer Agreements and requirements

Guaranteed Transfer Program for General
Education Courses in Colorado (gtPathways)

To facilitate the transfer of general education course
credits from one state college to another, Colorado
developed a statewide guaranteed transfer (GT) pro-
gram (gtPathways Planning Guide)* and a statewide
transfer policy. gtPathways applies to all Colorado
public institutions of higher education. There are more
than 300 lower-division general education courses in 20
subject areas approved for guaranteed transfer.
Courses are approved periodically and apply as of the
date they were approved (please note effective term).
GT courses are noted in the course descriptions by a
statement, and their GTxxx designation. Courses
without the GT designation are not guaranteed to
transfer; however, some may transfer depending on
the student’s program of study and the decision of the
receiving institution. Students should consult with their
advisors when selecting courses for transfer.

See www.cccs.edu/EdServices/ Transfer.html. Guarantee
for updates and lists of approved courses.

After starting your higher education at any public
college or university in Colorado, and, upon ac-
ceptance to another, you can transfer up to 35 to 37
credits of previously and successfully (C- or better)
completed GT general education coursework toward
the general education core graduation requirements.
Please note that statewide articulation agreements for
the following professional degree programs prescribe

www.MorganCC.edu « 1-800-622-0216

ACADEMIC POLICIES & INFORMATION 37

specific general education courses and degree re-
quirements: business; early childhood; elementary
education; engineering; and nursing. Check with the
school you wish to attend, about which credits will
transfer beyond any that are guaranteed by the GT
transfer program or a statewide articulation agree-
ment.

Statewide gtPathways List of Approved
Courses

Colorado Community College System approved
gtPathways courses are listed and updated as new
courses are approved.

See

www.cccs.edu/Docs/CCCNS/gtPathways-CCCS-Courses.p
df

gtPathways Course Equivalents at All
Colorado Public Colleges & Universities

Colorado’s gtPathways is a set of general education
courses that the State of Colorado guarantees to
transfer to other Colorado public colleges and univer-
sities. Receiving institutions in Colorado shall apply
guaranteed general education courses to a student’s
general education or major requirements. Approved
courses in gtPathways are not based on course equiv-
alencies but meet content and competency criteria.

For a comprehensive list of course equivalents go to:
http://highered.colorado.gov/Academics/Transfers/g
tPathways/default.html

"D" Grades (Transfer and Applicability to

Program Requirements)

"C" or better grades will be accepted in transfer. Indi-

vidual colleges may choose to transfer "D" grades on a

"case-by-case basis". Individual colleges will determine
by program whether a "D" grade may be used to meet

degree or certificate requirements.

-Approved by CCCS Education Services Council

Colorado Community College Numbering

System (CCCNS)

The Colorado Community College System (CCCS) has
adopted a common course numbering and common
competency project to improve student transfer and to
ensure curriculum quality across the Community Col-
lege System. The project is designed assist in student
course transfer within the Community College System
and to Colorado four-year colleges.

See the Catalog Addendum for updates, CCCS provides
an electronic addendum to the Colorado Community
College Numbering System (CCCNS) at:
https://erpdnssb.cccs.edu/PRODCCCS/ccns_pub_cont
roller.p_command_processor

and additional CCCNS information can be found at:
http://www.cccs.edu/cccns/ccnsindex.html

Student Appeals Policy (Transfer Appeals)
In the event you are denied transfer credit after having
met the above requirements, please contact your
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community college transfer advisor for policies and
processes.

The complete text of the policy can be found at
www.state.co.us/cche

60 + 60 Transfer Plan

If you are transferring from a two-year school to a
four-year school, you may be entitled to additional
guarantees. If you complete an Associate of Arts (A.A.)
or Associate of Science (A.S.) degree, 60 credit hours of
you A.A. or A.S. degree are guaranteed to transfer to a
four-year school, once you are accepted for admission.
And, you should be able to finish a Bachelor of Arts or
Bachelor of Science degree within another 60 credit
hours. This is called a 60+60 Transfer Plan.

See transfer guides at http://www.cccs.edu/

If you are accepted at a public higher education in-
stitution and GT credits do not transfer as meeting
graduation requirements, you may file a student ap-
peal to resolve the problem. Additional information is
available at the CCCS website.

The A.A. or A.S. degree will transfer to Colorado public
four-year colleges and universities liberal arts and
science degrees:

If you:

o Complete your A.A. or A.S. degree including 35
credits state-guaranteed (gtPathways) general ed-
ucation courses, and

e Earn a "C" grade or better in each course

Then at least 60 hours of your A.A./A.S. degree will
transfer completely, upon admission, to a baccalau-
reate liberal arts and sciences major in Colorado’s
public four-year institutions.* You are guaranteed to
be able to finish your liberal arts and sciences bacca-
laureate degree with another 60 credit hours.

*See your transfer advisor as soon as possible for a list
of applicable degrees. Articulation agreements exist
for teacher education, business, and engineering that
specify which lower-division credits are needed.
Please see an advisor.

Credit earned for prior learning, Advanced Placement,
correspondence courses, CLEP and other tested-only
credit may not apply. The institution to which you
transfer will evaluate these credits according to its own
policies.

For more information, go to
www.cccs.edu/EdServices/Transfer.html#Guarantee
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At Morgan Community College, financial aid programs
are available to assist students in their college career:
scholarships, grants, work-study, loan programs, and
tax credits (grants and scholarships do not have to be
repaid.) More information and forms may be obtained
from the Financial Aid Office on the Fort Morgan
campus, (970) 542-3150 or 1-800-622-0216, ext. 3150,
from MCC Center directors, or from high school coun-
selors.

Financial Aid Checklist

1. Apply for admission to Morgan Community College
in person or online at www.MorganCC.edu

2. Complete the Free Application for Federal Student
Aid (FAFSA) at www.FAFSA.ed.gov.

3. MCC Federal School Code is 009981
e Application to be completed prior to enrollment

e Application is for federal and state grants as
well as federal student loans and work-study.

4. 3. Complete the general scholarship application
for most MCC scholarships online at

5.  http://www.MorganCC.edu/Admissions/Financial
-aid/scholarships/applications/

See HOW TO APPLY FOR FINANCIAL AID for priority
dates

How Financial Aid Need Is Calculated

COA - EFC - EFA = Need

Colleges and universities provide supplemental
assistance to students who show documented financial
need that is determined when the application is
processed. Need is calculated by taking the college’s
Cost of Attendance (COA) minus the Estimated Family
Contribution (EFC) from the Student Aid Report (SAR)
minus any Estimated Financial Assistance (EFA) which
includes grants, scholarships, student loans, veterans
education benefits, and outside resources. The Federal
Pell Grant and all other federal and state grants are
awarded on need. Scholarships can also be awarded
based on need, but require a separate application and
are more often based on merit and academic
performance. Financial aid will be awarded on a rolling
basis until funds are used up. For additional infor-
mation, contact the Financial Aid Office.

How to Apply for Financial Aid

1. Apply for admission to Morgan Community College.

2. Students applying for financial aid must have
declared an eligible program of study with the
Registrar’s Office.

3. For need based grants and scholarships, complete
the Free Application for Federal Student Aid
(FAFSA).

PRIORITY DATES:

April 1 for Summer Semester
April 1 for Fall Semester
Nov. 1 for Spring Semester

4. Complete the MCC General Scholarship Application
by the priority date of April 1.

Include:
-The scholarship application

-Most recent academic transcript (for those that
do not have 12+ earned credits at MCC.)

-Letter of recommendation

5. Summer has a separate Financial Aid Application in
addition to the FAFSA. Students taking or planning
to take summer courses will need to do BOTH. The
Summer Application is available online January 1st.

6. The Financial Aid Office will inform students if
further information is needed.

7. Application for assistance will be considered only
after admissions and financial aid files have been
completed.

8. Students wishing top consideration for financial aid
should have their files completed by the priority
dates listed above.

9. The Financial Aid Office will continue to accept
applications after these dates, but awards will be
dependent upon the availability of funds.

10. Additional documents that maybe requested by the
Financial Aid Office include: Federal Tax Tran-
scripts, Verification Worksheets, Low Income Veri-
fication Form, etc.

Developmental Courses & Financial
Aid

The Colorado Commission on Higher Education (CCHE)
has instituted a policy on developmental course work
for students. Degree and certificate seeking students
who are assessed and need remediation for basic skills
proficiency in reading, writing, and/or mathematics
will be provided notification. It is recommended that a
student enroll in appropriate developmental course
work prior to completing 30 credit hours at Morgan
Community College. Students with 30 or more at-
tempted credit hours of developmental coursework will
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not be eligible for Colorado or Federal Title IV aid for
additional Remedial Course credits.

Ability to Benefit & Financial Aid

NEW STUDENTS

Effective July 1, 2012, to be eligible for Title IV fi-
nancial aid programs, all new, first-time enrolling
students must have either a high school diploma or GED
certificate. TIV Funding includes Pell, SEOG and
student loans.

CURRENT/CONTINUING STUDENTS

Students may qualify for TIV student aid under one of
the qualified alternatives if the student is or was en-
rolled in a TIV eligible program prior to July 1, 2012.
Qualified alternatives include successful completion of
the ATB test or successfully completing at least 6
credits of post secondary education.

Students who do not hold a high school diploma, GED or
Homeschooled certificate recognized by the State may
be eligible to receive need-based aid from state
funding sources.

Financial Aid on the Internet

Students may complete financial aid applications on
the internet by accessing Free Application for Federal
Student Aid (FAFSA) on the web at www.FAFSA.ed.gov

Return of Title IV Funds

When a student fails, stops attending one or more
courses or fails to begin attendance in a course they
were scheduled to attend, the Federal Title IV Funds
they received are subject to repayment. Repayment
is required of all Title IV recipients who withdraw prior
to completing at least 60.01% of the days they were
scheduled to attend.

Tuition and fees will be funded on a per day basis
during the first sixty percent (60%) of the term. If a
student had Title IV Federal Financial Aid, ta portion of
these grants or loan funds must be returned to the
programs based on the date the student withdrew from
college. If the withdrawal occurs after sixty percent
(60%) of the term is completed, no return of these
federal funds will be required. For a complete copy of
the Title IV Funds policy, contact the MCC Financial Aid
Office.

Note: The term Title IV Funds refers to the Federal
Financial Aid programs authorized by the Higher Ed-
ucation Act of 1965 (as amended) and includes the
following programs: Unsubsidized Stafford Loans,
Subsidized Stafford Loans, PLUS Loans, Federal Pell
Grants and Federal SEOG.
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Satisfactory Academic Progress (SAP)
- Maintaining Eligibility for Financial
Aid

To maintain eligibility for financial aid, students must
comply with federal, state, institutional and/or donor
rules and regulations that apply to the financial aid
awards. Students must continue to meet eligibility

criteria, and must reapply for financial aid in a timely
manner each academic year.

Each term, a student’s performance will be evaluated
in the following three areas:

a) Cumulative GPA Requirement - Students must
maintain a minimum cumulative grade point average of
2.0 for all credits attempted.

b) Cumulative Completion Rate - Students must
complete at least 67% of cumulative attempted credit
hours.

¢) Maximum Time Frame -Federal regulations allow
financial aid recipients to receive financial aid for a
maximum number of attempted credits. Students at-
tempting credits in excess of 150% of the required
number of credits to complete their program of study
will be deemed ineligible for aid.

If satisfactory progress is not maintained, students will
be placed in a warning status for the next term of
enrollment. If they do not meet the satisfactory pro-
gress requirements at that time, they will be deemed
ineligible for aid. Students with extenuating circum-
stances may appeal for reinstatement. Successful ap-
plicants will be placed on probation (those that can
retain good status in one term) or placed on an aca-
demic plan (those that will require multiple terms to
regain good status). Refer to the Financial Aid Hand-
book for the complete policy and responsibilities in this
area.

If a student withdraws, drops, or changes from credit
to audit status the student may be required to repay a
portion of the financial aid received.

See GRADES & GRADING for further details on audit
Note: Students should check with the Financial Aid
Office before changing enrollment status.

A complete copy of the Financial Aid Satisfactory Ac-
ademic Progress Policy is available on the web or from
the Financial Aid Office.

Additional Financial Aid Information
Further information about financial aid, scholarships,
grants, and loan applications, rules and regulations
governing programs, application procedures, payment
procedures and costs of attending the college is pre-
sented in the Financial Aid Handbook. This document is
available from the MCC Financial Aid Office, MCC
Centers, and at the MCC website.

Error! No text of specified style in document.



Scholarships receive aid by meeting SAP standards in order to re-

FINANCIAL AID

ceive Pell Grant funding.

MCC FOUNDATION SCHOLARSHIPS

The Foundation funds many competitive schol-
arships whereby recipients are selected based
upon their qualifications. Students may apply by
completing the General Scholarship Application,
available online each January 1st.  Priority ap-
plication date is April 1, for the upcoming aca-
demic year. Most scholarships require students
to be enrolled in a degree or certificate program.
The MCC Financial Aid Office awards additional
Foundation funding at their discretion.

INSTITUTIONAL SCHOLARSHIPS

Morgan Community College offers a number of
institutional grants and scholarships. The types
and amounts of these awards vary from term to
term and require application each semester.
Institutional application forms can be found on
the web at
http://www.morgancc.edu/admissions/financial
-aid/scholarships/applications/

OUTSIDE SCHOLARSHIPS

In addition to the Foundation scholarships and
institutional funding, other organizations send
scholarship applications to the school. Infor-
mation and applications to these scholarships is
available from the MCC Financial Aid Office and at
www.MorganCC.edu

Grants, Loans, and Work-Study Jobs
Eligibility for grants, loans and work-study is deter-

mined by completion of the Free Application for Fed-
eral Student Aid (FAFSA) at www.FAFSA.gov

Financial Aid and Repeated
Coursework

The Department of Education has implemented regu-
lations governing repeated coursework to improve the
pace of graduation completion. The following apply
to undergraduate students receiving federal student
aid at Morgan Community College as full-time or
part-time students.

1. Students may repeat previously passed courses
only once. Passing includes grades of A, B, C
and D.

2. Students may repeat a failed course until it is
passed as long as the student is meeting the SAP
standards of 2.0 cumulative GPA and 67% overall
completion rate.

PELL Lifetime Eligibility Limits (LEU)
Public Law 112-74 amended HEA section 41(c)(5) limits
the duration of a student’s eligibility to receive Federal
Pell Grant to 12 semesters (or its equivalent). The
calculation is performed by the Department of Ed and
includes all years of the student’s receipt of Federal
Pell Grant funding. Students must remain eligible to
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TUITION, FEES, PAYMENTS & REFUND POLICIES

Tuition & Fees

Tuition and fees are established by the State Board for
Community Colleges and Occupational Education
(SBCCOE) and are subject to change without notice.

See
http://www.MorganCC.edu/admissions/ tuition-and-f
ees for a complete list

Payment Policy

Tuition, fees, and other charges are to be paid at the
time of registration or by 5:00 p.m. the Monday two
weeks before the first day of the semester, regardless
of the start date of the course(s) for that semester.
Payment for enrollment after that day is due within 24
hours.

If full payment is not made, students may be dropped
from all enrolled courses and other students will be
allowed to enroll in the vacated spaces. Financial Aid
students who do not have their financial aid complete
by these deadlines, or non-financial aid students who
are unable to pay by the deadlines should contact the
MCC Accounting Office if they are interested in the
deferred payment plan (FACTS).

If the student is not planning to attend MCC, he/she
must log on to his/her student account at MyMCC and
drop the classes by the published add/drop date for the
course. Even though MCC intends to drop students for
non-payment, the College cannot guarantee the classes
will be dropped for unpaid accounts. Students are
responsible for dropping courses even if they do not pay
on time and will be responsible for any balances owed
for classes that were not dropped.

See PAYMENT & REFUND POLICIES, DEFERRED PAYMENT
PLAN and TUITION CLASSIFICATION for additional in-
formation regarding tuition, fees, refunds, and rules
regarding how a student is determined to have in-state
status at a Colorado college

Financial Obligations of
Students/Payment Due Dates

Financial obligations are due and payable to the Col-
lege when incurred and are payable on the established
dates. An authorized third-party may be billed for tui-
tion and fees, however ultimate responsibility for
payment remains with the student. Students who are
financially obligated to MCC - whether through a stu-
dent loan, a third-party promise-to-pay, outstanding
deferred payment, or failure to account for college
property in their possession (including library materi-
als) - are not issued an official transcript, diploma, nor
allowed to register again at MCC nor at any CCCS col-
lege until payment is made.
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Financial Aid Students and Payments
Financial aid students who have not submitted com-
plete financial aid applications two weeks prior to the
beginning of the term must make payment arrange-
ments with the Accounting Office. If sufficient fi-
nancial aid has not been awarded to cover the cost of
tuition and fees, students must then pay 50% of all
tuition and fees by the tuition payment due date, and
follow the deferred payment plan (FACTS) for the
balance (including the payment of a processing fee at
that time.)

College Opportunity Fund (COF)

The state of Colorado pays a portion of the total cost of
higher education for Colorado residents attending
Colorado public institutions for their undergraduate
degrees. Students must request the state-pay portion
of their tuition, but they only need to apply once.
Students must authorize the use of funds at each school
attended. At Morgan Community College, students
can authorize COF through their online MyMCC student
account.

TO ENROLL IN COF:

Applicants will need a Social Security number or alien
registration number and must provide one of four types
of identification:

e Colorado driver's license or Colorado Identification
card

e U.S. Military card

e U.S. military dependent ID card

e U.S. Coast Guard Merchant Mariner card

HOW THE COLLEGE OPPORTUNITY FUND WORKS:
1. Eligible residents sign up at the COF Web site.

2. When students register for classes, they must au-
thorize which classes they want their COF stipend
to pay for individually - or they can give a lifetime
authorization.

3. Students apply for COF funds through the Student
Tab on MyMCC.

4. Once Morgan Community College receives COF
confirmation from the Colorado Department of
Education, the student account is credited with the
COF stipend.

The information provided on the COF application will
be verified by the Colorado Department of Education.

The state of Colorado historically subsidized higher
education for in-state students by giving money di-
rectly to the colleges. In 2004 the Colorado legislature
enacted a law establishing the College Opportunity
Fund (COF). Under this law, the State gives a stipend
to Colorado resident students who apply for it and
sends the stipend directly to the student’s account at
the institution the student designates. The COF stipend
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appears as a credit on the student’s tuition bill.
Students create a lifetime COF account by going to the
MCC website home page www.MorganCC.edu and
clicking on the COF icon and following the steps listed.
Thereafter, each semester a student registers for
college courses the student specifies which college will
receive their COF stipend. The stipend amount will
appears as a credit on the student's tuition bill each
semester.

e The College Opportunity Fund (COF), created by the
Colorado Legislature, provides a stipend to eligible
undergraduate students. The stipend pays a portion
of the total resident tuition when a student attends
a Colorado public institution or a participating
private institution.

e Qualifying students may use the stipend for eligible
undergraduate courses. The stipend is paid on a per
credit hour basis to the institution at which the
student is enrolled. The credit-hour amount will be
set annually by the Colorado General Assembly

e Concurrent Enrollment students are eligible for COF
regardless of their tuition classification (Colorado
resident or non-resident) and are exempt from HB
1023 up to age 21. All Concurrent Enrollment
students must apply for the College Opportunity
Fund. Once students are no longer Concurrent En-
rollment students they are subject to COF qualify-
ing student definitions and HB 1023 requirement.

Deferred Payment Plan (FACTS Tuition

Management Program)

The college provides a deferred payment plan for tui-
tion and fees. With a deferred payment plan, students
can pay tuition and fees with an initial down payment
and two installments. (Books and supplies may not be
deferred.) Any enrolled student who has not abused
the deferred payment terms in a prior semester or has
not been sent to collections is eligible to use a deferred
payment plan.

Requirements include:

¢ A minimum down-payment of 50% paid by the
Monday two weeks before the first day of the se-
mester;

e Completion of an application for the FACTS Tuition
Management Program;

e Must have a checking or savings account (as all in-
stallment payments are made electronically); AND

e A $35 processing fee (non-refundable) will be au-
tomatically deducted from checking or savings ac-
count upon completion of FACTS application pro-
cess
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FACTS PAYMENT POLICIES
& INSTALLMENT PAYMENT DATES

Payment of balance in
TWO equal installments as follows:

Fall Semester October 5 & November 5

Spring Semester March 5 & April 5

Summer Semester July 5 (1 installment)

NOTE: If a student drops/withdraws from courses after
the refund deadlines, he/she is still responsible for
completing FACTS payments.

CCCS Refund Debit Card (Higher One)

Students receive all refunds from MCC on a Colorado
Community College System (CCCS) Refund debit card.
The card is mailed to the student directly from Higher
One and must be activated online by the student. This
is the only means of refund employed by the College.

CCCS Refund Debit Card is utilized by MCC Accounting
to issue refunds for:

e canceled and/or dropped courses
e credit balances for any reason
¢ financial aid refunds

Debit Card Activation

Students should activate their card immediately after
it is received in the mail. Upon activation, students
will be asked to select their preferred method of re-
ceiving MCC refunds. They can choose "Easy Refund”
or have funds directly deposited into their existing
bank account, among other options.

Activation links can be found at the MCC website,
MyMCC student accounts, and at
https://morgan.higheroneaccount.com/

Debit Card Address Verification

Students should access their MyMCC student account
and verify that MCC has their current mailing address.
An incorrect mailing address will delay receipt of re-
funds and a fee is charged by Higher One to replace lost
cards sent to the wrong address.

Debit Card Replacement Charges
Students should keep their card, even if they are not
expecting a refund or financial aid remainder balance.
There may be a refund due to them in the future, and
Higher One only issues one free card. Cards after the
initial mailing are issued at a cost to the student by
Higher One.
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Nonattendance

To end enrollment in one or more courses, students
must officially drop or withdraw from courses via the
MCC website or submit the correct form to the Student
Services Office or MCC Center by the published dead-
line. Nonattendance in courses does not automatically
drop nor withdraw a student from a course nor change
financial obligations incurred. Deadlines for drop and
withdrawal of each course are listed on the student’s
course schedule which is available on the MyMCC stu-
dent account. Dropping or withdrawing from courses
may affect a student’s financial aid status. Financial
aid students should contact the Financial Aid Office for
policy information.

Refunds for Dropped Courses

Students must officially drop college courses by ac-
cessing their MyMCC student account or by processing
the required form in the Student Services Office or MCC
Centers on or before the refund deadline for the
course. Students completing the proper steps may be
eligible for a refund of tuition and fees.

100 percent (100%) of tuition and fees (except the
deferral fee) are refunded via HigherOne debit card if a
student drops courses before the refund deadline pe-
riod for the course. The refund deadline is calculated
as 15 percent (15%) of the instructional days for the
course. No tuition and fee refunds are granted after
the refund deadline. Exceptions to the Institutional
Refund Policy should be referred to the Controller.

Financial Aid Students: If you drop or withdraw from
courses you may have to repay financial aid. Infor-
mation about repayment of Title IV funds and refunds
is listed in the Financial Aid Section of this catalog.

Refund Policy for Drops after
Drop/Refund Deadline (Withdrawals)

Students must officially withdraw from college courses
by processing their withdrawal online or by completing
the required form in the Student Services Office or MCC
Centers during the stated withdrawal period. Each
student’s course schedule lists the drop/refund dead-
line and the withdrawal deadlines by course. Students
who drop course(s) or request withdrawal from
course(s) after the drop/refund deadlines but before
the listed withdrawal deadline are graded with a
withdrawal "W" grade and are not eligible for any re-
fund. The advantage to requesting a withdrawal as
opposed to failing a course by nonattendance is that
the "W" grade is not computed into the student’s
overall GPA.

Financial Aid Students: Dropping or withdrawing from
course(s) may require you to repay financial aid. In-
formation about repayment of Title IV funds and re-
funds is listed in the Financial Aid Section of this cat-
alog.
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Refund Policy for Canceled Courses
Occasionally the college must cancel courses due to
enrollment numbers, instructor issues, etc. The col-
lege will automatically process the drop for students
registered for courses which are canceled. 100% of paid
tuition and fees is refunded for any course canceled by
the college.

Financial Aid Students: Canceled courses may require
re-payment of financial aid. Information about re-
payment of Title IV funds and refunds is listed in the
FINANCIAL AID section of this catalog.

Bad Checks

Returned checks constitute non-payment. If a check is
returned prior to the official refund deadline due to
non-sufficient funds or stop payment, students may be
dropped from all courses and could be charged a bad
check fee. Students must pay the registration fee and
the deferred payment fee if applicable. A hold at MCC
and at all CCCS Colleges is placed on the student’s
account until fees are paid. If a check is returned after
the official refund deadline, students are not dropped
from courses. Students are responsible for all out-
standing tuition, fees, bad check fees, and resulting
collection charges. A hold at MCC and at all CCCS
Colleges is placed on grades, transcripts, diplomas, and
future registration until the debt is paid. Unpaid bal-
ances resulting from returned checks are pursued by
the college and a collections service.

Delinquent Accounts

In accordance with State policy, all delinquent student
obligations, including those from improper withdraw-
al/drop procedures and the loss of previously awarded
financial aid, are referred to the State’s central col-
lections service. Additional interest and collection
costs will be charged to the student account.

Accounting Services Offices

MCC Accounting Services Offices are located in the
lower level of Aspen Hall and house the offices of the
MCC Controller, Accounts Receivable, and Accounts
Payable. Accounting Services assist students, staff, and
vendors with billing and payment questions. Ac-
counting Services provide forms to students who wish
to apply to the MCC deferred payment plan for tuition
(FACTS), and assist students with questions regarding
their HigherOne refund debit card.
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STUDENT LIFE, ACTIVITIES, & SERVICES FOR STUDENTS

MCC offers student recreational, social, and cultural
student activities that are sponsored by the Student
Government Association (SGA) and Student Life Coor-
dinator. The faculty and staff and student organiza-
tions also offer special activities and programs to
students. The Student Life Coordinator and the Student
Life Office are located in the MCC Student Center on
the Fort Morgan campus.

ATM

Located inside the Student Center, an ATM is accessible
during regular Student Center hours for student use and
convenience. There is also a HigherOne ATM located
in Spruce Hall across from the vending machines.

Bookstore

Besides the expected textbooks, the MCC Bookstore
offers many student supplies, clothing, food items,
gifts, and much more.

The MCC Bookstore also supports students by offering
them the following services provided conveniently on
campus:

e ATM's - An ATM machine is available in the Student
Center entry and a HigherOne ATM is located in
Spruce Hall.

e CASHIER SERVICES - All MCC bills can be paid in the
MCC Bookstore.

e COPY CENTER - The Copy Center at the MCC
Bookstore is available to make photocopies and to
provide laminating and binding services

o FAX SERVICES - Students and staff may send faxes
from the Bookstore at 970-542-3116

e MAIL SERVICES and POSTAGE STAMPS

e MCC LOGO CLOTHING AND OTHER ITEMS -

The Bookstore maintains a great supply of MCC logo
clothing, backpacks, mugs and other items to show
pride and support for Morgan Community College.
There is also a complete line of graduation gift
items, greeting cards, personal items and a few
just-for-fun items.

www.MorganCC.edu -«

1-800-622-0216

e MCC BOOKSTORE ONLINE -

Purchase textbooks, merchandise, and other
products online at www.MorganCCbookstore.com

e TEXTBOOK RENTAL

e TEXTBOOK BUY-BACK DAYS

STUDENT MALPRACTICE & LIABILITY INSURANCE

Bulletin Boards

There are bulletin boards located throughout the campus.
Be sure to read the fliers so you know what opportunities

and activities are available to you. A Community Activity

Bulletin Board is located on the south wall right inside the
west entrance of the Student Center. If students want to

post a flier they must first get permission from the Director
of Student Life. All fliers must be approved before posting.
Any flier or poster not approved will be removed.

Children on Campus

MCC sponsors family events where parents are invited to
bring their children to participate in appropriate activi-
ties. Spring Fling, Halloween Trick or Treating, Christmas
Parade participation, and other family events give stu-
dents the opportunity to show their children where they
study and to share in the college atmosphere.

Students should make plans for the care of dependent
children while attending classes, college activities and
studying on campus. Unattended children are at risk and
will be reported to the proper authorities for their own
safety.

The campus, its environment, conversations, and activities
are not generally open to, nor geared toward children.
Adult learning is our main focus. Unless specifically in-
vited to participate in a special classroom event, children
are not allowed in classrooms.

No children are allowed in the Student Center. The Stu-
dent Center is for currently enrolled MCC students only.
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Clubs & Organizations

MCC has many student organizations to enhance the stu-
dent experience. Information on existing or starting new
MCC organizations is available from the Student Life Co-
ordinator. The Student Life Coordinator can also put you
in touch with club/organization faculty sponsors, meeting
dates, etc.

Creative Writing Club (CWC)

For students who love creative writing. Members
engage in regular writing practice and peer
workshops. CWC hosts an online journal that
features members’ poems, stories and essays in
order to give members experience preparing and
presenting their work in a public forum.

Future Teachers’ Club (FTC)

FTC is for students interested in becoming
teachers. FTC gives students the opportunity to
work with children of different age groups, attend
meetings with instructors already in the profes-
sion and attend an annual conference for teach-
ers.

Health Occupations Students of America (HOSA)
HOSA is the national student organization en-
dorsed by the U.S. Department of Education and
the health Science Education Division of ACTE.
HOSA’s two-fold mission is to promote career
opportunities in the health care industry and to
enhance the delivery of quality health care to all
people. HOSA provides students opportunities
for knowledge, skill and leadership development.
MCC HOSA members consist of high school Health
Science Technology Program students as well as
Health Occupation students. HOSA performs at
least one community service project each year.
The students compete annually in the state HOSA
competitions. State qualifying students are eli-
gible to participate in the national competition.
MCC's HOSA consistently has national qualifiers
each year.

Journalism Club

The Journalism Club creates and publishes the
MCC student newspaper. The newspaper, E=M(C2
Focus, is written and designed by MCC students
and is a great resource for finding out what is
happening on campus and expressing opinions.
Students can place ads and access other services
and information from the student newspaper.

Phi Beta Lambda (PBL)

PBL is a club for business students or any student
interested in a business career. PBL gives stu-
dents the opportunity to build on business com-
munication skills, practices, and ethics.  PBL
officers and members attend leadership confer-
ences and state conferences annually.

Phi Theta Kappa (PTK)

PTK is an international honor society of two-year
colleges to recognize academic achievement.
Students who have completed at least 12 college
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credit hours with a 3.5 grade point average and
declared programs in A.A., A.S.; AA.S., or A.G.S.,
may be invited to join during ceremonies con-
ducted in the fall and spring.

Science Club

Science Club enjoys promoting a love for learning
science through field trips to areas of interest.
Any and all students are invited to join at any
time. There is no membership fee.

Student Government Association (SGA)

SGA is for student leaders interested in serving as
student liaisons in college/student governance.
SGA offers an excellent opportunity to strengthen
leadership skills, work on issues affecting stu-
dents, and give input on the allocation of student
fees. Officers for the executive branch run for
election in the spring; legislative officers run in
the fall. Student Government invites students to
attend any meeting to discuss concerns and give
suggestions.

Information and a copy of the SGA bylaws and
constitution are available from the Student Life
Coordinator.

SkillsUSA

A partnership of students, teachers, and industry
working to ensure America has a skilled work-
force; SkillsUSA helps students excel in Automo-
tive Service Technology, Collision Repair Tech-
nology, and Welding Technology.SkillsUSA mem-
bers have the opportunity to participate in local,
state, and national skills competitions each year.

Student Nurses Organization (SNO)

SNO is an organization for students interested in a
nursing career.  SNO offers students the op-
portunity to develop leadership skills as well as
represent MCC’s nursing program to the commu-
nity and foster the skills needed to be an ac-
countable member of the nursing profession.

SNO offers students the opportunity to learn
about professional trends and issues in nursing.

Computer Access for Students

Students are given a username (5#) and temporary pass-
word when they register for courses. Login to MyMCC to
reset a password and access student account.

Computer Labs

There are several computers for students to use outside of
class time. A student needs to show a current student I.D.
to use the computer labs and must sign in and sign out.
No food or drinks are allowed in the computer labs.
Center labs follow the same policies.

Copies

For a small fee, students can make copies on the copy
machine located in the library. Copies may also be pur-
chased in the Bookstore Copy Center.
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Copyright Restrictions

The copyright law of the United States (Title 17, United
States Code) governs the making of photocopies or other
reproductions of copyrighted material. Under certain
conditions specified in the law, libraries and archives are
authorized to furnish a photocopy or other reproduction.
One of these specified conditions is that the photocopy or
reproduction is not to be "used for any purpose other than
private study, scholarship, or research.” If a user makes a
request for, or later uses, a photocopy or reproduction in
excess of "fair use,” that user may be liable for copyright
infringement. This institution reserves the right to refuse
to accept a copying order if in its judgment, fulfillment of
the order would involve the violation of copyright law.

Email for Students

Students are assigned a free lifetime Student Email ac-
count within one business day of admission application
processing. The email address name will be assigned and
will have the domain name of "@student.cccs.edu.” Stu-
dent Email will be the primary means of communication
between students and college faculty and staff. Students
are expected to sign into MyMCC and check their Student
Email. If students wish to redirect Student Email to an-
other email address it is their responsibility and they may
do so for convenience purposes, but at their own risk. The
College and CCCS will not be responsible for the handling
of email by outside vendors. The primary use of the Stu-
dent Email is for purposes relating directly to education.
All email should be considered the same as printed com-
munication and should meet the same standards of taste,
professionalism, accuracy and legality that are expected
in printed communication. Additional rules and regulations
regarding StudentMail can be found on the MCC website.
The use of the Student Email is a privilege, not a right; and
the College and CCCS maintain the right to limit access.
Email is subject to disclosure to third parties through
subpoena or other processes including the Colorado Open
Records Act (CRS § 24- 72-201 et seq.)

Handicapped Access

The entire campus in Fort Morgan is handicap accessible.
Automated doors are available at main entrances, and
ramps and lifts are available. Handicapped parking is
designated near Cedar, Cottonwood, Elm, and Spruce
Halls.
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HigherOne Banking Option/Refund
Services

REFUND SERVICES - Students receive refunds from the
College on a HigherOne debit card. The card is initially
mailed to the student and must be activated online.

HigherOne Banking Option

Refunds for:
e canceled and/or dropped courses
e credit balances
¢ financial aid refunds

1. Verify Your Address: Prepare to receive your re-
fund now by verifying that Morgan Community
College has your current mailing address. An in-
correct mailing address will delay your refund and
you will be assessed a fee to replace your card if it is
sent to the wrong address. Please take a moment
to verify/update your address information today at
http://www.MorganCC.edu/mymcc. Your new
CCCS Refund Card will be mailed to the address that
MCC currently has on file for you. Therefore, it is
critical that you verify your mailing address as soon
as possible.

2. Activate Your Card: Please activate your card as
soon as you receive it at
https://morgan.higheroneaccount.com/activation
/start.do. Upon activation, you will be asked to
select your preferred method of receiving your MCC
refund. You can choose "Easy Refund” method or
have funds directly deposited into your existing
bank account.

3. Keep Your Card: Remember, even if you are not
currently expecting a refund from Morgan Commu-
nity College, there may be a refund due to you in
the future. Keep your card!

You can visit www.CCCSRefundCard.com to learn more
about your choices and the benefits that accompany your
all-new CCCS Refund Card.
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Housing

MCC does not have residence halls. Students are re-
sponsible for locating and securing housing on their own.

The college maintains a list of local housing available from
community contacts. Housing information is available in
the Office of Student Life located in the Student Center, or
in the Student Services Office. Lists are maintained of
houses and apartments for rent as well as roommate re-
quests.

Identification Cards

Registered students will be issued an MCC Student Identi-
fication Card after the refund deadline each semester. The
identification card may be required for identification at
student sponsored events and at various offices at MCC.
The first MCC Student ID card is free; replacement cards
are available for a fee. ID photos are taken in the Student
Services Office or MCC Centers and cards may be picked up
by the student within 3-5 days.

Job/Career Guidance and Placement

The MCC Guidance and Placement Director works closely
with faculty advisors to provide special help to students in
areas such as career exploration and development. Care is
taken in planning the college experience so that the stu-
dent is career ready upon graduation or has a career di-
rection when ready to transfer to a four-year institution.
Assistance with resumes and cover letters, selecting a
program of study, transfer advising, and interview
coaching are also available.

Library

Morgan Community College Library is part of the Learning
Resource Center (LRC), which is located in Cottonwood
Hall. The library offers a collection of both print and
non-print materials to help students in gathering infor-
mation and research. Books, periodicals, newspapers, and
audiovisual items are available for in-house use and/or
circulation. Additionally, Internet and wireless access,
word processing, and email are available. Morgan Com-
munity College Library uses the Auto-Graphics, Inc., sys-
tem for its online catalog to locate items in the collection
and to provide access to online databases and electronic
resources.

LIBRARY HOURS

Library hours are posted and may change without
notice. To be certain of the hours on a given day,
call the library at (970) 542-3185.

ONLINE COLLECTIONS

Electronic resources are accessible on the MCC
website library page www.MorganCC.edu/library.
Online databases (research tools for accessing
abstracts and full-text journal articles), elec-
tronic books, and research links may be accessed
on or off campus by a computer with Internet
access. Digital collections are multidisciplinary in
scope and include primary resource materials and
images when available.
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INTERLIBRARY LOAN SERVICE (ILL)

MCC Library participates as a lender and a bor-
rower with interlibrary loan (ILL). Books and
journal articles may be requested, allowing a
minimum of two weeks to receive materials. All
interlibrary loan requests must comply with cop-
yright law. Reference, reserve, and most au-
dio-visual materials are not loaned. MCC Library
does not process interlibrary loan requests for
materials that are owned by the library. In ad-
dition, ILL is available to students, faculty, and
staff only. Some libraries charge a fee for inter-
library loan materials. Requests may be submitted
in person, by phone, or online.

For more information, call 970-542-3185 or visit
www.MorganCC.edu/library

MCC Hot Sheet

Fort Morgan campus activities and events are listed on the
MCC Hot Sheet. Watch for deadlines and upcoming events
and even chances to win prizes.

MCC TV

MCC sponsors local TV broadcasts on cable channel 10.
Information on Morgan Community College activities and
events, along with community announcements are tele-
cast. The MCC Telecommunications office supports MCC TV
functions and is the contact for TV announcements.

MCe
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No Loitering Zones

Family members or friends of students are welcome to
wait for students to complete class time or school business
in the Learning Resource Center (library). All other areas
of campus, including the Student Center, are for student
use and considered "No Loitering Zones."

Papercut Print Management System

Each student receives a total of $25 printing credit each
semester at the Fort Morgan Campus, the Wray Center,
and the Burlington Center. The cost for a black-and-white
printed copy is 10¢. When a student logs on to a computer
at these locations, a text box is displayed on the screen
detailing the remaining amount of printing credit availa-
ble. The appropriate amount is subtracted each time a
print job is sent to a printer. Once the initial allotment
has been used, additional amounts may be purchased in
$1.00 increments (nonrefundable) at the MCC Bookstore
during regular business hours. At MCC Centers, students
should contact Center staff for additional purchases.
Usually purchases are applied immediately. Students are
reminded to always use "Print Preview" before printing, to
plan ahead and purchase more printing credit when the
limit is close to being exhausted, and to limit their amount
of non-academic printing.

Parking

All MCC parking lots are self-park facilities. The vehicle
owner and/or operator are responsible for locating a legal
parking space at all times.  Within a parking facility, the
vehicle must occupy only one stall and be parked facing a
wheel stop that designates a parking stall and/or within
stall marks painted on the lot surface. Backing into stalls
is prohibited.

TYPES OF PARKING VIOLATIONS

e Parking in an unauthorized space, reserved area, or
where signs or road markings prohibit parking.

e Parking in a handicap parking space without the
proper pass.

e Parking which blocks any other vehicle.

e Parking which interferes with the free and proper
use of a roadway, driveway or entrance to a parking
lot.

e Parking in a service driveway or service area to in-
clude blocking a dumpster.

e Parking on a grassy area.

e Blocking or interfering with the proper use of a
crosswalk or sidewalk.

e Overnight parking in an unauthorized parking lot.

e Parking which interferes with the use of a fire hy-
drant, fire access lane or other emergency zone.

e Parking in any area not specifically designated as a
parking lot or space on college premises.

e Parking in violation of temporary instructions during
a declared snow emergency
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OTHER TRAFFIC VIOLATIONS
e Exceeding the posted speed limits
e Failure to obey signs and markings

Smoking

Smoking is prohibited in all state buildings, including MCC,
as ordered by the Colorado Clean Indoor Air Act. Smoking
is allowed anywhere outside, but must be no closer than
fifteen feet of the main entryways. Please be consider-
ate and use the ashtrays provided.

Spring Fling

Each spring the Student Life Coordinator, along with stu-
dent clubs and organizations, hosts a special fun event for
students and their families. Spring Fling includes food,
activities, and plenty of fun in the sun!

Student Ambassador Program

The Student Ambassador Program allows MCC to recognize
special honor students and use their talents while building
leadership and teamwork skills for the student. Ambas-
sadors help with campus tours, special events and speaking
engagements. Contact the Student Life Office at (970)
542-3170.

Student Center

MCC’s Student Center on the Fort Morgan campus houses
the MCC Bookstore, copy center, Anna C. Petteys Student
Lounge, kitchen, student conference room, a variety of
vending machines, ATM, and the Student Life Office. A
pool table, computer with internet access, and television
are also available for student use during free time. Stu-
dents can deposit outgoing mail in the Student Center mail
slot.

The MCC Student Center is not a public space, but is a
facility that is available for use to currently enrolled MCC
students. The facility was built with and is maintained by
student fees. Because of this, the Student Center may be
monitored to ensure that those using the facility are
currently enrolled MCC students.  Students need to be
prepared to show a current student identification card to
enjoy the use of their facilities. Students are expected to
behave in a respectful manner to other students & staff;
profane language is not permitted; please clean-up after
yourself. Children are not allowed in the Student Center.

Malpractice & Liability Insurance for
Students

Students enrolled in selected health professions and ser-
vice programs are required to carry malpractice & liability
insurance. The insurance coverage is available at a nom-
inal cost to students. Students are required to purchase
the insurance through the MCC Bookstore or Center.
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Student Services Office (One-Stop)

The Student Services One-Stop Office is located in Cot-
tonwood Hall and houses the offices of Admissions,
Guidance and Placement, Financial Aid, Records, Regis-
trar, and Registration.

Student Support Center (Tutoring)

The Student Support Center provides tutorial services and
an open computer lab with lab assistants and computer
software, primarily in the areas of English and mathe-
matics. A tutoring schedule is developed each semester
that shows when faculty and peer tutors are available. The
Student Support Center provides access and services to
qualified college students with physical and/or learning
disabilities. Students needing learning assistance at Cen-
ters should contact their Center staff.

Support Services for Students with
Disabilities & ADA Statement

Morgan Community College complies with and fully sup-
ports Section 504 of the Vocational Rehabilitation Act of
1973 with amendments of 1974 as well as the Americans
with Disabilities Act (ADA) of 1990 and the ADA Amend-
ment Act of 2008. Students with disabilities may be eligi-
ble for "reasonable accommodations” so long as they meet
and follow MCC policy and procedure. All students seeking
accommodations must provide appropriate documentation
to the ADA Coordinator.

Modifications or adjustments will be made for students
with documented disabilities.

This and other ADA related policy and procedures can be
found at
http://www.MorganCC.edu/students/accessibility

Telephones/Cell Phones

A student-use phone for local calls from the Fort Morgan
campus is available in the Student Center. Center stu-
dents should contact their Center staff. Cellphone use is
permitted in common areas.

Testing Center

Located in the Learning Resource Center (LRC), the
Testing Center offers a number of testing services, in-
cluding standardized tests, assessment/placement tests,
instructor/course tests, exams from other universities,
and Guided Studies tests for students and the general
public. For testing inquiries or appointments, contact the
Testing Center at (970) 542-3188 or 1-800- 622-0216, ext.
3188.

TESTING FEES

Students must contact the Testing Center to de-
termine if there is a cost for their desired test. |If
s0, payment must be made in advance in the MCC
Bookstore by presenting the appropriate form
from the Testing Center.
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For a list of tests offered by the Testing Center go
to:
www.MorganCC.edu/admissions/testing-center

Voter Registration

MCC fully supports and advocates that students and staff
register to vote. Voter registration forms are available in
the MCC Student Services Office, or on the Colorado Sec-
retary of State website at
WWwW.sos.state.co.us/pubs/elections/main.htm

Vending Machines

Many varieties of food and beverage machines are availa-
ble in the Student Center, Centers, and throughout cam-
pus. If students lose their money in any of these ma-
chines, they may contact the Bookstore or Center staff for
assistance

Veterans Programs

The Office of Veteran Affairs, located in the Student Ser-
vices Office, provides enrollment services and general
information to students who are eligible for benefits under
the Veterans Administration (VA) Program. Courses of-
fered by Morgan Community College, with certain excep-
tions are approved for the training of veterans and eligible
dependents under Chapters 30, 31, 32, 35, and 1606, Title
38, U.S. Code (P1 815). Students who plan to utilize
Veterans Administration (VA) benefits while attending
Morgan Community College should contact the Office of
Veteran’s Affairs immediately after making the decision to
attend MCC. A six- to eight-week VA processing time
should be anticipated for new applicants. It is the stu-
dent’s responsibility to notify the Office of Veterans Af-
fairs at MCC of any address changes and/or enrollment
changes such as course adds and drops, change of pro-
gram, other schools attended, and any other information
related their academic standing. Veterans must submit a
copy of their DD214 and official transcripts of grades for
any previous college education when submitting their
Admission Application to MCC. Failure to provide this in-
stitution with a written record may result in serious delay
in educational benefits. Students who are applying for VA
benefits are responsible for payment of tuition, fees, and
books, whether or not benefit payments have started.

www.MorganCC.edu & MyMCC

The MCC website, www.MorganCC.edu, reflects the most
current college information. Each semester’s MCC Sched-
ule of Classes and changes, the MCC Catalog and MCC
Catalog Addendum, calendar of important dates, directory
of staff, and general college information are accessible on
the site. In addition, there are many tasks that can be
accomplished electronically: apply for admission, apply
for financial aid, find necessary forms, and access the
college library.

Current students using their MyMCC portal account access,
(https://myportal.cccs.edu/jsp/misc/schoolLoginNew.js
p?school=mcc ) can accomplish additional services and
information. They can register for courses, view their
financial aid status and awards, access Degree Check,
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order transcripts, find student forms, access their Student
Email account, pay tuition, and more.
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STUDENT RIGHTS AND RESPONSIBILITIES

Student Bill of Rights

The general assembly hereby finds that students enrolled
in public institutions of higher education shall have the
following rights:

A. Students should be able to complete their associate of
arts (A.A.) and associate of science (A.S.) degree pro-
grams in no more than sixty credit hours or their bac-
calaureate programs in no more than one hundred
twenty credit hours unless there are additional degree
requirements recognized by the commission;

B. A student can sign a two-year or four-year graduation
agreement that formalizes a plan for that student to
obtain a degree in two or four years, unless there are
additional degree requirements recognized by the
commission;

C. Students have a right to clear and concise information
concerning which courses must be completed suc-
cessfully to complete their degrees;

D. Students have a right to know which courses are
transferable among the state public two-year and
four-year institutions of higher education;

E. Students, upon completion of core general education
courses, regardless of the delivery method, should
have those courses satisfy the core course require-
ments of all Colorado public institutions of higher ed-
ucation;

F. Students have a right to know if courses from one or
more public higher education institutions satisfy the
students’ degree requirements;

G. A student’s credit for the completion of the core re-
quirements and core courses shall not expire for ten
years from the date of initial enrollment and shall be
transferable.

Taken from www.state.co.us/cche 23-1-125. Commission
directive - student bill of right

Student Rights and Responsibilities

CLASSROOM

1. Students have the right to inquire, to discuss, and to
express their views by orderly means that do not in-
fringe upon the rights of others or impede the progress
of the course.

2. Students have the right to expect that instructors will
conduct themselves professionally in the classroom in
accordance with College policy.

3. Students have the right, through a printed syllabus and
course outline, to be informed of the academic
standards expected of them in each course. Academic
standards shall include, but are not limited to, con-
tents, objectives to be achieved, and grading criteria
which will be applied to a particular course of study.

Students have the right to be evaluated solely on the
basis of their academic performance, not on their
opinions or conduct in matters unrelated to academic
standards. Students have the right to be protected
through established procedures against prejudiced or
capricious academic evaluation. Students may not
grieve a grade. Students can grieve violation of the
state’s grading criteria or the inequitable application
of grading criteria.

Students have the opportunity, through established
institutional mechanisms, to assess the value of a
course, services, facilities, and equipment; to make
suggestions as to its direction; and to evaluate both the
instructor and the instruction they have received.

Students have the right to privacy. Personal or scho-
lastic information about students shall be considered
confidential and shall not be disclosed to others except
in accordance with College policy, Colorado State Open
Records Act, The Family Educational Rights and Privacy
Act (FERPA), and Freedom of information statutes.

Students have the right to reasonable academic assis-
tance provided by the institution both in and out of the
classroom, based on a resource available basis.

Students have the right to legally mandated absences,
such as military duty, jury duty, or legal summons to a
court of law. Students receiving financial aid or Vet-

erans benefits should contact the Financial Aid Office.

No qualified individual with a self-identified disability
shall, by reason of disability, be excluded from par-
ticipation in or be denied the benefits of the services,
programs, or activities of a public entity, or be sub-
jected to discrimination by such entity.

CAMPUS

1.

Outside the classroom, students have the right to
discuss and express by orderly means, views in support
of any cause, providing it does not disrupt the opera-
tion of the institution or infringe on the rights of other
members of the College community, subject only to
reasonable time, place, and manner restrictions.

Students shall have the right to dress in any way that
personal taste dictates and that does not interfere with
the education process or with health and safety re-
quirements and is not lewd, indecent, or obscene.
Clothing with offensive and/or obscene wording or
pictures will not be tolerated. Students wearing such
items will be asked to change the item of clothing or
leave campus.

Students have the right to be free from harassment or
discrimination based on race, national origin, gender,
religion, disability, age or sexual orientation.

Expect an environment free of drug and alcohol abuse.

Family members or friends of students are welcome to
wait for students to complete class time or school
business in the Learning Resource enter (library). All
other areas of campus, including the Student Center,
are for student use and considered No Loitering zones.
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Student Grievance

1. Students shall have the right to utilize grievance pro-
cedures and to seek redress in the event they believe
that their rights and/or freedoms are violated.

2. Students may not grieve a course grade.

3. Complaints from students alleging violation of Title VI,
IX, or ADA/504 will be referred to the Vice President
for Administration and Finance. The Vice President of
Administration and Finance will be responsible for
maintaining a record of the nature of complaint, date
filed, location, current status, and resolution and for
assigning the complaints to the appropriate coordina-
tor for resolution.

4. Any student who files a complaint with knowledge of
frivolous intent will be subject to disciplinary action.

Student Code of Conduct

Students are subject to the same federal, state, and local
laws as non-students and are the beneficiaries of the same
safeguards of individual rights. As members of the aca-
demic community, students are expected to conduct
themselves in a reasonable manner. Students should at all
times try to promote a sense of cooperation and work to
build an atmosphere that will be most conducive to the
goals of higher education. Members of the College com-
munity shall recognize the authority of the College to
publish and maintain its own set of rules and regulations. It
is the responsibility of all members of the College com-
munity to make themselves aware of the rules and regu-
lations of the institution and comply with those rules and
regulations. All members of the College community,
while on campus or while participating in Col-
lege-sponsored activities (on or off campus), are expected
to comply with College rules and regulations and with the
regulations of off-campus sites.

Specific acts which are not in accordance with the MCC
Code of Conduct include:

1. Plagiarizing, cheating and/or facilitating violations of
reasonable standards of academic behavior. Matters
relating to academic standards and achievement fall
within the responsibility of instructional staff. In cases
of plagiarism, cheating, or other forms of academic
dishonesty, the instructor will impose the sanctions as
stated in the course syllabus.

A. Examples of the above may include but are not
limited to:

a. Copying, writing, or presenting another person’s
information, ideas, or phrasing without proper
acknowledgment of their true source.

a. Using a commercially-prepared term paper or
project.
b. Copying information from the test of another
student.

c. Using unauthorized materials during an exami-
nation.

d. Obtaining illegally or attempting to obtain un-
authorized knowledge of a test.
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e. Giving or selling to another student unauthorized
copies of tests.

f. Taking a test in place of another student or
having someone take a test in his/her place.

g. Unauthorized collaboration between two or more
students on a test, paper, project, or activity.

h. Forging, altering, or using College documents,
records forms, or instruments with the intent to
defraud or to furnish false information to the
College or to agencies and educational institu-
tions.

2. Disruption of teaching, research, administration,
disciplinary procedures, and other College activities,

as well as, unauthorized entry, use, or occupation of

MCC facilities.

3. Preventing or attempting to prevent any stu-
dent(s) from attending any class or other College ac-
tivity, impeding, or disrupting any class or other Col-
lege activity, or attempting to prevent any person from
lawfully entering, leaving, or using any College facility.
Intentional and unauthorized interference with a right
of access to College facilities, freedom of movement or
freedom of speech.

4. Threatening, attempting, or committing physical
violence against or endangering the health, safety, or
welfare of self and/or other person(s).

5. Damaging, destroying, or stealing College prop-
erty or private property of students, College staff or
guests when such property is located upon or within
College buildings or facilities

6. Possessing firearms, explosives, or other dan-
gerous weapons (instruments that are designed to
produce bodily harm) within or upon the grounds,
buildings, or other facilities of the College. This policy
shall not apply to a police officer or peace officer au-
thorized by the State or the President or his/her de-
signee. Weapons may include, but are not limited to:
any type of firearm, BB guns, martial arts devices,
brass knuckles, hunting knives, daggers, or similar
knives or switchblades. Any instrument that is designed
to look like a firearm, explosive, or dangerous weapon
and that is used by a person to cause fear in or to harass
another person is expressly included within the
meaning of a firearm, explosive, or dangerous weapon.

7. Possessing, consuming, or distributing any alco-
holic beverage on campus except in accordance with
College rules and regulations; appearing on campus

while intoxicated as defined by State and local laws.

8. lllegally possessing, using, distributing, or manu-
facturing any narcotic, dangerous drug, or controlled
substance as classified by federal, state, and local laws
or appearing on campus while under the influence of
any illegally-obtained narcotic, dangerous drug, or
controlled substance.

9. Failure to comply with the verbal or written di-
rections of a College official, violating any College
suspension, probation, or conditions thereof. Failing to
comply with contractual obligations with the College
(such as defaults on payments, loan agreements, terms
of work study, employment, etc.).
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10. Conduct that is lewd, indecent, or obscene, using
language (written or spoken) that is degrading or abu-
sive to any person and/or harassing any person with
language or gestures, including curses.

11. Leaving children unattended or unsupervised in
campus buildings or on campus grounds can constitute
child abuse or child neglect (as outlined in the Colorado
Child Protection Act of 1975). (Family members or
friends of students are welcome to wait for students to
complete class time or school business in the Learning
Resource Center (library). All other areas of campus,
including the Student Center, are for student use and
are considered No Loitering Zones.)

12. Influencing or attempting to influence any em-
ployee or any student enrolled in the College through
the offerings or acceptance of favors (including sexu-
al), bribery, or any kind of threats.

13. Intentionally publishing or disseminating any
written instrument, sign, picture, object, or verbal
statement, with knowledge of its falsity and with ma-
licious intent, to impeach the honesty, integrity, or
reputation of another person.

14. Engaging in behavior which may constitute har-
assment.

15. Violation of college rules regarding the operation
and parking of motorized vehicles on college property.

16. Smoking in classrooms, buildings, or other unau-
thorized campus area.

17. Using communication (oral, written, imagery,
etc.) degrading or abusive to any person and/or har-
assing any person.

18. Unacceptable uses of email, which include, but
are not limited to the following:

e Using email for any purpose which violates
federal or state laws;

e Using email for commercial purposes;

e Misrepresenting your identity or affiliation in
email communications;

¢ Sending harassing, intimidating, obscene, abu-
sive or offensive material to or about others;

e Intercepting, disrupting or altering electronic
communications packets;

e Using someone else’s identity and password;

e Using electronic communications to send copies
of documents in violation of copyright laws;

e Attempting unauthorized access to data or at-
tempting to breach any security measures on
any electronic communication system.

e Initiating or knowingly perpetuating a program
containing a "virus”’ and/or
o Using email for other purposes prohibited by the

computer system administrator or College rules,
regulations or procedures

19. Aiding, abetting, or inciting others to commit any
of the acts listed above.

Note: Additional disciplinary policies may be in effect for
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the health occupations. Please refer to these programs for
specific information. Students in the above programs do
not in any way forgo their right of due process through the
grievance procedure.

Student Disciplinary Action

For a complete copy of the Student Disciplinary Procedure
M4-30 go to: www.MorganCC.edu/studentdiscipline

Morgan Community College's disciplinary procedures de-
termine responsibility for violations of the Code of Con-
duct and determine the appropriate consequences for
violations of policy. The purpose is to safeguard the
college community and provide a developmental experi-
ence for the student. The college disciplinary procedures
are separate and distinct from any legal proceedings.

Students are expected to adhere to the Student Code of
Conduct and policies and procedures of MCC. If a student
is charged with violating MCC's Code, these are the pro-
cedures to be used in resolving the charge.

Chief Student Services Officer (CSSO):

Kent Bauer, Vice President Student Success
920 Barlow Road, Fort Morgan, CO 80701
970 542-3111

kent.bauer@morgancc.edu.

Sanctions: One or more of the following may be im-
posed when there is a finding that a student has violated
MCC’s Code of Conduct.

1. Warning: A Notice served upon the student advising
him/her that he/she is violating or has violated College
regulations.

2. Probation: After a finding of violation of the Code of
Conduct, restriction of student’s privileges for a des-
ignated period of time including the probability of
more severe disciplinary sanctions if the student is
found to be violating any College regulations during the
probationary period.

3. Other disciplinary sanction: Fines, restitution, denial
of privileges, assignment to perform services for the
benefit of the college or community; or other sanction
that doesn’t result in the student being denied the
right of attending classes.

4. College suspension or expulsion: An involuntary sep-
aration of the student from the College for misconduct
not based on academic performance for a specified
period of time.

a. Suspension is a separation that shall not exceed
three academic terms per suspension for any singular
offense or situation. While a student is suspended,
he or she is not eligible for admission or re-admission
at any of the community colleges within CCCS. Once
the suspension is lifted the student is eligible for
admission or re-admission.
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b. Expulsion is an indefinite separation from the
college. The student is not eligible for admission or
re-admission at any of the community colleges within
CCcs.

In exceptional cases where a student wants to be con-
sidered for admission or re-admission after an expul-
sion has been implemented, the student bears the
burden to prove the behavior that resulted in the ex-
pulsion has been resolved. It is within the college’s
discretion to admit or deny the student.

5. Interim Suspension: An immediate action taken
by the CSSO to ensure the safety and well-being of
members of the college community; preservation of
college property; or if the student poses a definite
threat of disruption or interference to others or the
normal operations of the college. In the event of an
interim suspension, the hearing before the CSSO or
designee shall occur as soon as possible following the
interim suspension. If the college issues a permanent
sanction, the student shall be afforded appeal rights as
discussed below. If the college does not implement a
permanent sanction, the interim suspension will be
removed from the student’s record.

PROCEDURES

The CSSO or designee shall receive all allegations of stu-
dent misconduct, investigate the complaints, which in-
cludes meeting with the student to give him/her the op-
portunity to respond to the allegations of misconduct. If
the allegations of misconduct are discrimination and/or
harassment based on federal or state civil rights laws, the
college will investigate those incidents through the Civil
Rights Grievance and Investigation Process, System Pres-
ident’s Procedure (SP) 4-31a, College Procedure M4-31a.
Once the investigation is complete, either through this
process or the Civil Rights Grievance and Investigation
process, the CSSO or designee shall render a sanction
decision.

The CSSO or designee may decide that the charges can be
disposed of administratively by mutual consent of the
parties involved on a basis acceptable to them. If an
administrative resolution is not achieved, the CSSO or
designee shall issue a decision which determines whether
the alleged conduct occurred; whether the conduct vio-
lated the Code of Conduct or College procedures; and
impose a sanction(s) if appropriate. The student shall
receive written notice of the decision and be advised of
his/her right to appeal the Decision, by filing a written
appeal with the CSSO or designee within seven (7) days of
service of the Decision.  See appeal section of policy
online at www.morgancc.edu/studentdiscipline

SPECIAL DISCIPLINE PROCESS PROVISIONS

For list of Special Discipline Process Provisions see Student
Disciplinary Procedure M4-30 at
www.morgancc.edu/studentdiscipline.

RETALIATORY ACTS

It is a violation of this procedure to engage in retaliatory
acts against any employee or student who reports an in-
cident(s) of code of conduct violations or any employee or
student who testifies, assists or participates in the disci-
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pline proceeding, investigation or hearing relating to such
allegation(s) of code of conduct violations.

Student Discipline Definitions

CODE OF CONDUCT:
A document developed and published by each college
which defines prescribed conduct of students.

IMPARTIAL DECISION-MAKER:
The individual/committee designated by the College
President to hear student disciplinary appeals.

CHIEF STUDENT SERVICES OFFICER:

The individual designated by the College President to
administer student affairs and be responsible for admin-
istering the College’s Student Conduct Code and this
procedure.

NOTICE:

Notices that are required to be given by this procedure
shall be considered served upon the student when given by
personal delivery or mailing by certified mail to the ad-
dress the student has filed with the College’s Admissions
and Records office. If notice is mailed, student shall be
given three (3) additional days to respond.

SANCTIONS:

One or more of the following may be given when there is a
finding that a student has violated the College’s Code of
Conduct.

Warning
A Notice served upon the student advising him/her that
he/she is violating or has violated College regulations.

Probation

After a finding of violation of the Code of Conduct,
restriction of student’s privileges for a designated pe-
riod of time and includes the probability of more severe
disciplinary sanctions if the student is found to be vi-
olating any college regulations during the probationary
period.

Other Disciplinary Sanction

Fines, restitution, denial of privileges, assignhment to
perform services for the benefit of the College or
community; or other sanction that doesn’t result in the
student being denied the right of attending classes.

College Suspension or Expulsion

An involuntary separation of the student from the
College for misconduct apart from academic perfor-
mance for a specified period of time not to exceed
one/two academic terms.

Suspension differs from expulsion in that after the
stated time period, the student is eligible for
re-admission. Expulsion is a separation for more than
two academic terms: a student is not eligible for
re-admission unless at the end of the separation he/she
can prove that the behavior that resulted in the ex-
pulsion has been resolved. Students may be suspended
from a class, use of a College facility or an activity in
the sole determination by an authorized College em-
ployee that the conduct is in violation of the Code. The
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suspension is subject only to an appeal to the President
or his/her designee to ensure that the action was taken
pursuant to College policies. Students may be sus-
pended from one class period by the responsible faculty
member; longer suspensions can be done only in ac-
cordance with College procedures.

Summary Suspension

An immediate action taken by the President or his/her
designee to ensure the safety and well-being of
members of the College community or preservation of
College property; to ensure the student’s own physical
or emotional safety and well-being; or if the student
poses a definite threat of disruption or interference
with the normal operations of the College. In such
event, the hearing before the Impartial Decision-Maker
(if requested by the student), shall occur as soon as
possible following the suspension.

DAY:
Refers to calendar day unless otherwise noted below.

Student Discipline Procedures

Decision

The Chief Student Services Officer or his/her designee
shall receive all allegations of student misconduct, inves-
tigate the complaints, and make a Decision. He/she may
decide that the charges can be disposed of administra-
tively by the mutual consent of the parties involved on a
basis acceptable to him/her. If an administrative resolu-
tion is not achieved, the Chief Student Services Officer or
his/her designee shall issue a Decision which determines
whether the alleged conduct occurred; whether the con-
duct violated the Code of Conduct or College policies or
procedures; and impose a sanction(s) if appropriate. The
student shall receive written Notice of the Decision and be
advised of his/her right to appeal the Decision by filing a
written appeal with the Chief Student Services Officer or
his/her designee within seven (7) days of service of the
Decision. In the case of suspension or expulsion, the
sanction shall be imposed no earlier than six (6) days after
service of the Notice unless it is a summary suspension or
the sanction is agreed to by the student. If an appeal is
requested, suspension and/or expulsion shall not be im-
posed until the appeal procedures below have been com-
pleted.

Appeal

In the event of an appeal, the Chief Student Services Of-
ficer or his/her designee shall give written Notice to the
student and the Impartial Decision-Maker which describes
the conduct to be inquired into; the Code of Conduct
and/or College policies or procedures which were alleg-
edly violated; the date, time and place of the alleged
violation; the sanction that is threatened; and the date,
time and place of the hearing before the Impartial Deci-
sion-Maker. The Notice shall be given at least (7) days
prior to the hearing, unless a shorter time is agreed to by
the parties.

Conduct of Hearings

The Impartial Decision-Maker shall determine its own
hearing procedures, keeping in mind the following guide-
lines:
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1. Student shall have the right to be heard by the
Impartial Decision-Maker. In the event that the
student is under the age of eighteen or incapaci-
tated, he/she may have an advisor present to assist
him/her in presenting his/her case.

2. Students do not have the right to be represented by
an attorney during these proceedings except in the
case where civil or criminal actions concerning the
student are pending, and in that case the attorney’s
role shall be advisory only. The student is respon-
sible for presenting his/her own case and, there-
fore, advisors are not permitted to speak or to
participate directly in any hearing except as pro-
vided in #1 above.

3. Student shall have the right to identify documents,
witnesses and other material he/she would like the
Impartial Decision-Maker to review before making a
final Decision.

4. Hearings shall be conducted in private unless all
parties agree otherwise. A record of the hearing
should be maintained by the Impartial Deci-
sion-Maker.

Determination by Impartial Decision-Maker

The Impartial Decision-Maker shall make its findings and
determinations in closed meeting out of the presence of
involved parties including the student charged. Separate
findings are to be made as to the conduct of the student,
and on the sanction(s), if any, to be imposed. No discipline
shall be imposed on the student unless the Impartial De-
cision-Maker is persuaded by a preponderance of the ev-
idence that the student committed the alleged conduct
and that it constituted a violation of the Code of Conduct
and/or College regulations; that the student should be
sanctioned (including modifying the sanction imposed
below) and that the discipline is reasonable given the
violation. The student and the Chief Student Services
Officer or his/her designee shall be given written Notice of
the Decision. The Decision shall be issued within five (5)
calendar days of the close of the hearing and it shall be-
come final unless a petition for review is filed.

Petition for Review

The Chief Student Services Officer or his/her designee or
the student may petition the President to review the Im-
partial Decision-Maker’s Decision by filing a written peti-
tion within five (5) days after notification of the Decision.
If a review is requested, the other party will have three (3)
days to respond to the petition and his/her response ma-
terials will be given to the President to review before a
Decision on the petition is made.

President’s Decision

The President shall review the record of the case and the
Petition for Review and may affirm, or reverse the decision
of the Impartial Decision-Maker. The record shall consist of
the Impartial Decision-Maker’s written documents and the
recording of the hearing and any written materials sub-
mitted in support of the Petition for Review. The Presi-
dent shall notify the Chief Student Services Officer in-
cluding the student in writing of his/her Decision within
fourteen (14) days of service of the Petition for Review.
The President’s decision is final.
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Miscellaneous

College disciplinary proceedings may be instituted against
a student charged with violation of a law if the violation
occurred at the College or College-sanctioned activities or
was of such a nature as to impact the College which is also
a violation of the College’s Student Code of Conduct.
Proceedings may be carried out prior to, simultaneously
with, or following off-campus civil or criminal proceed-
ings. Time limits for scheduling of hearings may be ex-
tended at the discretion of the Impartial Decision-Maker.
The procedural rights afforded to students above may be
waived by the student.

Student Discipline Policy Sp 4-30

Students discipline policy can be found at
http://www.cccs.edu/SBCCOE/Policies/SP-TOC.html

Students are expected to adhere to the Student Code of
Conduct and policies and procedures of the College and if
a student is charged with violating his/her College’s Code,
he/she is entitled to have these procedures followed in the
consideration of the charge.

Sexual Misconduct/Sexual Harassment

For complete copy of the Sexual Misconduct Procedure
M3.4-120a go to: www.morgancc.edu/sexualmisconduct

If you believe you have been or are the victim of sexual
misconduct or sexual harassment, including sexual assault,
sexual violence, you may report such conduct or file a
complaint under Title IX with the Title IX Coordinator.
Complaints of student sexual misconduct are addressed by
the Title IX Coordinator and are governed by the "Policy
and Procedures for Sexual Misconduct M3.4-120a," which
may be found at www.morgancc.edu/sexualmisconduct.

Sexual Misconduct offenses include, but are not limited to:

e Sexual Harassment

¢ Non-Consensual Sexual Contact (or attempts to commit
same)

¢ Non-Consensual Sexual Intercourse (or attempts to
commit same)

e Sexual Exploitation

Sexual Harassment is:

e unwelcome, gender-based verbal or physical conduct
that is,

o sufficiently severe, persistent, or pervasive that it has
the effect of unreasonably interfering with, denying or
limiting someone the ability to participate in or benefit
from MCC’s educational programs and/or activities, or
work activities, and

¢ the unwelcome behavior is based on power differen-
tials (quid pro quo), the creation of a hostile envi-
ronment, or retaliation.

Complaint Procedures

MCC can only respond to allegations of misconduct if it is
aware of the misconduct. Further, MCC can more effec-
tively investigate the sooner the allegation is brought to its
attention. Any employee, student, authorized volunteer,
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guest or visitor who believes that he or she has been
subjected to sexual misconduct, or believes someone else
a part of the MCC community is being subjected to sexual
misconduct, shall contact:

e The Title IX Coordinator when the alleged victim
and/or respondent is a student.

e The Equal Opportunity (EO) Coordinator when the
alleged victim and the respondent are a composition of
employees, authorized volunteers, guests or visitors.

Anyone can request advice and information about possible
ways to proceed and to put the college on notice.

MCC shall investigate complaints pursuant to M3-50b and
M4-31a, Civil Rights Grievance and Investigation Process
for Employees and Students.

Reporting an Incident of Sexual Misconduct

In order to take appropriate corrective action, MCC must
be aware of discrimination, harassment and related re-
taliation that occurs in MCC employment and educational
programs or activities. Therefore, anyone who believes
s/he has experienced or witnessed discrimination, har-
assment or related retaliation should promptly report such
behavior to the Title IX and/or EO Coordinator, Susan
Clough, Vice President for Administration and Finance.

Retaliatory Acts

It is a violation of this procedure to engage in retaliatory
acts against any employee or student who reports an in-
cident of sexual misconduct, or any employee or student
who testifies, assists or participates in a proceeding, in-
vestigation or hearing relating to such allegation of sexual
misconduct.

Student Grievances

For a complete copy of the Student Grievance Procedures
M4-31 & M4-31a go to:
www.MorganCC.edu/grievances

NON-CIVIL RIGHTS COMPLAINTS

This Student Grievance Procedure is intended to allow
students an opportunity to present an issue which they feel
warrants action, including the right to secure educational
benefits and services.

The Chief Student Services Officer is charged with hearing
non-civil rights complaints. See Student Grievance pro-
cedure M4-31 at www.morgancc.edu/grievances

CIVIL RIGHTS GRIEVANCE AND INVESTIGATION

Board Policy (BP) 3-120 and BP 4-120 provides that em-
ployees and students shall not be subjected to unlawful
discrimination and/or harassment on the basis of
sex/gender, race, color, age, creed, national or ethnic
origin, physical or mental disability, veteran status,
pregnancy status, religion or sexual orientation in em-
ployment conditions or educational programs or activities.
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The Tile IX Coordinator has been charged with investi-
gating complaints of discrimination or harassment brought
by students, faculty, staff, or visitors to the college.

See Civil Rights Grievance and Investigation Process
M-4-31a at www.morgancc.edu/grievances

Grievance:

A grievable offense is any alleged action which violates or
inequitably applies State Board Policies, System Presi-
dent's Procedures, and College Procedures. The com-
plainant must be personally affected by such violation or
inequitable action.

Non-Grievable Matters:

The following matters are not grievable under this pro-
cedure except as noted: matters over which the college
is without authority to act; grades and other academic
decisions unless there is an allegation that the decision
was motivated by discrimination and/or harassment which
should be filed under the appropriate Civil Rights Griev-
ance and Investigation Process.

FILING A COMPLAINT

All complaints shall be made as promptly as possible after
the occurrence. A delay in reporting may be reasonable
under some circumstances; however, an unreasonable
delay in reporting is an appropriate consideration in
evaluating the merits of a complaint or report.

WHO TO REPORT TO

Student Grievance Incident Report Form:

To file a non-civil rights complaint, complete the Student
Grievance Incident Report Form found at
www.morgancc.edu/grievances

Submit all Student Grievance Incident Report forms to:

Morgan Community College

CSSO: Kent Bauer, Vice President for Student Success
920 Barlow Road

Fort Morgan, CO 80701

Telephone: (970) 542-3111

Email: kent.bauer@morgancc.edu

Complaint Incident Report Form (Civil Rights):

To file a civil rights grievance complete the Complaint
Incident Report Form found at
www.morgancc.edu/grievances

Report all concerns or complaints relating to discrimina-
tion or harassment to the Title IX/EO Coordinator:

Morgan Community College
Susan Clough, Vice President for
Administration and Finance
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920 Barlow Road, Fort Morgan, CO 80701

Telephone: 970-542-3127

Email: susan.clough@morgancc.edu

Students with complaints of this nature also have the right
to file a formal complaint with the United States De-
partment of Education at:

Office for Civil Rights (OCR)

The United States Department of Education
Cesar E. Chavez Memorial Building

1244 Speer Boulevard, Suite 310

Denver, CO 80204-3582

Telephone: (303) 844-5695

Facsimile: (303) 844-4304

Email: OCR.Denver@ed.gov

Web: http://www.ed.gov/ocr

RETALIATORY ACTS

It is a violation of the grievance procedure to engage in
retaliatory acts against any employee or student who files
a grievance or any employee or student who testifies,
assists or participates in the grievance proceeding, inves-
tigation or hearing relating to such grievance.

Student Grievance Procedure
Definitions

Grievant:

Enrolled student, a client or volunteer who is providing a
service to benefit the College under the supervision and
control of a College employee. A client or volunteer may
only grieve a decision that bans him or her from the
campus.

Grievance:
A grievable offense is any alleged action which violates or
inequitably applies written College policies or procedures.

The Grievant must be personally affected by such violation
or in equitable action. A Grievance must be brought to
the formal stage within twenty (20) calendar days of the
date the student knows or reasonably should have known
about the action.

Chief Student Services Officer:

The College employee designated by the College President
to administer student grievances. Grievances alleging
discrimination issues may be referred to the employee
responsible for ensuring equal opportunity access.

Remedy:
The relief that the Grievant is requesting.

Respondent(s):

Another student, volunteer, client, faculty member
and/or administrator identified by the Grievant as causing
or contributing to the Grievance.

Non-grievable matters:
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The following matters are not grievable under this pro-
cedure except as noted:

matters over which the College is without authority to act;
grades and other academic decisions unless there is an
allegation that the decision was motivated by illegal dis-
crimination; and disciplinary actions taken pursuant to BP
4-30.
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COLLEGE CLOSURES

It is assumed that unless a specific decision is made oth-
erwise, that courses will be held and offices will be open
as scheduled.

Notification of Closures

MCC students and employees are notified of college clo-
sures and emergencies by an MCC Alert.

Messages are sent via telephone, e-mail, cell phone, and
text messaging if it is enabled by the owner.

See MCC ALERT/EMERGENCY NOTIFICATION SYSTEM

DAYTIME COURSES

Notification of College closure for the entire day
will be sent via MCC Alert and released to media
outlets by 7:00 a.m.: radio stations KFTM/KBRU;
B-106/KSIR; Denver, KOA Radio; and television
stations-Channel 4, 7, FOX 31 (local channel 8)
and 9, and on the MCC website.

EVENING COURSES

Notification of cancelation of evening courses will
be made no later than 4:00 p.m. and will be sent
via MCC Alert, announced on local radio and tel-
evision stations: Channel 4, 7, FOX 31 (local
channel 8) and 9 television stations.

The MCC general information number 542-3100 or
1-800-622-0216 ext. 0 can also be accessed during
regular office hours for up-to-date campus clo-
sures.

See MCC Alert/Emergency Notification System
HOLIDAYS
Morgan Community College is on an alternate

Holiday Schedule and will close for the following
holidays throughout the year:

LABOR DAY
THANKSGIVING DAY

FRIDAY AFTER
THANKSGIVING

CHRISTMAS BREAK

College Closed
College Closed

Offices Open —
No courses held
College Closed
Offices Open —
No co